1.) From the KyELT homepage to find the work queue where a new lien number can be
generated go to the menu list on the left side and click Lien Management

2.) In the upper right hand corner click Generate New Lien Number
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QRG:Lien Number Generator - Walk In

1.) From KAVIS copy the VIN and paste it into the VIN field located in the Generate Lien Number box
highlighted in red.

2.) From the drop down menu choose the appropriate license type
¢ Driver’s License
e |TIN
* EIN
e SSN
* |dentification Card

3.) From KAVIS copy the License Number and paste it into the License Number field located in the
Generate Lien number box highlighted in red. @ZCHAMP
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1.) The new generated lien number will appear on the upper left hand corner - see red box

2.) Copy the newly generated lien number and paste into KAVIS

Note: Additional training videos and materials can be found on the KAVIS help page.
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