This list needs to get the
project in shape for final
inspection; the more
thorough this list the easier
the final inspection will be.

Request rideability testing as
appropriate
Create a
punch list of
corrective
work for the
Contractor.

Contractor Notifies the
Project Engineer that
the Project is near
completion

START

It is even more beneficial if the
Project Engineer has had time to
keep a running punch list and has
continually relayed corrective work
items to the Contractor. A formal
Project Engineer punch list should
be given to the Contractor when
they request it near completion.

NO

Does Contractor
complete corrective
work to the Project
Engineer’s
satisfaction

YES

We have 90 days to inspect
the job with the exceptions of
striping, seeding, erosion
control, tree planting, &
landscaping.

On resurfacing and guardrail projects
this request is made to your District
Branch Manager copying your
Section Supervisor; otherwise send
the request to your Branch Manager
and Section Supervisor so they can
make the request to the Central Office
District Liaison

This may include:
Central Office Erosion Control Liaison for
seeding and planting final inspections, Central
Office Traffic Operation for Electrical Final
Inspections (they may have been contacted by
the Electrical subcontractor but ensure they
are aware), & prepare for completion any
necessary striping/reflective testing

This excludes striping,
seeding, tree planting, and
landscaping. When issued
the Contractor has 90 days
to complete all the corrective
work barring any seasonal or
temperature limitations.
NO

Put the Work
Complete Date in
SiteManager Key
Dates & Issue a
Project Completion
Notice

Request a
final
inspection by
email.

Email
appropriate
other parties of
the project’s
completion.

Was the final
inspection done
within 90 days of
completion and is
more corrective
work required?

YES

Issue a
Comprehensive
Final Inspection
Report to the
Contractor.

Ensure the
Contractor
receives a
punch list of
corrective items

Reinspect the
project to
ensure all items
have been
completed.

Was all
corrective work
completed?

At this point the Work Begin
and Open to Traffic Key
Dates should be in
SiteManager.

YES

NO

10

NO

10

Have other final
inspection and
any of their
required
corrective work
been completed?

YES

Make a request
through the Section
Supervisor and
Branch Manager
that the project be
formally accepted.

Pay 25 percent
of the
Demobilization
cost.

Within 180 days after the RE’s
acceptance of the final
inspection work, the RE will
compile a final estimate. The
Contractor will have 60 days to
agree or disagree with the final
estimate. The payment is
processed according to 109.06.

Submit thye
Final Estimate
and As-Builts to
the District
Office

When the District
receives the Final
Estimate, As-built plans,
project documentation,
etc., they will pay 50
percent of the
demobilization.

The Central Office will
pay the Final Estimate
and 25 percent of
Demobilization when all
project documentation is
received from the District.

Central Office,
Division of
Construction
forwards As-built
drawings to design
for storage.

END

