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 PERSON IN RESPONSIBLE CHARGE 
 

 
Upon federal-aid project delegation to the RECIPIENT by the CABINET, the undersigned hereby certifies 
the following, to the best of his or her knowledge and belief, on behalf of the RECIPIENT:  
 
1. Pursuant to 23 CFR 635.105(c) (4), the RECIPIENT acting as a subrecipient of federal transportation 

funds must provide an employee of that agency, who is available full time, to be in responsible charge 
of the PROJECT.  The individual in responsible charge of the PROJECT is held accountable for 
ensuring that all applicable Federal and State regulations are followed on the PROJECT.   This person 
will have the authority and resources to manage the PROJECT and will be the primary point of contact 
with the CABINET. This person may be the project engineer provided that the project engineer is a full-
time employee of the RECIPIENT.  If the project engineer is a consultant, the person in responsible 
charge must be a full-time employee of the RECIPIENT. 

 
2. The undersigned and the designated RECIPIENT’s person in responsible charge of this 

PROJECT has read and understands the contract administration and inspection responsibilities 
described in the CABINET’s Federal-Aid Highway Program Project Development Guide for Local 
Public Agencies (LPA Guide). 

 
3. The undersigned will carry out this PROJECT in accordance with the applicable Federal and 

State laws and associated regulations identified in the LPA Guide.   
 
4. The undersigned will enforce compliance with the above-mentioned laws, regulations, policies, 

and guidelines by its consultants, contractors, and subcontractors. 
 
5. The undersigned certifies the designated person in responsible charge will: 

• Have the ability to visit the PROJECT or attend meetings related to the PROJECT as needed. 
• Be responsible for ensuring that the PROJECT is delivered on time in accordance with established 

milestones and the terms of the contract between the RECIPIENT and the CABINET. 
6. In accordance with the requirements outlined above, RECIPIENT has selected the following 

individual as the person in responsible charge for the PROJECT: 
 
 

Name:  
 

Position with RECIPIENT: 

E-mail: 
 

Phone: 

Signature: 
 

 
 
7.  Should the RECIPIENT require a change to the Person in Responsible Charge, they will notify 

the CABINET, designate a new Person in Responsible Charge, and resubmit this form within 7 
days of the change.  

 
 
 
___________________________________________________ 
Mayor/CJE                                Date 


