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General Title Requirements
Titles must meet basic requirements in order to be eligible to process a new title application. A
description of the requirements is as follows.
1. The title status must be active.

On the Vehicle Summary Page: On the Customer Account Page:
“ Gwmer(s)  Chain of Gwnership Lmuff::‘ﬁ)i%v mm b
" " " 8135 Dians Or Apt 10
Customer Driver Customar Name & FLORENCE, KY 410427 m
) License Phone: (513) 383.3321
THESING. AMY (B) § f
Vehicies
Tite =
gz s @ El
State Fee: 5000 1977 HARRES 2IPONTOON .
Clerk Fee: 5000 Titias: 140250080051 ' Aztive - Thin bausd
Gt u Duplicate =7 T
Use Tax Description: mm

2. The title cannot have ‘PVA Issues’.

a. PVAssues occur if the current year’s Ad Valorem information is missing, if the tax

district is unassigned for any year, or the vehicle does not have a value.
0 See the section “Working With Your PVA’ below for details on how to handle
these situations.

b. The following message will occur when attempting to transfer a boat with PVA

Issues.
Title Action Failed

€ Error: This action cannot be performed. Contact the PVA. There is a problem with one or more Ad Valorem year(s)

3. The title cannot transfer ownership with an Active lien, either Pending or Filed.

a. Title actions of Duplicate and Update are available when there is an active lien, as
ownership is not changing and the lien copies over to the new title.

b. When processing a Salvage title application, the lien must be either released or
deleted from the current title first. It can then be refiled with the Salvage
application.

4. The Registration cannot be in a Cancelled status, with remarks of “Junked” (CCC from
AVIS) or “Sold out of State” (CCG from AVIS). The Title menu will be unavailable until the
Registration is reactivated.

“ Title ‘“ Registration Information

Status: Active - Tile Issued [ Status: Cancelled -]
e: Corrected County: TRIMBLE
Type: Transfer State Fee: 50.00 P &
Reg. Date: 07/20/2007 Decal #: E173628
Title #: 092091120001 Clerk Fee: $0.00
Exp. Date:  04/30/2008 Prior Decal #: E670365
Prior Title #: 042190560460 Use Tax: 5000

Remarks: CCC
Use Tax Description:
Comments: JUNKED



Title Application Process

Each type of title application is slightly different, but the flow through the steps are the same.
Here is an example of one of the steps in the process, the Vehicle Information step. Examples
of each specific type of application are available in the Title Application Manual for Boats New
to KY and the Title Application Manual for Existing KY Titles.

& ) s ®, 5 O O

1 ' e Informaton MR Sellor rformation Buyer Informatian Lisn Information Riegistration Additional Informatsan Finalize
/V Mlace On Hold 3
2 ’ ; .
4 Total Due: 39 0%\

= Dalinguent taxes are owed on this vehicle. Click h&re 10 view and pay your delingueent taxes for this vehsde Y ou can confinue past this siep, but deinquent taxes must be paid in he amount of 6232 1t 5 .
complate this ransachon

Boat Details 6
County of Dockage: |QOGNE vj & \AL Vehicle has a Situs Address
Year: [ta76 & Length Fit: |'15 | *
Make: lp,q_uugu,ss | # Length In: 5
Model: |F1E | ® Beamn Ft:
A valid HIN is required Beam In:
| (T (S <
7. T T Occupant Capacity:
\A | Request State-lssued HIN : :
Hoat'T L [ iy Weight Capacity:
oat Type:  (Omer - Utility w| % =
Number of Toilets:
Hull Material: |Fiberglass v w a
[ g J Toilet Type: [Sek &
Engine Drive: Ej_m_n_of_n_r_ :] * Primary Use: [m‘;! *
Propulsion: [Propeiler = * Brand: [ ] Hail Damaged
Motor{s)
+
Add Mokor
w Mobar #1
Year: l'wu 1 % Fuel: (Bas Year of Purchase: } L ““
Make: (EvRD * Serial # (Jop0ases Purchase Amout: [n | s

Horsepower: [~ ppg

8.

3.

1. Bubbles at the top of the Title Application Process can be clicked at any time to go to that
page if you need to input information in a different order.

o 0 T o

Green = required information for the page is complete.

Bright Blue and larger = the page currently open.

Faded Blue = have not yet proceeded to this page.

Red = page has been proceeded and required information is missing.

0 The application can be put in the Shopping Cart if there are no pages that are

highlighted red due to missing information.



2. [HEESENNEE will save the title application to the Customers’ Account Pages (Seller(s) and
Buyer(s) once they have been added) for 60 days, after which it will be deleted.
3. will move you to the next page in the process.

a. If required information is missing, an alert will explain what is missing.

4. If delinquent taxes are due on the boat being transferred, they must be paid. These can be
included with the application fees or in a separate transaction.

a. See the section titled ‘Paying Delinquent Ad Valorem with a Title Application’ for
more information.

5. As fees are added and ad valorem is chosen to be paid with the application, the Total Due
will be updated.

6. The Situs Address is the specific dockage place for the boat. This is required if the County
of Dockage is different from the County of Residence of the primary Buyer.

7. MVL requires ALL boats to have a valid HIN.

a. The new Title Number and HIN, if requested, will be generated and displayed on the
vehicle summary page immediately after the application has been checked
out/payment processed.

b. See the section titled ‘Requesting a State-Issued HIN’ for more information on this

process.
8. You may click and at any point of a title application and all
information that has been entered will be removed.

a. Nothing is saved in KAVIS until you either click a Save button, or have proceeded
through checkout and payment has been processed.

b. Any ad valorem was paid during the application process will remain paid since the
payment was processed. Any ad valorem chosen to be paid with the application will
go back to being past due since payment was not processed for them.

9. After atitle application has been checked out, it will be in the ‘For Approval’ Title
Application Queue to be reviewed and submitted to MVL for approval.

a. The only applications that do not go to the queue are Duplicates, Dealer

Assignments, and Salvages that were initiated from a current KY title.
*Do not click your browser’s back button during a Title Application.



Boat Ownership Personal Information Requirements

Birthday, Gender, Citizenship, and a Social Security Number are required by law for boat
ownership. Title Applications cannot be finalized until all Buyers have these Personal
Information fields entered.

1. The following Buyer Information step is part of the Title Application Process and is
explained in greater detail in each specific Title Application section of both the Title
Application Manual for Boats New to KY and the Title Application Manual for Existing KY
Titles.

a. Thered flagicon is going to appear for any Buyer that is missing the required
personal information.

o—e—90 O o—0o—0—0

Tite Information Vehicle Informaion Seter Information Byt Indormation Lion Indoemation Regisiration Purchase informasion Finaize

Total Due: $8.00

Buyer Information

€ i Data One o mofe Buyers coman efmors.

Primary Socondary Customor ID  Customer Mame [T——
o HORMAM PORTYWOOD None L]

Buyer Notary Date: BT

e
o & The Brst two Buyers &
™ = The Customer Profie

0 e Title ADSCAtion wil be pers
i errors. Sekect flag o navigae

2. Clicking the red flag icon will open the Customer’s Information section.
a. Add the missing information and/or edit any information that needs to be updated.
b. A Driver’s License can also be scanned and the information will be entered.
c. Click | Save| when all information is entered and correct.
0 Without clicking Save, KAVIS will not retain any changed information.

~

[ o © & ® O O ®

Tile Information Vehicie Information Seller Information Buyer Information Lien Information Registration Purchase Information Finalize

PORTYWOOD, NORMAN
Cust #.001560623
Mame Change

Personal Information

Birth Date is required .
Birth Dater [ # Phone Identification
County of Residence: (BOONE Tle Homay) ifr—————] Passport: | )
= Mobile: [ | visa: | ]
Preferred Name: L R —
L work: | ] Drivers License: [Seiect State v
Gender is required L -
Gender: (Unspecified || * [

il ) SSN:
Ciuzenship s required e

Citizenship: [Select One V| % Green Card:

E-Mail: TN | ]
® Atieast one form of Identification is required!

Address

Is Mailing address different?  ®No  Oves

Address 1: (333 Maher Ra

E
Address 2: |
]+

city: (WALTON

State: [Kentucky V) » zip: [41084_| *
County: [BOONE _ﬂ

Attn: |

Alias

No Alias data.




Requesting a State-Issued HIN
While creating a title application, a new HIN can be requested from MVL. This new HIN will be
created by KAVIS as soon as the application has been checked out (payment has been

processed).

e The required documentation for a new HIN request should be scanned into PODD with
the application documents.

1. On the Vehicle Information step of any title application, if KAVIS has detected an invalid or
missing HIN, there will be a checkbox available to request a state-issued HIN.

o

Tithe Informmation

Boat Details

L L4 L= L4
Vehicle Seller Buyer Informeat Lien Regestrat Additional Information Finaize
Total Due: $9.00
County of Dockage: [SeiectOne. v # [7] Vehicle has a Situs Address
Year: [ia75 | * Length Ft: (12 | *
Make: %l & Length In: f | *
Model: 07] * Beam Ft: [5_ , W
1 HIN:  [SEASGATSMT | * Beam In: [ ]
'\‘_ | Request State-lssuad HIN Occupant Capacity: |3
Boat Type: [Other | Welight Capacity: |\
Hull Materlal: [mnum  v] # Number of Tollats: [ ) =
Engine Drive: M EE Toilet Type: |
Propulsion: [Propeller R Primary Use: |Pleasure |

Brand: [ | Hail Damaged

2. To quickly see the new HIN and Title Number, on the Checkout Page have the ‘Navigate
To:’ dropdown menu set to ‘Transaction Summary’.

@

Cash

Check

=

Charge Card

@

Web

@ Total Amount Due: $18.00
Advanced - Balance Due: $0.00
Change Due: $0.00
Cash Payment $18.00 x
Financial Receipt: 2 Navigate To:

No Receipt v * ‘|Transacl|0n Summary v



3. The Transaction Summary will display the new HIN and Title Numbers.
a. Clicking on the Title Number, KY#, or HIN will take you to the new Vehicle Summary

Page.
Home Receipt Search Transaction Summary
Transaction ID:  gaazasoso Transaction Date: g4/22:2019
ip T LPJ180 Date Paid:  g4/22/2018

¥ BIEDENHARN, ROBERT
Customer ID: 001599878 a
(Items: 4) (Vehicles: 1)

Itesm Descripbon Oty Frce Amoint
(KAVIE) 1990 SEARAY 2200 Title #: 191120075007 KY #: wvnaossc HIN: k7025790919 E

KYTC State Reghstration Fee 1 .00 53.00

Clark Registration Fes 1 f.00 S6.00

Clerk Title Fee 1 .00 $6.00

State Title Fee 1 3.00 53,00

Custamer Total: 518,00

Sub Total: $18.00

Total: $18.00

Cash Payment: $18.00

4. From the new Vehicle Summary Page, the Vehicle Information section will also include the
new HIN.

‘¥ Vehicle Information

Update

Year: 1980 Make: SEARAY Model: 2200
KY Number: KY04055C HIN: KYZ03579C919



Editing a Title Application from the Shopping Cart

All information on a title application can be edited from the Shopping Cart.

K4
1. From the Shopping Cart, click edit,

Collagrae All § Expacd All
|| select All items (0 of 1 Selected)

[0 HILL, ADAM 4 Add Miscoltaneous om
Customer Bz 001175789

{Hems: 18]
Itgm Description ary Price Amaunt
BAJA N/ K # L]
(R 1591 g e roousey @ =
wtion: Title [Rantuthy Trandfar]
Clert Title Fee T 0.
State Tithe Fee 1 3.00 .00
&d Valorem Tax, 2014 1 141.78 141,78
Clerk Lien Fee 1 2.00 f2.00
Ad valorem Tax, 2019 1 e HFEE
Cherk Livn Few 1 2.00 52.00
Ad valorem Tax, 2016 1 10634 £106. 34
Cherk Lien Fee 1 .00 S2.00
Ad valoren Tax, 2017 1 W4 0.4
Clerk Linn Few 1 2.00 52.00
24 Valorem Tax, 2018 1 75,45 Lrm.an
Cherk Lien Fee 1 .00 S2.00
Ad Valorem Tax, 201% 1 6285 5205
Clark Lian Faa ' 2.00 52.00
1599 FOUR WINNS HORZON KY #: worosoany
A Valorem Tax, 3018 v amen §15.60
Clﬂl‘_llﬂﬂ Faa 1 2.00 52.00
& Valorem Tax, 201% 1 104.09 510405
Clerk Lien Fee 1 .00 52,00
¥
P
Customer Total: L855.57
1
[0 Guest customer
{tems: D)
am Descriptien UI}! Priea Amaunt
g scellaneous (tems hie been added
P
Sub Total: 855,57
Total: 5855.57

E Checkout

+ Forea A tams =

2. Click on the bubbles at the top to go to the specific step and correct or add information.
a. For this example, the Customer changed their mind and they DO want to register the
boat.

e © e o () e o

Title Inferrnation WVehicle Infarmation Saller Infcematian Buryer Information Lien infarmation Registration Additional Infarmation Finnlize

Total Due:  $885.57

Registratian
The Registration for the vehicle being transferred is Expired.
Reglstration Status: Expired Expiration Date: 04/20/2011 Decal Number: £30844%
¥ Registration Type: First time Expiration Date: 04/30/2020

FBW State Registration Fee E3URA]
53.00
B 51.00
f s6.00
Total Registration Fees EEUR]

(@ Cancel Edit

[ 9




3. After the correction is finished, return to the F

inalize Page and click MRSl

a. will cancel the changes to the title application, the application will

remain in the Shopping Cart.

1. Title Action - Kentucky Transfer

& The existing title i in a Transferabie Status.
2. Vehicle Information

(@Required Fieids Compiete

{ENo Lien on vehicle

ECounty of Dockage Complete.

(@Motar(s) Information Complete
3. Seller Information

seiler 1 @Name and Address Complete

4. Buyer Information
Gvotary Date Compiete
@Required Fieids Compiete
E@Master Record Check Compiete
@Na Delinguent Taxes

Buyer 1 HILL, ADAM

5. Lien Information
© aadLien
[+ 1 nave not applied for a loan in CONNECtion with the venicie described herein, and if not, | wil

6. Registration
©Registration Compiete

7. Additional Information

® cancel Edit

@addional Information Compete
a.

o © © 4 O O L
b
Title Informatien Vehicle Information Seller Information Buyer Information Lien Information Regiatration Additional Information Finalize
e
Total Due: $895.57
Finalize Title Application

ot appty for a loan within 30 ¢ays of this appacation.

=

4. From the Shopping Cart, the application can al

a. will also delete the application,

Shopping Cart.

x
so be deleted by clicking pelete,
along with all other KAVIS items in the

Coliapee 81§ Expand 211
[7] Select All lems (0 of 1 Selected)

1™ SMITH, ADAM 4 add Misceltaneous ltem
Customer I0: 001212798

+ Force AVIS ltems.

Void Miscellaneous Hems

(ttoms: 4) 4.
fiem __ Description oy Prce Amiunt /
(EANE) 1995 VOLVO REGAL 7
£n oeets
FYTE St gt P T g
Clérk Registration Fee [ 56,00
Clerk Title Fee 1 e 56,00
State Title Fee 1 3.0 3,00
+
asa
Customer Total: S18,00
1% uest customen
(ems: 0)
Sub Total: 518.00
a. $18.00

$ Payoff Debits

Current Department: [MOTOR VEHICLES V|

[ o s

[ 10




Editing a Title Application after Checkout
You may edit a Title Application that you have completed/checked out, whose buyer is a
resident of your county, when the title application is located in one of your Title Application
Queues (For Approval or Returned Work).
You can make changes to: Vehicle Information, Buyer Information, and Additional
Information. If changes are required for Registration or Liens, those can be completed on the
Manage page or on the Manage Lien page.

There are 3 ways to get started:

1. Starting from a Customer Account Page in the tile view, choose @ Edit Title Application j the
dropdown menu of the specific vehicle. Continue with Step 4.

GRUELLE, AARON
Cust #:001584284

8707 Camp Emst Rd
UNION, KY 41091
Phone: (859) 991-0484

o -
Financial History

Action Center

® 1964 HOMEMADE SKIFF is Missing

ion for

Vehicles

L Boats (3) Renew All (0) | Renew Selected (0) W switch to List View ¥
<l P <l P <= @ P
1986 BAJA ISLANDER KY0605/M 1973 STARCRAFT N/A KY6646MM 1964 HOMEMADE SKIFF KY0631RY
Title# 193310085001 Application Title#: 121450080150 Active - Title Issued Title#: 1136307680021 Active - Title Issued
Transfer Req: Title Only Transfer Reg: Active Original Reg: Expired

——

Manage ~ | Title ~ D View

& Kentucky Transfer

& Dealer Assignment

1 PG Edit Title Application

Nisahlad Plarards

o [ ] o

omon o ] o]

2. Starting from a Customer Account Page, in the list view:
a. Select the checkbox for the specific vehicle.

b. Choose@ EditTitle Application i the dropdown menu. Continue with Step 4.

GRUELLE, AARON

m m Notes

Action Center
Cust #001584284
8707 Camp Emst Rd ® 1964 HOMEMADE SKIFF is Missing 1 for Registration.
UNION, KY 41091 Financial History
Phone: (859) 991-0484
Vehicles
‘& Boats (3} Renew All (0) Renew Selected (0) Switch to Tile View
Manage ~ ( Title ~ ' View
& Kentu b B
Showing 1 to 3 of 3 entries - Filter: :]
2
Show entries G Edit Title Application
Duplicate
mml ih plica ‘ KY / Plate # m Title Type / Status Reg. Status m
& Update
a. @ 1986 BA “ 193310085001 KY0605JM P Transfer Title Only I:‘

Application

11



3. Starting from the Vehicle Summary Page, Choose @ Edit Title Application j, the
dropdown menu of the specific vehicle.

¥ Owners)

Customor Driver

(] License

Wiewing 5 of § Titles.

Chain of Ownership

Customer Hame SSNFEIN

Begin Tax
Exempt
Date

* Tithe

Status: Application

Type: Transier

Title #: 163310085001
Prior Title & 172240080170

GRUELLE. ARON (B)

* Ragistration Information

—
e p— Status: Title Only

B Wentucky Transie Type:
Reg. Date:

State Fee: %
Clerk Fee:

NG Edit Tille Application

Exp. Date:
Use Tax: Sbuwu
L Remarks:
Use Tax Description:  Transfer fram Individ
+ Comments:

to Individual -

4 | Editing Title Application |

BTOT Camp Emst R, UNION, K 410918674

BOONE ﬁ

Ad Valarern County: BOONE

Decal #:
Prior Decal #:

displays at the top while you make your changes.

a. Click the bubbles at the top to navigate to the pages needing changes.
0 Changes can only be made to the Vehicle Information, Buyer Information, and

Additional Information pages.

b. The application cannot be placed on hold while editing

c. will delete all changes made, the edited application must be
checked out from the Shopping Cart for the changes to be saved.

Titke Information

[ Editing Title Application

Vehicle Information

®— —o o0 o

Seller Information Buyer Information Lien information

o o

Aaditional Information Finalize

" 3 Continue

Total Due:  $0.00

Boat Details
County of Dockage: }:EODNE V| % [_| Vehicle has a Situs Address
Year [iggs | * LengthFt: [13 |
Make: Baia - Lengthin: 7 *
Model: [SLANDER * BeamFt: G | *
HIN:  [AGCF7985E686 * Beamin: [q ]a
Boat Type: [OpenMotorBoat  w| # Occupant Capacity: g ]
Hull Material: (Fiberglass IE: Welght Qipsichy: | J
Engine Drive: \Slamiv - Number of Toilets: |
Propulsion: [Propaller  v] * Taliet:Type:
— Primary Use: WB *
Brand: [ ] Hall Damaged
Motor(s)
+
Add Motar
w Motor #1
Year: (g * Fuel: LC'“ vJ * Year of Purchase: ] Dt:‘nu E;;'
Mator  Mator

Make: (MERC ] *

Serial #: - [429388 1

Horsepower: 140 E‘ *

® Cancel Edited Application C.

Purchase Amount: [ |

12



5. On the Finalize step, click Print Preview print the updated title application.
a. Click to add the edited application to the Shopping Cart.

o () (3 o ) ® © ©

Finalize

Tithe Information Wehicle Seller Buyer Lien F Additional Information

[ Editing Title Application |

Total Due: $0.00

Finalize Title Application

1. Title Action - Kentucky Transfer

2. Vehicle Information
Eftequired Fields Complete
ENo Lien on vehicke
o Delinquent Taxes Owed
ECounty of Dockage Complete
EMotor(s) Information Complete
3. Seller Information
Seller 1 | EMame and Address Complete

4. Buyer Information

ENotary Date Complete
Buyer 1 GRUELLE, AaRoN  [ERaquired Fislds Complete

GEmasier Record Check Complete
o Delinguent Taxes
E2Ad Valorem Checks Complete

5. Lien Information

6. Registration

7. Additional Information
EAdditional Information Complete

6. The edited application MUST be checked out from the Shopping Cart for the changes to
be saved.
a. After checkout, the application will be placed back in the ‘For Approval’ Title
Application Queue to be reviewed and submitted to MVL.
7. On the Vehicle Summary Page, the Vehicle History section will have a record of this
transaction.

¥ Vehicle History

)

33416928 191860080TA00008 07/05/2019 4:26 PM Title Correction - Application Statu kytc\lara.jebsen
33415385 191750080TA00016 06/24/2019 8:39 PM Title Transfer kytcllara jebsen

06/24/2019 8:39 PM Lien Add kytcllara jebsen




Paying Delinquent Ad Valorem with a Title Application

Payment of delinquent ad valorem can be done either beforehand in a separate transaction or
in the same transaction as the application and/or registration fees.

Vehicles with Ad Valorem Due

To process a title application (except a Dealer Assignment), the vehicle’s past due ad valorem
must be paid.
e Sellers in the application are not required to pay ad valorem on other vehicles they own.
e Dealer Assignments, Lienholder Repossessions, and Salvage applications with Lienholders
as the Buyer do not require delinquencies to be paid for the boat being transferred.
0 The delinquent ad valorem will remain unpaid on the Seller’s account.
1. From the Vehicle Information Page of the Title Application Process, click €€ to pay the

vehicle’s past due ad valorem.
a. $30.30is only the delinquent ad valorem.

o—©O o > O—O0—0—0O

Title Vehicle i Seller Information Buyer Information Lien Information Registration Additional Information Finalize

1. Total Due: $9.00
+ Delinquent taxes are owed on this vehicle. Click herg view and pay your delinguent taxes for this vehicle. You can continue past this step, but delinguent taxes must be paid in the amount of $30.30 to
complete this transaction
Boat Details d.
County of Dockage: [Select One... V| % D Vehicle has a Situs Address
Year: (2002 * Length Ft: |10 *
Make: [(GAME FISHER * LengthIn: |3 *

14



2. If the ad valorem is to be paid in a separate transaction from the application fees, select
G Pay Now )
a. Current year ad valorem that is not delinquent can be deselected.
b. EXEEE will take you back to the Vehicle Information Step of the application.
c. will add the ad valorem with the application fees and include
them in the ‘Total Due’ amount (see step 4).

Irifo. Manage AdValorem Taxes
@ All Delinquent taxes must be pald now or with the Titie Transaction. Pay with Application will dispiay all taxes under the Frimary Duyes. Choose Pay Now 1o create a separate recelpt for the Seller.

o—@ o o —o0o—0—0—0

Title Infoernation Vehlcle Saller ? uyar i Lian i Ragistrath Additicnal Informatian Finalize

| ¥ BARKER, CHRISTOPHER
Custir 1146154
3721 Jonathan Dr
HEDROMN, KY41040-0273

/| Select All ltams (40t 4)

b RF 2002 GAME FISHER Title #: 112360080175 KY #: KYDS34WP Diavs Past Due: 992 Amount $11.54
b 7 2002 GAME FISHER Tikle & TIZ3BUUBON/S  KY £ KYDG3WP Diays Hast Due: 627 e £10.04
a b & 2002 GAME FISHER Title # 112380080175 KY #: KYDS34WP Days Past Due: 262 Delinquent Dates ™| Amount $8.72
'\}z 2002 GAME FISHER Title #: 112300080175 KY #: KYDS34WP Astount

Ad \Mlmm iax r'il:;’l'- .sh.:}'l
Penalty .00
Inlerest LU0
Lien Fee 50.00
Sub Toal: 55,25

Selected Total: $35.55

b C.. TotalDue:$3555 2.
Rt o T

3. Selecting will add the ad val to the application fees displayed in the
Total Due.
a. Click Delinquent Taxes to change return to the above Manage Page if the customer
would like to ‘Pay Now’.

L - o/ -
Tither Indormmation Vihich: i Saeller Infarmal Buyer : Litens Inf li ggislraali Additional Infonmaticn Firaise
3.
a. \A Total Due: $44.55
= Delinguent Taxes $35.55 owed and paying with application
Boat Details
County of Dockage: [S-uluu One... wrl ': Vehicle has a Situs Address
Year: Pﬂgg ] " Length Ft: |:10 ] *
Make: fC.N.GE FISHER ] " Length In: {3 ] *

[ 15



Buyers with Ad Valorem Due
To be a Buyer on a title application, Individuals and Organizations cannot have delinquent ad
valorem on any vehicle they own.
The following are exceptions to this rule.
e Duplicate and Update Title Applications do not have to include delinquencies for any
other vehicle owned by the Customer.
e Lienholder Repossessions and Salvage titles with Lienholders as the Buyer do not include
delinquencies for other vehicles owned by the Lienholder.
Payment of delinquent ad valorem can be done either beforehand in a separate transaction
or with the application’s payment.

1. On the Buyer Information Step of a title application, the red Shopping Cart Icon appears
when the Customer’s ad valorem is currently in the Shopping Cart.
2. Thered ‘Yes’ in the Delinquency column means that the Buyer owes ad valorem on at
least 1 other boat.
a. A Customer can have both the red ‘Yes’ and the Shopping Cart Icon. This occurs
when some, but not all, of the required ad valorem is in the Shopping Cart.

b. Select $ Pay Al |

/A
A\
Title: Out-of-state Transfer =R
Transacion
(1 2 © O @, @, o *
gy py hY
Title Information Vehicle Information Seller Information Buyer Information Lien i Registrati Additional Information Finalize

Total Due: $9.00

Buyer Information
Ownership Connector: m *
Pay Delinquency: m 2b 2.

Primary Secondary CustomeriD Customer Name Delinquency

v 001358575 BRENDA A Jennings Yes
o v 001343910 OR  ADAM HILL E
(+] (+] 001294020 OR AMY ELIZABETH CHAPMAN None\
Buyer Notary Date: [51/09/2020 * 1
Add a Buyer

Key
+ = The first two Buyers listed on the Title Application will be printed on the title.

000

@ Cancel Title Application

e

$407.89
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3. will add all ad val due to the Total Due to be paid with the title

application fee.

a. If a Buyer wants to pay the ad val separately from the title application fees, select

& Pay Now]

O If there are multiple Buyers with ad val due, they can be paid separately from
each other by deselecting the checkboxes next to their name.

0 In this example, deselecting Amy’s checkbox and clicking will put only
Adam’s ad val in the Shopping Cart to check out in a separated transaction.

b. will return you to the Buyer Information Step.

Info: Manage AdValorem Taxes

@ All Delinquent taxes must be paid now or with the Title Transaction. Pay with Appiication will display all taxes under the Primary Buyer. Choose Pay Now lo creale a separale receipt for the Seller.

W/ ¥ HILL, ADAM
Cust # 1375789
216 Mikkelsen Dr
FLORENCE, KY41042-3212

|/ SelectAllitems (20f2)

» E 1999 FOUR WINNS Title #: 101820080167  KY £: KY05040

- m 1999 FOUR WINNS Title # 101820080167  KY & KYOS0D0U

Ad valorem Tax 2019
Penalty
Wtépese:

Lien Fee

@ 2 3 O O O O
&/ L - 4 <&

Tithe Information Vehicle Information Seller Information Buyer Information Lien Information Registration Additional Information Finalize
|| ¥ CHAPMAN, AMY

Cust # 1091393

10065 Duncan Dr

FLORENCE, KY41042-3148

[/ select Allltems (10f1)
) [ 2005 SEA DOO Title #: 071861000036  KY &: KYO4TZML Days Past Due: 66  Delingquent Date: ] Amaunt

Selected Total: $41.16

Days Past Due: 431 Amount

Days Past Duc: 66  Delinguent Ll.m-:[ j Amount

$92.13
x
59.12 Waive
x
5374 Waive_
$2.00
Sub Total: 5106.09

Selected Total: $233.69

3. Total Due: $233.69 a.
b.
=t

[ 17




4. After checking out a Buyer’s ad val from the Shopping Cart, you will be brought back to
the Buyer Information Step.

a. Select to repeat the previous step and pay the remaining Buyer’s Ad

Valorem.
(1 2 © &), @), O ®)
o/ o/ S
Title Information Vehicle Ir i Seller i Buyer i Lien Information Registration Additional Information Finalize
Total Due: $621.20
Buyer Information
‘Ownership Connector: | AND *

Pay Delinquency: m
a.
Primary Secondary CustomeriD Customer Name  Delinquency

+ 001375789 ADAM HILL None 0
(1] 001091393 AND  AMY CHAPMAN %]

Buyer Notary Date: 07/04/2019 *
Add a Buyer

Key
+" =The first two Buyers listed on the Title Application will be printed on the title.

® Cancel Title Application

4 Yes

5.
return to this step and select .

If a Buyer has chosen to pay their Ad Valorem with the application but changes their mind,

a. This will return you to the Manage page where the button is available to pay

the ad valorem separately from the application fees.
b. Click to continue with the title application.

o 2 © O O Q O
N h o
Title Information Vehicle Information Seller Ir i Buyer i Lien Information Registration Additional Information Finalize
b. Due: $662.36
Buyer Information
Ownership Connector: | AND *
Pay Delinquency: (=08 ST 5.
Primary Secondary CustomerID Customer Name Delinquency
s 001375789 ADAM HILL None 0
] v 001091393 AND AMY CHAPMAN  Paying wiA Q
Buyer Notary Date: 57,04/2019 *
Add a Buyer
Key
+ = The first two Buyers listed on the Title Application will be printed on the title.
® cancel Title Application

[ 18




Multiple Owners with Delinquent Ad Valorem
A Customer will not be allowed to Register a boat if a co-owner owes delinquent ad valorem on
any of the other boats they own.

e Registration of other boats owned are not blocked, just the specific boat(s) that are co-
owned by someone with delinquent ad val.

e Check if any Customer Accounts need to be merged. This will keep boats and Disabled
Placards consolidated onto 1 account for each person and increase clarity and
organization.

1. The Vehicle Summary Page will show a message that a shared owner has ad valorem due
on at least one boat that they own separately from each other.

a. Click on the Customer ID to go to the Customer Account Page to see what boats
have delinquent ad valorem.

Owrnar has Dedirg Taxas

€ Shared owner EVANS, CARLENE has past due Ad Valorem times owed on another vehicle. These Lices musd be paid before some Actions can be taken on ths fille

Viewing Z of Z Titles m
~ Ownerls)  Chain of Ownership
Ownaership Connector: AND
Customer Driver Customer Name SSNIFEIN Address Begin Tax
1] License Exempt
Dato
O01ASE203 EvANS, DaNEL (B) § ExxxE-4281 7542 E Bend Ao, BURLINGTON, KY 41008-5422 ; —~-i
BOONE
ESG30a%92 EVANS, CARLENE § M0 TRRT 7570 E Bend Rd. BURLINGTON, KY 41005-8422 "-:-'i-
BOONE

2. If a boat cannot be registered, hover over the greyed-out ‘Renew’ or ‘First Time’ and a
message will appear with the specific reason.
a. The Action Center will include the shared owner’s name as a hyperlink that will take
you to their Customer Account Page.

EVANS, CARLENE mm Notes Action Cater

~
= S e
@ 1980 KAWASAKI X2 is Missing Required Information for Registration.
M Shared owner EVANS, DANIELhas past dus Ad Valorem taoes owed on another vehicle. These
taxes must be paid before somPRctions can be taken on KYO28ENF. w.
Vehicles
i e [ .
== ® L L= 5 ® P == @ L
1965 KAWASAK) X MVOZBENF 1562 HYDRASPORTS NONE KYOZTVE 1960 THUNDERCRAFT RUNABOUT KYST02CC
Tithest: 891410580234 CoOwnerswiti B lssued Titkest. 1124300801269 Active - Titke lssued Titlest- 861410580095 Active - Title lesued
Ouit-ol-state deingmncies Check | Expired Transter Reg Expared Tranaher Rg Expired
ction Center for
| S - | i e i [
)
2 —V o
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3.

own either separately.

In this example, Carlene and Daniel share ownership of 1 boat, and have 2 other boats they each

a. Torenew the boat they share, ad valorem on all boats owned by both must be paid.

EVANS, DANIEL

23 -

Action Center
Cust 001488200 s v i 5.
o E Boaics A vt i i R i 2 VOB i A BN S I 1 4308, -
BURLINGTON, KY 41005 m @ 1980 SEA RAY SRC225 is Ready for Registration Renewal,
Fhene: (508) 2916769
®  Customer has 2 vehicles Missing Required Information for Registration.
L] Shared owner EVANS, CARLENE has past dus Ad Valorem taxes owed on another
vehicle. These Laxes must be paid before some Actions can be taken on KYOZBENF. v
Vehicles
S oo [ o L i [ R
== ® EN == s 0 Pl | s ® P
1009 KAWASAKI X2 WVORBENF 1060 SEA RAY SRC225 KYOS10LA 1070 SEARS 0 KYO1ETME
Tiler 991410500234 Colwenwih & Issued Title#. 062650080134 Active - itk Issiied Titles!: 122300080098 Acteves - Title tssaod
Out ot state delnquancits Check  Expired Out-ol-state Reg Expired Duplicate Reg Exprod
Action Conbar fod
N - [ o Lo [ T oo
& Fenew

2 Fist

4. To renew the shared boat, either Carlene or Daniel’s delinquent ad valorem must be added to the

Shopping Cart and checked out. The registration can then be checked out with the other owner’s
delinquent ad valorem.
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Resuming a Title Application Placed on Hold
This is a convenience for when a title application cannot be completed and needs to be
resumed at a later date.

e |f the Customer returns within 60 days, all information that was entered in the application
will be saved.

e When placed on hold, any ad valorem that was paid in a separate transaction during the
initial application process will remain paid. Ad valorem that was chosen to be paid with
the application fees will remain unpaid.

e If there are multiple Sellers and Buyers, it will save the application to each of their
accounts.

1. Once atitle application has been assigned to a Customer (a Seller or Buyer has been
chosen), it can be placed on hold by clicking ====5l10:E k] on any step of the title
application process.

a. KAVIS will save the information to the Seller’s and/or Buyer’s Customer’s Account
Pages for 60 days, after which it will be deleted.
b. Ad valorem that was chosen to be paid with the application fees will remain unpaid.

Tithe Infarmudion Vehicle Infosmation

b.

Total Due:  $49.75
- Delinquent Taxes $40.75 owed and paying with application

Boat Details

County of Dockage: [Select One, e [ ] Vehicle has a Situs Address

Year: 1570 | * Length Ft: |14 *

2. From a Customer Account Page for a Customer that was included with the application,
click EIEEEH to continue with the title application.
a. Elwill delete the title application.

EVANS, DANIEL m m Notes Action Genter

Cust i 001488203

7542 E Bend Rd 3 Ad Valorem taxes are past due for 2 vehicles, The total amount past due is $336.84, i~
BURLINGTON, KY 41005 Financial History

Phone: (506) 2916769 1920 SEA RAY SRC225 Is Ready for Reglstration Renswal,

®
@ 1570 SEARS 0 is Missing Required Information for Registration.
M

Shared owner EVANS, CARLENE has past dus Ad Valorsm taxes owsd on anothar ~

hinla Thaes Favas muet ke naid hafaoe same Actane o e fakan an €VNTIEME

Title Applications On Hokd

T -, %
1970 SEARS 0 122300080096 EVANS, DANIEL m/
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3. If atitle action is chosen for a title that has an application that is currently on hold, an

overlay window will open with information on the application and several action choices.

Vehicle and Seller Information

Mo Ttk Apsplicalion Placed O Hobd

= 50
1570 SEARS 0
Titlew 122300080058
[

a.

b.
c.

A 108 ADOIIE0N 18 3T DEO £X370C] VSN I £ TG ST BUBDN DEICW 5 128 That JORCIR0N 07 Se80C1 150 $X01 MW ABEOZIIR DR K3 B5S1°0 1 FEVUS SCACINN 37 19N 3 rie ore.

P
User bame Date Plassd On Hold Gownry | Branch Tde Astien
KrosTmD s e OV TR0 1273 A AT AT COUNTY Koy T
Active - Tine tssued
Ry Expiresd

2 wenoky Transfer
3.7 = o rsgumn
o i i

) Duplcate

£ upane

4, Repossessaon <=
#, Sahage =

S Mutipie Transter =

will close the overlay, not affecting the application on hold.

m will take you to the Vehicle Information Step of the application process.
will delete the current title application on hold and start a new
title application, the type that was just chosen from the Title dropdown menu.
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Title Application Queues
County Clerk offices have two titling queues where title applications await review before
submitting them to Motor Vehicle Licensing (MVL).
e The ‘For Approval’ Queue is where title applications display upon being checked out from
the Shopping Cart.
0 These applications must be reviewed and submitted by Users with designated
permissions.
e The ‘Returned Work’ Queue is where title applications display upon being returned to the

clerk’s office by an MVL Reviewer.
0 The MVL Reviewer will include pend reason(s) and comments.

There are two permission levels for County Clerk Access Levels “Title Transaction Queue —
Action Own” and “Title Transaction Queue — Full Edit”.
a. Users with 'Action Own' can view applications in both of their queues that only they have
completed. They do not have the ability to submit title applications to MVL.
b. Full Edit allows the User to see all applications completed by all Users in their County in
both the For Approval and Returned Work Queues. They can submit the title applications

Kavis Access
Access Level: | County Clerk i

Read Only Customer Management

b/ Customer Inguiry /| Disabled Placards

b Viehiche Inguiry | AdEdN Customes
User Management Paint Of Sale

bl Submit User Request Lf| POS Repors

of| Cashier

bl POS Manager

k| POS Admn - Logged in County

I/ Mew Tille Application | Remittance Report - Read Only
/| Reconcile Branch

Title & Registration

Lien Management
Title Verification
b/l Manage Lien - File
W/ Manage Lien - Release b Titte Transaction Queue - Full Edit
R Titke Transaction Queue - Action Own

Reports

| Lien Repors
| KAVIS Reporis

Others

| Scanming Cover Sheels
| Edil Tax Liabdity
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Title Application Queues Icons
These are located in the Queue Days column next to the number of days since the title was
checked out.

= the Application is nearing the date to be suspended.

o = The Application is Suspended.

8 - The application has been opened by another User. Hover the mouse over the icon for a
message with the User Name.

g
& =The application has been opened by yourself and is currently locked to other Users.

‘For Approval’ Title Application Queue
This Queue holds the Title Applications that have been completed/checked out and need to be

reviewed and submitted to MVL for approval.
Title Application|

1. From the Home Page, click the queve  RiIH
a. Inthe overlay window that opens, choose ‘For Approval’ .

Q

Customer
Search

Title Application Queue

24



2. There are fields to enter a date to see all applications checked out on a specific date, a
specific title number, and/or the Clerk’s User Name who processed the application.

a.

@™ o

Title Action > ¢ 5 |arge dropdown menu that includes all application types. Select all

that apply.

The ‘Exclude Suspended Applications’ checkbox will filter out any suspended
applications, not including them in the search results.

The ‘Display Only Unlocked Title Applications’ will filter out any locked Applications
that MVL or another clerk employee is currently reviewing.

will navigate back to the Home Page.

“1i55 will erase all search criteria entered.

EEEIEN will list the results based off the input above.

To navigate through searches that result with more than 100 applications, click

‘Previous’, ‘Next’, or the speficif page number.

Click . to reorder the searches either numerically or alphabetically.

Any comments added for MVL or while placing the application on hold will appear
when hovering over the comment icon £2.

Click the Title Number to be taken to the Vehicle’s Summary Page with an additional
Review section (see below).

I Select a Date to View: :] Search Title Number: :] Clerk Name: :] I_ 2

a _Yr Title Action ~

v Exclude Suspended Applications

/V Display Only Unlocked Title Applications
C.

For Approval

Showing 1 to 24 of 24 entries h \ Previous Next
Application Status | Primary Owner Clerk Name Clerk Hold ¥ PODD Documents | Queue Days ¥

j. \ 193020085001 Kentucky Transfer ~ Checkout Complete  THOMAS, LAWRENCEF kyfd01\Barbara. Schwabe FLORENCE
193040085001 Kentucky Transfer ~ Checkout Complete KIRBY, PRESTCND kyfd01\Rhonda Warnke @ Yes FLORENCE 41
193260085003 Out-of-state Checkout Complete  TRENT, SUSANM kyfd01\Sharen.Condit ¢ Yes BURLINGTON 20
Transfer \

192940085001 Kentucky Transfer ~ Checkout Complete MERRILL, ERICJ kyfd01'\brittany cress . FLORENCE 52
193310085001 Kentucky Transfer ~ Checkout Complete GRUELLE, AARON kytcilara.jebsen l. BURLINGTON 15
193310085002 Kentucky Transfer ~ Checkout Complete MARQUIS, AARONR kytcilara jebsen BURLINGTON 15
193360085002 Kentucky Transfer ~ Checkout Complete PERRY, ANGELAR kytcilara.jebsen BURLINGTON 10
193360085003 Kentucky Transfer ~ Checkout Complete SPENCE, CARLM kytcilara jebsen BURLINGTON 10
193360085006 Kentucky Transfer ~ Checkout Complete COVEY, EVA kytcilara.jebsen BURLINGTON 10
193360085010 Kentucky Transfer ~ Checkout Complete FRAKES, JOYCEE kytcilara jebsen BURLINGTON 10
193380085001 Other 1st Checkout Complete  JACKSON, ANDREW kytc\James.Padgett BURLINGTON g
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3. The Vehicle Summary Page will have a button that will open an overlay
window that will list the work that has been completed on the current application.
a. See the section of this manual titled ‘Title Application Statuses’ for an explanation
on each status.

Viewing 3 of 3 Titles

I -

¥ Owner(s) Chain of Ownership

SSN/ESIM

Customer Name

Driver
License

Customer
(11]

Title Application Status

001086681 GRABOW, MAURICE (B) 000X

Application Status Date Completed

053172019 2220020 PM

Chackout Complete

 Title

Status: Application Appl. Status

Type: Transfer State Fee: 5300 T p—
eq. H 3! cal &
Title #: 191510085001 Clerk Fee: 3600 3 & 9 B = A
. Xp. H rior Decal #:
Prior Title #: 183530080107 Use Tax: $000 P
Remarks:

4. The Review section at the bottom of the Vehicle Summary Page will allow you to cancel
the application completely, keep in it your office while you correct any necessary
information, or submit the application to MVL.

a. will cancel the Title Application and removes from the Title
Application Queue.

b. will take you back to the ‘For Approval’ Title Transaction
Queue.

c. The following buttons below display only to Users with the Title Transaction Queue -
Full Edit permission.

d. Selecting [=iii e B S will save the application to the top of the ‘For

Approval’ Queue.

will allow you to ask for Extra Review from MVL.
f.  Associated PODD documents can be opened by clicking on the paper icon.

V¥ Review
Application Status: Checkout Complete Last Action By: kytcllara jebsen PODD Documents:
4. Pend Reasons(s): Comments:
Extra Review Reason: e.

a. d/‘

o —
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5. Users with the Title Transaction Queue — Action Own, in the For Approval work queue will
have access to view their own work.

¥ Review

Application Status: Checkout Complete Last Action By: kytc\Allison.Botula-Griff PODD Documents:
Pend Reasens(s): Comments:
Extra Review Reason:

@ Back To Application Queue

27



‘Returned Work'’ Title Application Queue

This is where to finde title applications that have been returned from MVL for further editing.
. Title Application i
1. From the Home Page, click the ST tile.

a. Thenin the overlay window that opens, choose ‘Returned Work'’ .

Q Title Application Queue

Customer
Search

)

‘ e ﬂ Valhdate Date Time A Title New Vehicle a User Settings

Queue

s Employee Recancile Cash

[ 28




2. There are fields to enter a specific title number and/or the Clerk’s User Name who

processed the application.

a. TNtleAction > j¢ o |arge dropdown menu that includes all application types. Select all

that apply.
b. The ‘Exclude Suspended Applications’ checkbox will filter out any suspended
applications, not including them in the search results.
c. The ‘Display Only Unlocked Title Applications’ will filter out any locked Applications
that MVL or another clerk employee is currently reviewing.
will navigate back to the Home Page.

“Li-20 will erase all search criteria entered.

EEEIEN will list the results based off the input above.

To navigate through searches that result with more than 100 applications, click
‘Previous’, ‘Next’, or the speficif page number.

@ o o

h. Click . to reorder the searches either numerically or alphabetically.

i. Any comments added for MVL or while placing the application on hold will appear
when hovering over the comment icon £2.

j. Click the Title Number to be taken to the Vehicle’s Summary Page with an additional
Review section (see below).

Search Title Mumber: [ ] Clurk Nama: |
ad. B Titte action - 2

b /' | Exclude Suspended Applications

/ Display Only Unlocked Title Applications \ \ . ¥

c
Returned Work
Showing 110 8 of § entries h 8. evious Nexd
. Title Number Title Application Pend Reasons Sub Queue
J . \A 1i | Action Status Location | Days
152420345007 Update  Suspended Otner 300 SMITH, JAMES M Kyta0 1 Andrea Newton G2 Yes  kylciwniliey. Garm 1420
192EEOS4500% Oher 15t Suspended TrustCourt Oraer(sezed LEXINGTON POLICE Kyt0TIChstel Pressiey Kylciwhilley Garr 132 0
wehicle dvorce wills, certs of DEPARTMENT .

quafication)
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3. The Vehicle Summary Page will have a button that will open an overlay
window that will list the work that has been completed on the current application.
a. See the section of this manual titled ‘Title Application Statuses’ for an explanation
on each status.

Viewing 2 of 2 Titles Title Application Status
Sispondo 06182018 842 58 AM
Customer Driver Customer Name SSN/FEIN Sipwried
D Licenss Retumed 1o County Clerk 03262018 92559 AM
NCIC Complotad OENE20789 10:54.36 PM
001320441 ' R0t-Rx-0030
EANKEIETHIRIRG ® () Checkout Complate 0312018 53225 FM
Checkout Compiate 0132018 6:41:43 AM
3 M Checkout Complate 0312018 63246 AM
¥ Title . o ation S
MVL Approved — Lien Pending 03132018 6:27:28 AM
Status: Application Appl. Status Status: Active
Type: Transfer State Fee:  $3.00 " [ e i
eg.
Title # 191340005001 Clerk Fee: 3G6.00
Exp. Dale: OTI0I020 Prior Decal #: RTOIGILT
Prior Title # 171030080181 Use Tax: $0.00
Remarks:

4. The Review section at the bottom of the Vehicle Summary Page will allow you to cancel
the application completely, keep in it your office while you correct any necessary
information, or submit the application to MVL.

a. will cancel the Title Application and removes from the Title
Application Queue.

b. will take you back to the ‘For Approval’ Title Transaction
Queue.
c. will allow you to ask for Extra Review from MVL.
0 This will only to Users with the Title Transaction Queue - Full Edit permission.
d. Associated PODD documents can be opened by clicking on the paper icon.

¥ Review
e.
Application Status: Suspended Last Action By: System Operation PODD Documents: D
Pend Reasons(s): Missing Boat Documents Comments: need BTR and fitle/ or bill
of sale or proof of
ownership.

Extra Review Reason:

a.\ b.
i

C.

& Back To Application Queue

If an application has a Suspended status in the Returned Work Queue, it is not available to be
submitted to MVL. Call the MVL helpdesk at 502-564-1257 and they will redirect you to a Title
Reviewer who can take action on the application once the corrections have been completed.
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Reprocessing a Cancelled Title Application
This is how to reprocess a cancelled title application so it can be submitted to MVL for approval.
e These applications cannot be placed on hold.

Start with the title that is being transferred, either from the current Owner’s Customer Account
Page, or from the boat’s Vehicle Summary Page.
1. From the Customer Account Page, tile view, click ‘Edit Title Application’ from the
dropdown menu. Continue with Step 4.

owver, KaE [ ] vor | i
Cust # 000157160

400 Coaime 3l @ 2008 TRACKER 0000 is Ready for Registration Renewal.
FLORENCE, KY 41042 Financial History
] Customer has 1 vehicle(s) with Cancelled Tithe Apphcation,

Vehicles
== @ M == 0 P == FM
2008 TRACKER 0000 KYOT1652 1968 BASS TRACKER 000 KYT05235 1385 Viking Ship KYOS00WY
Titiest: 171870080206 Active - Title Issued Titiedt: 191630085001 Application Cancelled Title#: 191930085001 Application
Update Reg. Expired Transfer eg: Tithe Only Originat Reg: Active
1958 LONE STAR UNKNOWN KYO220HT /' & Eon Tite Apphcation
Tiles 131900085001 Appacation 1- f1 Dy e
Transher Reg: Tie Only F 3
L
.3
2. From the Customer Account page, list view:

a. Select the checkbox for the specific boat.
b. Click the dropdown and select. Continue with Step 4.

DWYER, KATIE [ ot [ view | Action Gantar
Cust #:000197160

200 Center 51 @ 2002 TRACKER 0000 is Ready for Registration Renswal.
FLORENCE, KY 41042 Financial History
(] Customer has 1 vehicie(s) with Cancelied Titte Application.

Vehicles
e [T [ o e [

manage | Te- ) view

Filtar: |

Showing 110 4 of 4 eninies

Show| w [ ] entries & Eot nu»A;uru:nm;:uA/ :

Select Year | Title # KY /Plates | Owner Title Type | Status Reg. Status Alerts

-
[ o8 ™ : . TTIATO0BOZ06 KYOT1852 M Update Expired [}
a. A ¥ Active - Te Issued
) 1wse @A & 191630085001 KYT0533% " Transter Tithe Oty ]
* Appacation Canceied
1966 IKing Ship 191330085001 KYOR00WY M Original Active
Apphcation
1950 LONE STAR UNKNOWN 151300005001 KYDZZ0HT M Transfer Tille Only
Appacalion
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3. From a Vehicle Summary Page, choose ‘Edit Title Application’ from the dropdown

menu.

a. Hovering your mouse over the icon will show you the comment entered when the

application was cancelled.

Viewing 2 of 2 Titles

)

“ Owner(s)  Chain of Ownarship
Customer Driver Customer Name SSN/FEIN Address Begin Tox
(11} License Exempt
Date
OO0197160 | DO9T927AR DWYER, KATIE ® 2T 200 Center St FLORENCE. KY 410421818 ﬁ
BOONE
cuslomes didei bring
in dincs ke Ity
~ Title Mo “ Registration Information
—
Status: Appication Canceied @1\ Appl. stamus ( Twe- ) Status: Title oniy
a. =
Type: Transfer __ite Fee: 3300 e Type: [Title Only County: HOOMNE
Title # 191630085001 Clerk Fee:  55.00 '\A: D Reg. Date: US/1272019 Decal #:
Prior Title &  9A0400080122 Use Tax: 3000 G Edil TAle Applicalion  Exp, Date: Prior Dacal #:
Use Tax Description: Transfer from indivic %) Duplicat Remarks:
to Individual X ! Eommisnts:

4. Click or the bubble for the step that needs to be edited.
a. will delete any changes made to the application.

Title Information

| Reprocess cancelled Titie App.

Boat Details
County of Dockage: [BoONE || #
Year: [igas | *
Model: [poo ].
Boat Type: [Other v| =
Engine Drive: [Outboard v| %
LengthFt: og | *
BeamFt: [5_ ]
Occupant Capacity: I |
Number of Tollets: [ | =
Primary Use: [Pieasure v] *
Motor(s)
w Motor #1
Year [z | * Make:
Fuel: (Gas v| * Serial #:

Purchase Amount: [ |

a.

15 4 O O 7 ¢
A= &
Vehicle Information Seller Information Buyer Information Lien Information Registration Additional Information Finalize

, 3

Total Due: $0.00

[] Vehicle has a Situs Address

Make:

HIN:

Hull Material:
Propulsion:
Length In:

Beam In:

Weight Capacity:
Toilet Type:

[MERC ) *
[oB3s7426

ErssTrAckER ) *
[pusraesss ) *
(Foom 9 *

*

*

00

Select One v

*
Add Motor

Horsepower: [ ] * x =]
459 Delete  Capy

Motor  Motor
Yearof Purchase: [
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5. On the Finalize step, will place the application in the Shopping Cart.

o o o o O o o e ]
Tite iermten v [Ty o — Fraice
[ Peprocasa Canzeied Tiie Apst

Totsl Dus:  §0.00
Finafize Title Anplicatien

1. Thtls Aetion - Karkueky Transfar

2 Venicla Insormation
(ERncueea Fieits Compintn
0 L o e
G Deruns T Swed
Bty o Dockage Compin
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Working With Your PVA

Adjusting Ad Valorem During a Title Application
While processing title applications, there will be Customers with ‘PVA issues’. These issues need
to be resolved before the application can be completed. PVAs have their own KAVIS accounts
with which they can add or change tax segments in real time. This means you may call your
county’s PVA office while the customer stays with you and the PVA Issues are resolved.
e The boat being transferred must have all PVA Issues resolved before an application can
be started.

e Buyers will need to have all of their vehicles free of PVA Issues to be able to complete
the application.

1. From the Buyer Information Step of a title application, there will be a stamp.
a. Give the PVA the Customer ID number for them to look up.

b. Click on this Customer ID number to go to the Customer Account Page to see
specifically what boats need attention.

Duyes bnbmsmatios

2. After the PVA has saved their adjustments, click 552000 to refresh and load any new
delinquencies that need to be paid with the current application.

3 Total Cue:  591.66

3. The Customer can also go in person to the PVA, that’s where the ‘Place On Hold’ button is
useful.
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Title Application Statuses

These are the Statuses that a title application can be assigned before it has been approved and
the physical title has been printed.

1.

10.

11.

12.

13.
14.
15.

Checkout Complete - the application was successfully checked out and is awaiting
submission to MVL.
County Clerk Submitted - the application is being checked by NCIC, after the clerk has
submitted it to MVL.
NCIC Completed - the NCIC review was successful.
Returned to County Clerk - the MVL Reviewer has returned it to your office for editing

a. This will include an explanation from the Reviewer.
Returned to County Clerk-Worked - a user in your office has edited the appropriate area
of the returned application and it is awaiting resubmission to MVL.
Returned to MVL - your office has resubmitted the returned application to MVL for
another review.
MVL Pending - the MVL Reviewer is currently reviewing the application.
Suspended Application - This application has spent a significant amount of time since it
has been first checked out. This application can be submitted to MVL still.
MVL Approved - the MVL Reviewer has approved the application and the application has
been sent to be printed.
MVL Approved-Lien Pending - the MVL Reviewer has approved the application and there
is a pending lien on the title.
Cancelled Application

a. These will not appear in a County Clerk’s Application Queue.

b. A County Clerk or an MVL Reviewer has cancelled the application or it has surpassed

the allowable time since the application was first checked out.
0 See the ‘Reprocessing a Cancelled Title Application’ section for more
information.

Reactivated — MVL has selected to reactivate the application from a ‘Suspended’ or
‘Cancelled’ status.
Title Sent to Be Printed — the title has been approved and has been sent to be printed.
Printed — KAVIS has received confirmation that the physical title has been printed.
Reversed — the application submission is being reversed, or ‘backed out’.

Coast Guard Vessel Types and Descriptions

The Coast Guard has issued new vessel (boat) types to be used nationally. Old vessel types are featured
in grey for reference. KAVIS will be using the new vessel (boat) types listed below in bold.

Air Boat (Airboat) — a vessel that is typically flat-bottomed and propelled by an aircraft-type propeller
powered by an engine.

Cabin Motorboat (Cruiser) —a vessel propelled by propulsion machinery and providing enclosed spaces
inside its structure.



Pontoon (Pontoon) —a vessel with a broad, flat deck that is affixed on top of closed cylinders, used for
buoyancy.

Auxiliary Sail (Sailboat) — a vessel with a sail as its primary method of propulsion and mechanical
propulsion as its secondary method.

Open Motorboat (Runabout) — a vessel equipped with propulsion machinery and having an open load
carrying area that does not have a continuous deck.

Houseboat (Houseboat) —a motorized vessel with a displacement hull, designed primarily for
multipurpose accommodation spaces with low freeboard and little or no foredeck or cockpit.

Houseboat — Yacht (Yacht) — a large commercial or private boat, which is equipped for cruising or racing.

Inflatable Boat with Motor (Inflatable Boat with Motor) — a vessel with air-filled flexible fabric used for
buoyancy.

Personal Watercraft (Personal) —a vessel that is less than 16 feet in length, designed to carry 1-3
people, propelled by a water-jet pump or other machinery as its primary source of power and designed
to be operated by a person sitting, standing, or kneeling on the vessel (rather than within the vessel's
hull).

Other - Commercial (Commercial) — a vessel that is most often custom-made and designed for
professional fishermen, divers, or for use in the cruise industry.

Other - Hovercraft (Hovercraft) —also known as an air-cushion vehicle or ACV, is an amphibious craft
capable of travelling over land, water, mud, ice, and other surfaces.

Other - Hydrofoil (Hydrofoil) — has a lifting surface, or foil, that operates in water. They are similar in
appearance and purpose to aerofoils used by aeroplanes.

Other - Hydroplane (Hydroplane) — a light, fast motorboat designed to skim over the surface of water.

Other - Utility —miscellaneous category used for large utility vessels that do no match another provided
description.

Other (Other) — miscellaneous category used for vessels that do not match any provided description.
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