k/\ViS Quick Reference Guide

Bulk Processing Ad Valorem

This guide demonstrates Bulk Processing Ad Valorem

L
:: Bulk Processing

KAVIS Bulk Processing Overview:

1. Bulk Processing is accessed from the KAVIS Home Page, and allows you to enter a list of title numbers to
process Ad Valorem for multiple titles in a single checkout.
2. Click the Bulk Processing tile on the Home Page to enter the Bulk Processing page:
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2 Home Bulk Processing

Vehicles (0)

Bulk Actions +

Instruction: Create a custom list of vehicies o work with by entering a full Title # into the field above and then clicking the Search button or pressing Enter. Each
Search resit wil be added to the grid below, and Actions can be taken on these vehicles in bulk or individually, corresponding to selected check boxes.
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3. From the blue Bulk Actions dropdown, select ‘Pay Selected Ad Valorem’:
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4. Enter a Tile Number and click the Green Search button
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5. KAVIS lists the vehicle information and amount of Ad Val to be paid
6. Enter a 2" Title Number and click the green Search button:
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KAVIS displays the Ad Valorem due for the 2" vehicle.
Repeat for all Titles you'd like to include in the transaction.
You can also select an option to only ‘Pay Delinquent Only’

Pay Selected Ad Valorem ~ [ ] Pay Delinquent Only
™ Add To Cart
10. Click the green button to proceed to Checkout.
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Shopping Cart Summary
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