HOW TO COMPLETE A DAILY WORK REPORT
LOGIN TO SITEMANAGER IN THE INSPECTOR USER GROUP

STEP 1: DOUBLE CLICK DAILY WORK REPORTS ICON

SiteManager Panel

STEP 2: DOUBLE CLICK DAILY WORK REPORTS ICON

E SiteManager Panel




STEP 3: GO TO FILE AND CLICK OPEN OR CLICK THE OPEN FOLDER ON THE BUTTON BAR

File Edt Services Window Help

T = o
Close F4

Mew Chrl+h

Contractors Contractor Equip. Daily Staff ok lkems Foice dccounts
Delete Chri+D
SavE Cirl+s tor:  |Mills, Rachel A
Refiesn  Clrkf DWR Date: [ 1020703
Prirt Setup Ciel+L)
Print Presicw Clrlsw ﬁn Temperature ‘Weather Conditions
Print crke | fio High:| 0 2 am:l 3|
MeinPanel  Ctint | JD0AD0SO0 Low:| 0 = PM.:| [ |
Exit Alt+F4 tems Installed: 7 Work Suspended: [

No Contractors On Site: [
No Daily Staff On Site: [

0000
00:00

Suspended Time:

j

Resumed Time:

b

Remarks:

=| " Spell Check
=l

STEP 4: PLACE THE CURSOR IN THE CONTRACT ID COLUMN AND CLICK TO HIGHLIGHT, THEN
TYPE THE CONTRACT ID NUMBER IN THE FIND FIELD

x|

Contract 1D |
Inzpectar I
Date I

Find: |

~ Contract 1D

Contract 1Dy Yendor Description
MLEXINGTDN QUARRAY COMPANT
4 THE ALLEM COMPANY INC
HAYDOM BRIDGE COMPANY INC

FORD COMTRACTING INC

FAULKMER CONSTRUCTION LLC

0K | Dancell

ASPHALT PAVING & MAINTENANCE IN 0452 034 8037

Fed State Proj Hbr  Status County
STPM 2681 (21) ACTY  JESSAMIME
It4-MH B4-5 [E3) 83 ACTY  CLARK
FDO4 003 0127 001-003 ACTY  ANDERSON
BRZ 0703(260) ACTY  CO34
BRO 418-1[23] ACTY  CO34

ACTY O34

Lvl2 Lvl3 Lvl4 =

300 FR
300 RE
300 Bl
300 EF
300 EF
300




STEP 5: THIS WILL BRING UP THE CONTRACT THAT YOU ARE LOOKING FOR, NOW DOUBLE CLICK
ON THE CONTRACT.

Mlcoreactn x
“SGelech
Cortract [0 I
Inspector I
Date I
Find : [091124
i Contract 1D
Contract ID Yendor Description Fed State Proj Mbr  Status County Lvl2 Lvl3 Lvi4 ;I
L-M ASPHALT PARTMERS LTD D/BAA (JLOZ 034 1973 020-023 ACTY  FAYETTE 07 300 TF
FREE CO 5 INC E n2) FavertE |07 [son | o

Lt ASPHALT PARTMERS LTD D/B/& ¢ NH 268-2 (10] ACTY  FAYETTE 07 300 CC

CENTRAL BRIDGE COMPANY LLC ARRA 114 [004) ACTY  FAYETTE o7 300 NE

LEXINGTOM OUARRY COMPANY FDOS 057 1268 1213 ACTY  JESSAMINE 07 300 FF_4

H G MAYS CORPORATION 121GROSPOBE-FDOS  ACTY  WOODFORD 07 300 _Uill
3

|
1] 4 | Cancel

STEP 5a: IF YOU HAVE NEVER COMPLETED A DAILY WORK REPORT ON A PROJECT, YOU MUST GO
TO SERVICES AND SELECT THE CHOOSE KEYS OPTION.

M aasHTO SiteManager
File Edit | Services 'Window Help
L

— b
Em Attachments
i D%  Process Status Equip. | Draily Staff
Select yark tem Clrl+Shitt+
Contrac
Edlit iesy Wiark tem Template Deta Ctrl+Shift+T
4 Eguipment Cirl+Shifi+ G
Fa Labar Cirl+shift+L e Weath:
A Material Cirl+Shift+E
Erigl St _il' AM_:I_
; SDMS Clrl+Shift+S ﬂ P M- |
Stockpiles Ctri+Zhift+F
DR History Clrl+Shitt+Dr Work Suspe
Previgsy DR Clrl+Shift+4 Suzpended Time
Recard FA& Informatian CHrl+Shift+F Resumed Time
L Select Force Accournt Clrl+Shift+

]



STEP 6: EXAMPLE OF A DAILY WORK REPORT AS IT WILL LOOK IN SITEMANAGER WHEN IT IS
FIRT OPENED.

File Edit Services Window Help
ElE? DEcHB@E |

Il DWR Info. i Contractors I Contractar Equip. i Draily Staff whark: Ikems Force Accounts
Contract ID: |091124 Inspector:  |Mills, Rachel &,
[}\ DWR Date: | 10/20/09
Locked: ﬁo Temperature ‘Weather Conditions
Authorized: ﬁo High: __:J I LI
Authorized Date: |00/00/00 Low: [ il‘ P 3|
No Work Items Installed: [/ Work Suspended: [
Mo Contractors Dn Site: [ Suspended Time: 00.00 ﬂ
No Daily Staff On Site: [V Resumed Time: 00:00 ﬂ
Remarks:
Accident =1\ spell Check
Begin and End Time
Controlling Dperation
= -]

STEP 7: ENTER BOTH THE HIGH AND LOW TEMPERATURE FOR THE DAY AND THE WEATHER
CONDITIONS FOR THE AM AND PM.

File Edit Services Window Help

| PErZ DS sHBER

" DWRInfo. [ i

Contractors Caontractor Equip. Daily Staff ok Items Farce Accounts
Contract ID: [051124 Inspector:  [Mils, Riachel A
DWR Date: | 10/20/09
Locked: Fu Temperature Weather Conditions
Authorized: fio High:| 8¢ = A M- [Patly Cloudy 3|
Authorized Date: [10/00/00 Low:[ 70 = PM.: =
[,
No Work Items Installed: Welk Suspended: [
No Contiactors On Site: [ Suspended Time: 000 ﬂ
Mo Daily Staff On Site: [v Resumed Time: 00:00 ﬂ
Remarks:
Accident =l spell Check
Begin and End Time
Controlling Dperation

|




STEP 8: ENTER THE TIME THAT THE CONTRACTOR STARTED WORK ON THE PROJECT AND THE
TIME THAT THE CONTRACTOR STOPPED WORKING ON THE PROJECT. ENTER THE TIME THAT
YOU(THE INSPECTOR) WAS ON THE PROJECT.

P baity Work Reports

Partly Cloudy

'«| |The Contractor was onsite working from 6:30 AM until 5:30 PM. | was onsite

Begin and End Time = for |nsp?[cllun from 7:00 AM until 5:45 PM.

STEP 9: ENTER COMMENTS FOR THE TRAFFIC CONTROL ON THE JOBSITE. MAKE NOTE OF ANY
DEFICIENCIES THAT WERE NOTED. DOCUMENT ITEMS SUCH AS FLAGGING THAT TOOK PLACE
DURING THE DAY.

Partly Clavdy

Old Frankfont Pike was closed to through traffic within the project limits. All
traffic control was in accordance with MUTCD standards and KYTC standard
drawil Some flagging was v for mobilizi i All fl

Traffic Control used were certified for flagging and signs for flagging were in place.




STEP 9a: ENTER THE CONTROLLING OPERATION FOR WORKING DAY CONTRACTS.

(NOTE: BEGIN AND END TIME, CONTROLLING OPERATION (IF WORKING DAY CONTRACT), AND
TRAFFIC CONTROL ARE ALL REQUIRED ON EVERY DWR)

EMSHTD SiteManager - [Daily Work Reports]
L File Edit Services Window Help

ELLEAREET Rl

g 'WH_Info Contractors i Contractor Equip. i Daily Staff i Wark [tems ¥ Force Accounts
Contract ID:  |091124 Inspector: IM\I\:, Rachel &,
DWR Date: | 10/20/09
Locked: En Temperature ‘Weather Conditions
Authorized: No High: I a4 __;J A.M.: | Partly Cloudy =]
Authorized Date: [00/00/00 Low:| 70 = P - [T - |
No Work Items Installed: |+ Work Suspended: [
Mo Contractors On Site: v Suspended Time: 00:00 ﬁ.‘
Mo Daily Staff Dn Site: v Resumed Time: o000 il‘
Remarks:
Begin and End Time E;I Concrete P it the i ion. ;I Spell Check
Controlling Dperation _'

=]

STEP 10: ONCE THE INFORMATION IS ENTERED, THEN CLICK THE CONTRACTORS TAB.

¥ AASHTO SiteManager
File Edit Services Window Help

Bi® DeaH
ﬂ Daily Work Reports
DWA Infa. 1 Contractors Contractor Equip. Y D aily Staff ¥ Work Items Force écoour
Contract ID: 091124 Inspector:  |Mils, Rachel &, Date: [10/20/09
Nbr of Nbr of Contractor
C Supervisors Workers Hrs Worked

Hours
Supervisor/Foreman Name

Worked

Nbr of Hours Total
Personnel Type Persons Worked Hours




STEP 11: CLICK THE CONTRACTOR COLUMN HEADER

ASHTO SiteManager

File Edit Services ‘Window Help

Bild Dol
aily Work Reports
DA Info. i Contractors Y Contractor Equip. Daily Staff i wiark kems Farce Account

Contract ID: 091124 Inspector:  [Mils, Riachel & Date: [10/20/03

Mbr of Mbr of Contractor
Contractor [h Supervisors Workers Hrs Woarked

Hours
Supervisor/Foreman Name Worked
Nbr of Hours Total

Personnel Type Perzong ‘worked Hourg

STEP 12: CLICK THE NEW BUTTON.

¥ AASHTO SiteManager

File Edit Services Window Help

BlE D g
1 Daily Work Rep[t)
DwR Info. 1 Contractors T Contractor Equip. Daily Staff | wiork ltems: Force Accol
Contract ID: 031124 Inspector: ms, Rachel A, Date: [10/20/09
Nbr of Mbr of Contractor
Contractor Supervisors Workers Hrs Worked

Hours
Supervisor/Foreman Name Worked

Nbr of Hours Total
Personnel Type Persons Worked Hours




STEP 13: SELECT THE CONTRACTOR FROM THE DROP DOWN LIST. (FOR THIS EXAMPLE, THE
PRIME CONTRACTOR WAS THE ONLY CONTRACTOR ON SITE THAT DAY. THERE ARE MANY DAYS
WHERE THERE WILL BE MORE THAN ONE CONTRACTOR ON SITE. TO ENTER A SECOND
CONTRACTOR, JUST CLICK THE NEW BUTTON AGAIN AND SELECT THE CORRECT CONTRACTOR

FROM THE DROP DOWN LIST.

¥ AASHTO SiteManager

Fle Edit Services ‘Window Help

o2 = o &

<L Daily Work Reports
D%/R Info, | Contractors " Conbracter E quip. Draily Staff | Wark ltems Force Accounl
Contract ID: 091124 Inspector:  |Mil:, Rachel &. Date: [10/20/09
Mbr of Nbr of Contractor

Contractor Supervisors Workers Hrs Worked
02089 FREE CONTRACTING INC_* PRIME = - 1 om
00305 LRROW ELECTRIC COMPANY INC ARROW ELECTH

03134 MCKEMZIE COMCRETE CURB INC MCKENZIE CON

02480 PRO-MARK INC PRO-MARK INC

MET4 RAMDLE-DAVIES CONSTRUCTION COMPANY b RANDLE -DAVIE: M

ours
| Worked
Sl 1l | >
Mbr of Hours Total
Personnel Type Persons worked Hours




STEP 14: CLICK THE SUPERVISOR/FOREMAN NAME COLUMN

¥ AASHTO SiteManager

File Edit Services ‘Window Help

Be? DEad
E Daily Work Reports
%R Infa. I Contractors T Caontractor Equip. Doaily Staff i work [tems Force Accour
Contract ID: |091124 Inspector:  [Mills, Rachel &. Date: [10/20/03
Nbr of Hbr of Contractor
Contractor Supervisors Workers Hrs Worked
FAEE CONTR = [ | o]

Hours
Supervisor/Foreman Hame ‘Worked

Mbr of Hours Total
Personnel Type Persons Worked Houwrs




STEP 15: CLICK THE NEW BUTTON
¥ AASHTO SiteManager
Fle Edit Services Window Help

ERLE DS gl

L | Daily Work Rep

D'wH Info

Contract ID: |091124

Egntractors Y Contractor Equip. Y D aily Staff i work [tems ¥ Force &ccour

Mills, Riachel &. Date: [10/20/03

Nbr of Nbr of Contractor
Contractor Supervisors Workers Hrs Worked

le FREE CONTRACT NG NG~ [~ S I N |

Hours
Supervizor/Foreman Mame Worked

Mbr of Hours Total
Perzonnel Type Persons ‘Worked Hourg

STEP 16: SELECT EITHER A FOREMAN OR SUPERINTENDENT, IF BOTH ARE ON THE PROJECT, THEN
SELECT ONE OF THEM AND CLICK THE NEW BUTTON AGAIN TO ADD THE OTHER.

P AASHTO SiteManager

File Edit Services Window Help

ElEY D ag- O

m Daily Work Reports
DR Info. Contractors " Caontiaclor Equip. 'l [Draily Staff | Work ltems T Force Accou
Contract ID: |091124 Inspector:  |Mills, Flachel Date: [10/20/03
Nbr of Nbr of Contractor
Contractor Supervisors Workers Hrs Worked

B | o

Hours
Supervizor/Foreman Mame Worked

Supenntendent

Foreman

Hours Total
orked Hours




STEP 17: NOTE THAT ONCE YOU SELECTED A SUPERINTENDENT, THE PROGRAM
AUTOMATICALLY UPDATED THE NUMBER OF SUPERVISORS.

D'H Info. 1 Contractors " Conlractar Equip. Daily Staff i Work ltems Y Force dccounts
Contract ID: 0591124 Inspector:  |Mills, Rachel A. Date: [10/20/09
Nbr of Nbr of Contractor
Contractor Supervisors ‘Workers Hrs Worked
FREE CONTRACTING INC = PRIME = [ | T

Hours
Supervizor/Foreman Name Worked

Superintendent m".

Mbr of Hours Total
Personnel Type Persons Worked Hours

STEP 18: CLICK THE PERSONNEL TYPE HEADER AND CLICK THE NEW BUTTON.
¥ AASHTD SiteManager
File Edit Services ‘Window Help

DRLME D gl

¥ Daily Work Rep[iTl
LR Infa. 1 Contractors Y Cantractor Equip. i [raily Staff 1 ‘work Items ¥ Force Account
Contract ID: 031124 Inspector:  [Mills, Rachel & Date: [10/20/03
Mbr of Mbr of Contractor
Contractor Supervisors Workers Hrs Worked
| 02063 FREE CONTRACTING INC [~ [ | R I |
Hours
Supervisor/Foreman Hame Worked
Superintendent m‘l.

\ Mbr of Hours Total

Personnel Type Persons Worked Hourg

STEP 19: SELECT THE TYPE OF PERSONNEL THAT YOU HAVE ON THE PROJECT AND ONLY ENTER
THE NUMBER FOR EACH TYPE. THE CABINET DOES NOT USE THE HOURS WORKED COLUMN.



AGAIN, ONCE YOU HAVE ADDED ONE TYPE OF PERSONNEL, JUST CLICK THE NEW BUTTON AGAIN
TO CONTINUE TO ADD ADDITIONAL PERSONNEL TYPES.

.| Daily Work Reports

Contractor
FRE (TR

Superintendent

STEP 20: THIS PROJECT HAD VARIOUS PERSONNEL TYPES: FLAGGERS, A QUALITY CONTROL
TECHNICIAN FOR THE CONCRETE PAVING, SEVERAL LABORERS AND A COUPLE OF SKILLED
WORKERS. (AGAIN, ONCE YOU HAVE ENTERED THE PERSONNEL TYPES AND NUMBERS,
SITEMANAGER WILL AUTOMATICALLY UPDATE YOUR NUMBER OF WORKERS IN YOUR
CONTRACTOR WINDOW).

FRIEE CON

Mbr of Nbr of Contractor
Contractor Supervisors Workers rs Wol
= | T i

Superintendent

Flaggers 2 nooof .ood|
Quality Control Technicians 1 0 DDD_ll
Laharers 12 ooon[ oo
Shiled oo oo




STEP 21: CLICK THE CONTRACTOR EQUIP. TAB
T AASHTO SiteManager
File Edit Services ‘Window Help

BE? D=Eagd
aily Work Reports
i DR Info. Contractors " Contractor Equip. ° Doaily Staff i “whork Items Foice Acco
Contract 1D: 091124 Inspector:  |Mils, Rachel &, Date: [10/20/03
Mbr of Nbr of Contractor
Contractor Supervisors Workers Hrs Worked

Nbr. of Nbr Hours
E qui| ID - Description Pieces Used Used

STEP 22: CLICK THE EQUIPMENT ID-DESCRIPTION COLUMN HEADER

AASHTO SiteManager
File Edi Services

Window  Help

BE? Dgl
.| Daily Work Reports
[%/R Info. Contractors Contractor Equip. Daily Staff i Wwiork ltems Farce Accour
Contract ID:  |091124 Inspector:  Mills, Rachel & Date: [10/20/09

Hbr of Nbr of Contractor
Supervisors Workers Hrs Worked

- I I N |

Contractor

| Nbr. of | Nbr | Hours

Equipment ID - Description Pieces Used Used




STEP 23: CLICK THE NEW BUTTON.

1 AASHTO SiteManager

File Edit Services Window Help

Brg DSad
3 Daily Work Re :
DWW Info T Conltractors " Contractor Equip. Draily Staff i Work ltems ' Force Accol
Contract ID: 031124 Inspector:  [Mils, Rachel &, Date: [10/20/09
Nbr of Mbr of Contractor
Contractor Supervisors Waorkers Hrs Worked
| FREE ONTRACTING INC_~ PRIVE = [~ T S
Nbr. of Nbr Hours
Equipment ID - Description Pieces Used Uszsed

STEP 24: SELECT THE EQUIPMENT THAT WAS USED ON THE PROJECT AND THE NUMBER OF
PIECES THAT WERE USED. AS STATED PREVIOUSLY, YOU CAN ADD ADDITIONAL PIECES OF
EQUIPMENT BY CLICKING ON THE NEW BUTTON.

File Edit Services ‘Window Help

BRE? DS ag> O

m Daily Work Reports
DR Info, Contractors Contractor Equip. Daily Staff ¥ ‘wiork Items Force &t
Contract ID:  [091124 Inspector: ms,ﬂachem Date: [10/20/03
Nbr of Nbr of Contractor
Contractor Supervisors Workers Hrs Worked
G269 FREE CONTRACTING INC B [ i

Nbr. of
Pieces

Equipment ID - Description

Hours

035 Concrete Pavers
040 Concrete Pump o
0as Concrete Sawns

0sa Cranes
035 Distributors

123

< s bl




STEP 25: CLICK SAVE AFTER ALL EQUIPMENT IS ENTERED.

3 AASHTO SiteManager
Fle Edit Services ‘window Help

EFEEE DS aE O

<L Daily Work Reports
D%/R Info cunnz.:\mm " Conbtractor Equip. Daily Sitaff -' Wk ltems Force Accoun
Contract ID: 091124 Inshector:  |Mils, Rachel & Date: [10/20/09
Mbr of Nbr of Contractor
Contiactor Supervisors Workers Hrs Worked
| 02083 FREE CONTRACTIMG INC = PRIME =

[~ [ I N |

| Nbr. of MNbr Hours

Equipment ID - Description Fieces Used Used

035 Concrete Pavers ;I 1 1 0.000

045 Cancrete Saws B | 1 1] 0.000

070 Excavators = 1 1] 0.000
gl oo |

STEP 26: THE DEPARTMENT DOES NOT USE THE DAILY STAFF TAB.

1 AASHTO SiteManager
File Edit Services Window Help

Be? 0D=2a> 0
Daily Work Reports

DR Info, Contractars Contractor Equip, | Daily Staff wiork [tems Foice Accounts
Contract ID: 051124 Inspector:  |Mills. Rachel &. Date: [10/20/03
Staff Member I5/C | Work Reg. oT Starting Ending
Code Hours Hours Yehicle ID | Mileage Mileage




STEP 27: CLICK THE WORK ITEM TAB AND THEN FIND THE ITEM THAT WAS INSTALLED AND
DOUBLE CLICK (JPC PAVEMENT 8 IN)

ASHTO SiteManager

File Edit Services Window Help

BilE = 8l

m Daily Work Reports
D'wh Info. Contractors “ Contractor Equip. I Daily Staff 'l ‘Work ltems i Force Accounts
Contract ID: 091124 Inspector:  [Mills, Rachel A, Date: [10/20/03
Project Line Item | Category A
Mumber Mumber Mumber Category Description Item Code |Description I
DE0341681090170 ooo ROADWAY 02014 BARRICADE-TYFE Il

190 (] ROADWaT l‘_rEMP DITCH
|DE034165105:0200 [00m [ROADMWAY 02230 EMBARKMENT IM PLACE

|DEO3416810%:0210 [00m [ROADMWAY 02242 WMATER

|DE034168109:0220 [00m [ROADMWAY 02429 RIGHT-OF WA MORUMENT T¥PE 1
|DE034168109:0230 [00m [ROADMWAY 02432 JMTNESS POST

|DE034168105:0240 [00m [ROADMWAY 02483 JCHANRIEL LINNG CLASS I
|DE034165109:0250 [00m [ROADMWAY 02545 [CLEARING AND GRUBBING -
|DE0341658109:0260 [00m [ROADMWAY 02562 BIGhS

|DE03416810%:0270 [00m [ROADMWAY | 02600 FABRIC GEOTEXTILE TY I FOR FIPE
|DE0341658105:0280 [00m [ROADMWAY 02650 MANTAIN & CONTROL TRAFFIC
|DE0341658105:0230 [00m [ROADMWAY 02671 PORTABLE CHANGEABLE MESSAGE SIGH
|DE034165109:0300 [00m [ROADMWAY 02678 [ECARIFYING PAVEMENT
|DE034168109:0310 [00m [ROADMWAY 02701 [TEMP SILT FENCE

STEP 28: THIS WILL BRING UP THIS WINDOW, NOW YOU WILL NEED TO CLICK THE NEW BUTTON
TO ADD QUANTITIES AND INFORMATION FOR THIS ITEM.

File Edit Services Window Help

9 0@ oM Ose@r A

Daily Work Reports

DWH Into. Contractors " Contractar E quip. | Doaily Staff 'l Work Items Y Force Accounts
Contract ID:  |031124 Inspector:  Mills, Rachel & Date: [10/20/03
Project Nbr: | DE03416810324 Line Itm Nbr- | 0180 Item Code:|12024 Category Nbi: 00
Item Desc: NPC PAVEMENT-S I Unit Price: 475 00000
Supp Desc 1: [
Supp Desc 2: |
Oty Reported to Date: 0000 @ty Authorized to Date: [0.000 Units Type: |S0YD
Qty Installed to Date: .0on Bid Qty: [484.000 Pay To Plan Qy: []

Status: Iactwe Oty Paid to Date: .0oo Current Contract Qty: |484.000

I|’=Luc Seq Nbr [Location Installed [_Placed Oty. _[Plan Page Number [Templt Used




STEP 29: THIS WINDOW ALLOWS YOU TO ENTER THE QUANTITY INSTALLED, LOCATION WHERE
THE MATERIAL WAS USED AND THE STATION NUMBERS FOR WHERE IT WAS USED.
Daily Work Reports

DA Info. Contractors Contractor Equip. Daily Staff Work Items Force Accounts
Contract ID: 031124 Inspector:  |Mils. Rachel &, Date: [10/20/03
Project Nbi: [ DE03416810924 Line Itm Nbr: | 0780 Item Code:[12084

Item Desc: JPC PAVEMENT-3 M

Category Nbr: 0001

Unit Price:| $75.00000
Supp Desc 1: [
Supp Desc 2: |
Oty Reported to Date: ,W Oty Authorized to Date: W Units Type: m
Qty Installed to Date: [ 000 Bid Qty: [482000 Pay To Plan Qty: []
Status: [Active Oty Paid to Date: [ 000 Cunent Contract Qty: 484000
Loc Seq Nbr [Location Installed Placed Qty.  [Plan Page Number |[Templt Used
¥ Tk Apon 5004 I
Placed Qty: | 484.000 Plan Page Hbr:| 0 Contractor: [FREE CONTRACTING INC * PRIME |
As Built Qty: liEIDD Loc Seq Nbr: ,1_ Location: |Tum about-14' Truck Apron

 Measured Indicator,
Station DOffset Distance Station Dffset

From:| 234 oo oL 000 To- 244

Distance

Ol
50000[ CI E| oo| ©N %
S
Material Inspection Detail ~
Material Component Cont Est Matrl Oty SatisfRepr Matrl Oty Reprt Matrl Oty Matrl Unit

GGEF 0.000 0.000 0000 TONS

PCP 454,000 0.000 0000  SQUARE YARD

HOOK BOLTS 484,000 0.000 0000 EACH

MICROSILICA, 0.000 0.000 0000 BLANK



STEP 30: CLICK THE OPEN MATERIAL INSPECTION DETAIL WINDOW BUTTON
3 AASHTO SiteManager
File Edit Services Window Help

EREE D gl O &<@ e K

E Daily Work Reports Open Material Inspection Detail Windaw
D' R Info. Contractors " Contractar Equip. Draily Staff i Work ltems Foice Accounts
Contract ID: 0971124 Inspector:  |Mils, Rachel A, Date: [10/20/09
Project Nbr: [ DE03476810924 Line Itm Nbr: | 0180 Item Code:[02084 Category Nbr: 000
Item Desc: HPC PAYEMENT-G N Unit Price: $75.00000
Supp Desc 1: [
Supp Desc 2: |
Oty Reported to Date: 0.000 Qty Authorized to Date: |0.000 Units Type: |S0YD
Qty Installed to Date: ili} Bid Qty: [454 000 Pay To Plan Qty: []
Sltatus: Ecllve Qty Paid to Date: ooo Current Contract Qty: |434.000
Loc Seq Mbr |Location Installed Placed Qty.  Plan Page Number [Templt Used
Placed Qty: | 404.000° Plan Page Mbr:| 0 Contractor: |FREE COMTRACTING INC = PRIME |
Az Built Qry: .000 ' Loc Seq Mbr: |1 Location: |Tum about-14" Truck Apron Measured Indicator
Station Dffset Distance Station Offset  Distance O
From:| 234 oo cL 000 To: 244 000 TN
Material Inspection Detail ~
Material Component ContEstMatrl Oty  Satisf Repr Matrl Oty ReprtMatrl Oty Matrl Unit —
GGBF 0.000 0.000 0000 TONS
PCCP 484 000 0.000 0000 SQUARE YARD
HOOK BOLTS 454 000 0.000 0000  EACH
MICROSILICA 0.000 0.000 0.000  BLARK




STEP 31: CLICK THE “CREATE SAMPLE FOR SELECTED MATERIAL” BUTTON.
1 AASHTO SiteManager

File Services Window Help
=g £ H
L& [T PPN T )] Create Sample For Selected Material

Contract ID: [031124  Inspector: |Mils, Fachels.  DWR Date: [10/20/03

Project Nbr: | DEO3416810924  Line Itm Nbr:| 0180  Item Code: 02084 Category Mbr: | 0001
Item Desc: PG PAYEMENT-3 IN Unit Price:| $75.00000
Supp Desc 1:|
Supp Desc 2: |
Oty Reported to Date: ’W Aty Authonzed to Date: W Units Type: ’ﬁ
Qty Installed to Date: I—UUD Bid Qty: W Pay To Plan Qty: [
Status: W Qty Paid to Date: ,—UUU Current Contract Qty: ’W
Material Component Cont Est Matrl  Satisf Repr  Repit Matul Matl Unit Conversion Contract DWR ~
Qty Matrl Oty Qty Factor S&T  Sample
F‘ jpow s [1o | L
RAPID-CURE SIL SEAL 0.000 0.000 0.000 I
SELF-LEVEL SIL RUEBR 484.000 0.000 0.000 [
STEEL REINUN G15GR40 0.000 0.000 0.000 [
STEEL REINUM E15GRED 484.000 0.000 0.000 LB [
-
Test Method 5 ling Rate S ling F) A method Sample Type P/S O
COCONCCOMP-COMCRETE CrLIN 0.0 1000.0 TR -TEST RESULTS ac ac
COCONCCOMP-COMCRETE CYLIN 1.0 2500.0 TR -TEST RESULTS PACP -PROJECT ACCEPTANCE
COCONCCOMP-COMCRETE CYLIN 0.0 8000.0 TR -TEST RESULTS 04 -0a
COCONCPLAS-COMCRETE PLASTIO.O 1000.0 TR -TEST RESULTS ac ac
COCONCPLAS-COMCRETE PLASTID.D 8000.0 TR -TEST RESULTS QA GA
COCONCPLAS-COMCRETE PLASTIT.O 2500.0 TR -TEST RESULTS PACP -PROJECT ACCEPTANCE

< »




STEP 32: ENTER A SAMPLE ID IN ACCORDANCE WITH THE POLICY.

4 Mai Sample Inform
" Basic Sample Data Addtl Sample Data Contract T Other Tests
ELL UL Status: [PENDING I~
Revised By: Revising: l— Sample Date: W
Link To: l— Link From: l— Log Date: ’W
Smpl Type: ’—LI Acpt Meth: | ﬂ
Material: [41295 |PCCP
Sampler: | |
P/S: |
Type: l— City: |
Prod Nm: |
Mnfctr: |
Town: | Geag Area: | =i
Intd Use: |
Repr Qty: | 000 [SQUARE YARD = Lab Control Number: [
AuthBy: [ Auth Date: [00/00/00 Lab Reference Number: |
Lock Type: [Resident 300~ Locked By:| Lock Date:|
Sample ID Identifier of the sample record. The Sample ID is manually entered by the

Sampler when logging the sample in SiteManager. The Sample ID is 14
characters in most circumstances but may be up to 18 characters long if there
are special circumstances in the case of a revised sample or a recheck. Every
character of the Sample ID has a specific meaning (i.e. it is “smart” number)
and should follow the naming convention of DDSSSIIYY####XXXX. The
definition of each character is outlined below.

- (DD) The district number of where the sample was taken.
- (SSS) The section number of the Sampler.

- () The 3 letter initials of the Sampler. (Note: Users with only a first and
last name should use “X” as their middle initial. Users with more then three
names should choose which 3 letters they want to use, but should use the
same 3 letters consistently when logging samples).

- (YY) The 2-digit year sample was taken.

- (##HH#) A 4-digit sequential number that starts with 0001 for each Sampler
and then increments sequentially for each sample logged thereafter (i.e.
0001, 0002, 0003, etc.)

- (XXXX) The last four characters of the Sample ID should only be entered to
indicate special circumstances. RVO1 would be used to indicate a revised
sample (e.g. RVO1 Revised Sample 1* time, RV02 Revised Sample 2™
time). RKO1 would be used to indicate a recheck sample (e.g. RKO1
Recheck Sample 1° time, RK02 Recheck Sample 2™ time).




Status

Identifies the current status of this record. SiteManager automatically assigns
sample status. Once all tests for the sample are completed, the product
group will select the appropriate sample status before the sample is
authorized.

Notes:

- Only PENDING, COMPLETE, INVALID and FAILED will count toward
satisfying the sample requirements for a material.

- Only COMPLETE, FAILED, INVALID, VOID SAMPLE, FAILED AND
REMOVED FROM PROJECT are acceptable statuses for authorizing a
sample

- Now automatic..

Revised by

This field is auto populated on the original sample record with the User ID of
the person who revised the sample record.

Note:
- This is only relevant when a sample record is revised.
- This field is not populated on the revised sample record.

Revising

Used when the current sample has been authorized and a revision is being
made on a sample record.

This field is auto populated with the Sample ID of the original sample record for
revised samples only.

A sample should only be revised if the original material failed, and a new
sample is taken for further testing, or to correct an error/issue on an authorized
sample.

Note:

- If arevised sample record is being revised again, then this field will be
populated with the ‘revising’ Sample ID; not the original Sample ID.

Sample Date

Enter the actual date the sample was physically taken.
Note:
- This field is automatically filled in by the system with today’s date.

Link To

This field is populated by using the look-up function to link the current sample
to another sample that already exists in SiteManager. Link samples for the
following:

- IAS samples should be linked to an Acceptance Sample
- When additional testing needs to be performed for failing samples, the new

sample should be linked to the failing sample

- QC/QA samples will be linked to the Mix Design sample records
- Other situations when applicable.

Link From

This field reflects the opposite relationship as the Linked To field by displaying
the ID of the sample that contains this sample in its Linked To field. This field
is only auto populated for samples that are linked to another sample in
SiteManager.

Log Date

This field is automatically filled in by the system with today’s date.

Sample Type

This field identifies the type of sample taken (e.g. Independent Assurance,
Project Acceptance). Select the appropriate sample type from the pick-list.




Acceptance This field identifies the method by which the sample is being accepted (e.g.

Method Certification, Mix Design Approval). Select the appropriate acceptance
method from the pick-list.

Material Using the look-up function select the material being sampled and tested.

Sampler Using the look-up function select the Sampler from the list. In the case where
the Sampler is not qualified to sample the material or his qualification has not
been updated, contact the DME in his office for further action. The ID of the
Sampler selected will be displayed.

P/S Using the look-up function select the approved P/S for the material being
sampled. In the case where the P/S is not approved or the approval has
expired, the sampler will contact the DME in his office for further action.

Type Based on the P/S, this field is auto populated with the Producer/Supplier type
code (e.g. CMT for Cement, AGGR for Aggregates — General).

City Based on the P/S, this field is auto populated with the city where the
producer/supplier is located according to the Address listed on the Approved
List, Producer/Supplier window.

Prod Nm Using the look-up function, select the appropriate product name (brand of
material) when available.

Mnfctr Using the look-up function, select the appropriate Manufacturer (i.e.
Producer/Supplier) when available.

- For Aggregate materials from Redistribution Yards, the original source of
the material should be selected in the Manufacturer field.

Note:

- If the Brand Name is required on the Material Detail window, then after the
Product Name is populated the Manufacturer field is auto populated.

- If the Brand Name is not required on the Material Detail window, then the
Manufacturer field is a search field that only displays the
Producer/Suppliers that are approved for that material.

Town Population of this field is optional.

Geog Area Using the pick-list, specify the district where the sample was taken.

Intd Use Enter the intended use of the material.

Represented | Per KYTC policy, this field will not be used.

Quantity

Represented | This field is auto populated with the English Unit of measure for the material

Quantity sampled.

Units

Auth By This field is auto populated with the ID of the person who authorized the
sample record.

Auth Date This field is auto populated with the date the sample was authorized.

Note:
- The system will use the current date when the same is authorized.




Lock Type The value for this field determines the access level for updating the sample
record. This field will automatically default to the Office Level securities set up
for the user.

If a sampler from an equivalent other office will be updating the sample record,
choose No Lock (e.g. Inspector from one Residency Crew is assigned to
another Residency Crew and needs to update the sample record, choose No
Lock).

For IAS samples, select Limited Access until comparison sample is authorized.
After comparison sample is authorized, select No Lock.

- Office Level One: Central Office (If a sampler’s office security is set to the
Central Office level, they will be able to update all sample records)

- Office Level Two: District (If a sampler’s office security is set to the District
level, they will be able to update sample records in the same District and all
Resident Offices in that District)

- Office Level Three: Resident (If a sampler’s office security is set to the
Resident level, they will be able to update sample records created from
others in the same Resident Office)

Locked By This field is auto populated with the ID of the person who locked the sample
record.

Lock Date This field is auto populated with the date and time the sample record was
locked.

Lab Control This field provides a means to link samples for review in LIMS. Optional.
Number

Lab This field is a number defined by the lab unit to identify a sample. KYTC will
Reference not use this field.
Number

STEP 33: THE ITEMS HIGHLIGHTED IN YELLOW CAN BE FOUND FROM THE SAMPLING CHECKLIST.
AN EXAMPLE OF HOW TO PRINT THE CHECKLIST WILL BE SHOWN LATER IN THE BOOK.

£ Maintain Sample Information
- Basic Sample Data m" ~ Comtat  ° Other Tests
Smpl ID: [07300R&M0S000T Status: [FENDING =]
Revised By: l— Revising: [— Sample Date: ’W
Link To: 00G40URSOA000E Link From:| Log Date: 10/20/09
Smpl Type: |[PROJECT ACCEFTANCE x| Acpt Meth: [TEST RESULTS Eal
Material: 41295 |PCCP
Sampler: [rsturgil [Sturgill jr.. Roy E
P#5: [wT CONGLETON [CENTRAL MIX) @ LEXINGTOM * |COPOOMS
Tgpe: OCP City: [EXINGTON
Prod Nm: |
Mnifctr: | [
Town: | Geog Area: |DISTRICT 07 B3|
Intd Use: JPC FAVEMENT ROUND ABOUT TRUCK APROM
Repr Qty: | 000 | SOUARE YARD | Lab Control Number: [CNO7200RAMOS0007T |
AuthBy: [ Auth Date: [00/00/00 Lab Reference Number: |
Lock Type: [Resident 300 =] LockedBy: [ Lock Date:|




STEP 34: CLICK THE “ADDTL SAMPLE DATA” TAB.

L | Sample Information

Basic Sample Data U Add Sample Data 7 Contract i Other ¥ Tests |

Smpl 1P: |D73DDF\AMDBDDD1
Chemistiy Lot Nun: |

Creator User 1D:
Last Modified User I1D:

= KYTC Cust D4/25/07

Buy American: |_| | 3|

‘Witnessed By:

Smpl Size: | | ﬂ
Dist from Grade: | | j
Station: Difset: Reference:

Smpld From: |
Smpl Origin: ’7
Contiol Type:| =]
Design Type: | | Mix 1D: |
Plant ID: | [

Cntrl Number: Seal Number:

Plant Type:
Sample Created from DWR |
Include Standard Remarks: [ | DWE Date: [00/00/00
Last Modified D ate: |00/00/00 DWR Inspector:

Comment [v1]: Need to update for LIMS
(Additional fields).

Smpl ID This field is auto populated with the Sample [ID|.

Buy This field identifies if the material sampled fulfills the requirement for the Buy
American USA program. Select the checkbox based on contract specifications;
(check box) otherwise it should be left blank.

Buy Per KYTC policy, this field will not be used.

American

(drop-down

list)

Chemistry To be used by the Chemistry Section only for recording lot numbers.

Lot Num

Witnessed By

Population of this field is optional, except when KYTC witnesses IAS, Liquid
Asphalt, and QC samples.

Smpl Size Population of this field is optional. The Sampler may populate this field to
indicate the sample size particularly for a sample that has more than one unit
(e.g. 2 cans).

Smpl Size - If the Sample Size field is populated, populate the sample unit.

Units

Dist from Per KYTC policy, this field will not be used. This information will be captured in

Grade Material Test Templates.

Dist from Per KYTC policy, this field will not be used. This information will be captured in

Grade — Material Test Templates.

Length

Station Population of this field is required for concrete cylinders, soils, aggregate base,

and cores.




Offset

Population of this field is required for the following:

- Concrete pavement cylinders and Aggregate base: indicate left or right of
centerline (e.g. Left)

- Soils and Cores: distance left or right from centerline (e.g. 7’ Left)

Reference The location referenced on the plans where the sample was taken. The
population of this field is optional.

Smpld From Population of this field is required for concrete cylinders structure location and
other locations as needed.

Smpl Origin The population of this field is optional. May enter a description of where the

sample originated.

Control Type

This field should be populated with the Control Type (e.g. Batch Number, Heat
Number, Lot Number) for Reinforcement Steel, Liquid Asphalt, Paint, Cement,
Latex, Herbicide, Pipe, and when applicable based on the Field Sampling &
Testing Manual.

Cntrl Number

This field should be populated when a Control Type is selected in the previous
field.

Seal Number

This field is populated with the roll number for Geotextiles and when applicable
based on the Field Sampling & Testing Manual.

Design Type | Using the pick-list, this field should be populated when a mix design is being
sampled.

Mix ID Per KYTC policy, this field will not be used.

Plant ID Per KYTC policy, this field will not be used.

Plant Name Per KYTC policy, this field will not be used.

Plant Type This field is auto populated with the type of plant (e.g. Aggregate, Concrete

Pipe).

Creator User
ID

This field is auto populated with the ID of the person who created the sample
record.

Include
Standard
Remarks

Population of this field indicates that standard remarks should be included on
the Lab Report.

This checkbox should always be populated for Project Acceptance and QC
samples.

Last Modified
User ID

This field is auto populated with the ID of the person who last modified the
sample record.

Last Modified
Date

This field is auto populated with the date when the last modification was made
to the sample record.

Sample Indicates sample was created from a Daily Work Report.
Created

From DWR

DWR Date Date of the Daily Work Report

DWR Inspector who recorded the Daily Work Report.

Inspector




STEP 35: THE FOLLOWING IS THE COMPLETED WINDOW.

¥ Maintain Sample Information

23+75 AT 33FEET
R 020054

]
s fio/z08

STEP 36: CLICK THE “CONTRACT” TAB AND CLICK SAVE.

ﬂ Maintain Sample Information




STEP 37: NOTE THAT THE SAMPLE CREATED FROM DWR IS NOW CHECKED.

1 Maintain Sample Information

23475 FT 33FEET
R TRUCK.

I

evinoerin -]
[ - | M0
— 209090900000 |

)
(G — [io/z0m8




STEP 38: CLICK THE “OTHER” TAB AND CLICK THE NEW BUTTON.
b ASHTO SiteManager

File Edit Services

STEP 39: THIS ESTABLISHES A DESTINATION LAB OF THE SECTION OFFICE FOR THE PLASTICS
TESTS (SLUMP, TEMPERATURE) AND THE DISTRICT MATERIALS LAB FOR THE CONCRETE
CYLINDERS.

5 Maintain Sample Information

Destination Lak
| Destination Lab




STEP 40: CLICK THE “OPEN ASSIGN TESTS” BUTTON.

¥ AASHTO SiteManager
File Edit Services ‘Window Help

Open Assign Tesks

STEP 41: THIS WILL OPEN THE WINDOW BELOW.

¥ Maintain Sample Information

m Assign Sample Tests

O7300RAH05000T IPROJECT ADCEPTANCE PecP



STEP 42: CLICK THE MORE BUTTON.

¥ Maintain Sample Information

| Assign Sample Tests

[o7300RAMO3000T Sample Type  PROJECT ACCEPTANCE

Accept Default Tests

STEP 43: CHECK THE TESTS ASSIGNED TO THE CONCRETE SAMPLE, CONCRETE CYLINDER
STRENGTH AND CONCRETE PLASTIC TESTS.




™1 Maintain Sample Information

" Assign Sample Tests

[B7S00RAMOSI001  Sample Type PROJECT ACCETANCE |

CONCRETE CORES

STEP 44: EARLY BREAK CYLINDERS WERE MADE BECAUSE THE CONTRACTOR WAS WANTING TO

OPEN THE PAVEMENT UP AS SOON AS POSSIBLE, SO 2 ADDITIONAL TEST RUNS WERE ADDED TO
ACCOUNT FOR THE EXTRA TESTING.

¥ Maintain Sample Information

M Assign Sample Tests

[TS00RAMCS000  Sample Type  PROJECT ACCEPTANCE

CONCRETE CORES




STEP 45: CLICK THE SAVE TESTS BUTTON ONCE YOU ARE SURE THAT ALL TESTS ASSIGNED TO
THE SAMPLE ARE CORRECT AND YOU HAVE ACCOUNTED FOR THE ADDITIONAL SET OF EARLY
BREAK CYLINDERS.

¥ Maintain Sample Information

c—r——rr—7r 1

x| Assign Sample Tests

EERE

COMNCRETE CORES

STEP 46: TO PRINT A LABEL FOR THE CYLINDERS OR ANY OTHER SAMPLE, CLICK THE PRINT
LABEL BUTTON.

T AASHTO SiteManager

File Edit Services ‘Window Help
ElEE | s H R Réﬂ

1 Maintain Sample Information Print Label

T CONGLETON [CENTRAL MIx) 3 LEXINGTON * I

e

DISTRICT 07 =
PCPAVEMENT ROUWD ARDUT TRUCK APRON
000 | SAUARE YARD hd ICHO7 300RAMO30001

—
072072008 771528

T



SAMPLE ID: 07300RAMO30001
SAMPLER: rsturgil
DATE SAMPLED: 10/20/2009
TYPE OF INSPECTION: PACP
P/S HAME: T CONGLETOM (CEMTRAL MM & LE®
P/S HUMBER: CCPO10013

Available Printers

j Print |

Cancel

Murnber of Copies |1

STEP 47: AFTER YOU CLICK SAVE TESTS, YOU WILL SEE THE WINDOW BELOW. NOW CLICK THE
“LIMS” BUTTON.

9 AASHTO SiteManager

File Edit Services ‘Window Help
s R =EH OF
T4 Maintain Sample Information

Addll Sample Data

1=

Contract

Other

" Basic Sample Data Tests

Smpl 1D: |07300RAMO30001

Status: [Logged

Revised By:
Link To: |00E40JR 5020006
Smpl Type: PROJECT ACCEPTANCE

Revising:
Link From:

Sample Date: 10/20/03
Log Date: [10/20/03

Acpt Meth: TEST RESULTS

Material: 41295

[PECP

Sampler: [rsturgil

[Sturgill, ir.. Riow E

Type: QCP

P/S: fwT CONGLETON [CENTRAL MIX) @ LEXINGTON *

|cOPmoma

City: [LEXINGTON

Prod Nm: |

Mnfctr: |

Town: |

Geog Area: [DISTRICT 07

=

Intd Use: JFC PAVEMENT ROUND ABOUT TRUCK APRON

Repr Qty: | 000/ [SOUARE YARD
Auth By:
Lock Type: -

Central: [

Auth Date: |00/00/00
Locked By: |mils
District - |07

| Lab Control Number: CNO7300RAMOI0001

Lab Reference Number:

Lock Date: 10/20/2003 11:10:29

Resident - 300




4 AASHTO SiteManager LIMS

File Window Help

STEP 48: DOUBLE CLICK THE RECEIVE SAMPLE IN LAB UNIT

T

Mavigation Panel

=

Wiew-Only Sample
Infarmation

STEP 49: THE WINDOW BELOW WILL SHOW UP WITH ALL THE SAMPLES THAT ARE CURRENTLY
IN THE SELECTED LAB.

|

Enter Test
Results

Receive Sample in

Lab ﬂil

Fite Crierin

Review Tests

o | — = e | e |

Canlact 13

]
=  mile
| OTI00BABOB001Z
= OTI00EABOS0013
= T AORABANN &
w T AORARNNNS
= 7AORABNANE 071063
I AL w0
- U ANUADHY oIy
= U7 AOUADSS U
= O RURABIS0N Al
| OT300BABOS00IZ 071063
" O73008ABO0S00ZT 71063
o OTSORARIANNA nTines
[ 7a0RARNANN TI0eS

TACRARII s
[ 7a0RARNANG: fTine3
m UFAUALEUY o063
L UFANAD G0
- DAL o706
= O7300BABOSOO3B0EZS 071063
= 073008AB020038 071063
| O73008AB0S0040 71063
- OTACAARIN oTine3

el

ah Red Destination
Mumber  Receive Date

Lab Continl  Log Date
umber

Mateial Hame

Gevgraphic Area® .

MISCELLANECUS PRECAST  DOT
FERTRIZER cor

SEED, WX NUMBER 1 oor

ERUISKON CONTROL FLANKET D07

SEET, MK HUMEER 1 par

I I CHOTSUUBABUBDUT (IS SEED), MK NUMEER 1 oo7
CHOTIN0BABO0B00 s 2y a3 IFCRTIIZER o
CNOTSO0BABORO0V0SCNKE  PIL, CMP 1 MM, AASHIO M X007
L TALLES S i
CNOTAORARDNZ QROS0Y  CLASS A CONCRETE o7
: wraaee sl Tor
0 soa oar
ONTUADDRIRITAREG SO0 CONSTRUCTION par
O OOADUATARES 00 CONSTRUCTION o7
OMITOUADPRNITITASA S0 CONSTRUCTION parT
CHOTIN0BABO0B00Z 7 N GLOTERILL, TYFE N ooy
CNOTI00BABOBOOBZ NGNS ERCSION COMTROL [LANKET DOV
CHOTI00BABOBOOTIOZ NGNS FERTILIZLR oor
CMITAORARIANSOTNGNE  SEED, CROWN VETCH oor
CHOTAOAARINTAGLS  SEED, MIX NUMEER 1 T
CHNOTAOAARNOMTARDS  FERTIIZER oor
CHOTAC0ADOS004 (7EGA | SEED), MIX HUMEER 1 oo

- DETRECT 07
- BETRCT 07
- CASTRICT 07
- LsTacT 07
- DSTRCT 07
- DETRCT 07

- DISTRCT 07
- DISTRICT 07
-DISTRET 07
- LSTRCT 07
- DASTRCT 07
- LSTRCTO7

- DISTRICT 07

CISTRICT 07
TISTRECT 07
CISTRICT 07

WETRET 0
DISTRCT 07
DISTRECT O7
DISTRIET 07

TISTRICT 07
DISTRICT 07
DISTRICT 07




STEP 50: TO FIND ALL SAMPLES FOR CONTRACT ID 091124, USE THE FILTER CRITERIA WINDOW
TO CREATE A FILTER THAT USES THE INFORMATION HIGHLIGHTED BELOW. AFTER THE
INFORMATION IS ENTERED, CLICK THE APPLY BUTTON.

B Recaiva Sampla in Lab Unit

- Filler Crlnein — =
Selecd Las D07 Lewirndon Section | [Corenct B | = m Reset
Sample Recerved Sample 110 Contiact 1D Lab Hel Destination Lab Conlsed ~ LogDate  Material Hanie ‘beographic Area* -
Humbhrs | Mecobve Date

| |

L] MISCELLANECLSS PRECAST

= oI CHOTI0BABOROON SN S0e FERTILLZER o -

- 071063 CMITIO0BABOSOONOGN G0N  SEED, MIX NUMEER 1 o7 L0

= LLRLE] CHOTI00BABOROON- o gy IERCFSION CONTROL DLAMKET D07 - (RS

- LRl R CHOTSO0BABOROOR: gy SEED, WX NUMEER 1 og7 - 0

= il o L ] (CHITSIOBABTONNIONNGNS  FERTLIZER oo

" O73008AB090017 oTi083 | | [CROT00RARDOON 0SOTAN  SEED, M NUMEER | o7

= 073008AB080018 071083 | | CHITMORARCAONIOSTY  FERTILZER oot

" OTH0BAB090019 oTi083 | | CROTI00RAROOON0SOG00  PIPE, CMP 1 B3WM, AASHTO M 3E0OT

= 0730085080021 071083 < DGOS08  WISCHLL oo

" OTICRARNGNNTI arioes | I CNOTIOAARCONIZ (RSN CLASS A CONCRETR a7

= T ECRARNNN2T o083 | | N MOOALDNG (TSNS SO0 CORNSTRUCTION o7 -

" T AORARND ar0es | | MG ODADDENITAMNG 00 CONSTRUCTION o7 D

T ERARNN o7i0e3 | | N MUOALDHNSTAG SO0 CORNSTRUCTION o7 -

'® 7ABARN0N 7anes ] | O OUADINITTAMG  SOd CONSTRUCTION o7 .0

= TECRARNNN oTi0e3 | | M MOOADDINITAGG SO0 CONSTRUCTION o -

w AR Tl | CHITIO0BABOROOETIAGLY  GLOTEMTLE, TYFEIV o7 e

- R LT T 0PI CHOTIOBABIROOIC A CRCSION COMTROL DLAMKET D07 - (05

[ L R LT T 0TI | ACNOT J00BABCE00S 7 n 0 FERTILIZER LO7 - DesTRC

- U ANEADOSOUIN0GZ)  OTI06) CHOTSOBABIROOECT G SEED, CRUOMWN VETCH ool - e

[ LR LT T 0TI | ACNOT J00BABCEIE 07 N TSEED, M NUMEER 1 LO7 - DesTRC

= UTAALNAL el | | [CHOTIDOBARROMIGY iGes FERTRIZER 07 - CRSTRKC

L OTS006AB090041 071083 CHNTINMAARTOO 0TGN0  SEED, MDX NUMBER | o7 R ,
1] | Ll—l

STEP 51: THERE IS ONLY ONE SAMPLE FOR THE CONTRACT SELECTED, AND IT IS THE SAMPLE
THAT WE WERE LOOKING FOR. WE WERE LOOKING FOR THE SAMPLE THAT WAS TAKEN FOR THE
CONCRETE PAVEMENT.

H F:ol:alt"a Sampla in Lab Unit

Fiter Crilmrin

Select Lt [0-07 Lewiwgon Sectin ] | [t B e ) Apy Pl
Sample Recerved Sample 110 Contiact 1D Lab Hel Destination Lab Conlsed ~ LogDate  Material Hanie ‘beographic Area* "
Numbes | Recebve Date Numhes

CH H0RAMDEO00N AsnG

STEP 52: CLICK THAT WE RECEIVED THE SAMPLE AND CLICK THE SAVE BUTTON.

4 AASH 100 SileManager | M5

£ Racoiv B 1pa in Lab Unit
Filter Crileria

Setect Lot [D707 Levrgion Secoon x| | [t | T R i' E_'

Sample Recelved Sample 0 Contract 1D Lab Hel | Destination Lo Contiol  Loj Date ahic Ares® B
Humbes Heceive Date
17 AW M WOO000NO0NS PoCP




STEP 53: DOUBLE CLICK THE ENTER TEST RESULTS ICON.

= Navigation Panel

ums]
&5 & W |

Receive Sample in EnterTe% Review Tests
Lab Unit Results

Wiew-COnly Sample
Infarrmation

STEP 54: SCROLL THROUGH THE SAMPLES AND FIND THE SAMPLE THAT YOU ARE LOOKING FOR.
IN THIS EXAMPLE, WE ARE LOOKING FOR THE CONCRETE PLASTIC TESTS SAMPLE THAT WAS
TAKEN BY RAM. DOUBLE CLICK ON THE SAMPLE ONCE YOU FIND IT.

44 Enter, Test Results

Test Gueus Criteria Fiter Criteria
D-07 Lexington Section =1 | [Contans—~ | Apply Reset

MMy Lab Units  ( Select a Lab Unit

Test Sample 1D LabRef | Lab Control |ContractID  Test Deseription Test Testert Test Status* Priority Due D
Completed Number Number Humber Started
[~ D7a00KLBOSOOSSREY] GNOT300KLBOS0E 071063 CONCRETE PLASTIC TESTS 1 W libaker - Baker, Ke 10 - Test in Gueue Medium
r CNO7300KLB0S00 171063 VISLISL INSPECTION FOR CONCH r 10 - Testin Queus Medlum
VISUAL INSPECTION FOR CONCIT ¥ bcrowve - Crowe, FID_ - Test in Queus Medlum

|~ |07300BLc0s00se CNO7300BLC0900< 051303
A0 - Testin Gueue iedium

CRO7300RAMOI00/ 051124 CONCRETE PLASTIC TESTS d

Print

CONCRETE PLASTIC TESTS

Sample ID: 07300RAM0O3000

Matl Cd: 41295



TEP 55: THIS IS A SCREEN SHOT OF WHAT THE PLASTIC TESTS SHEET LOOKS LIKE.
" ieHanager LIS P




STEP 56: ENTER ALL OF THE PLASTICS INFORMATION AND THEN MINIMIZE THE WINDOW.
&4 Enter Test Results
BM Test Data




STEP 58: CLICK ON THE EXIT SITEMANAGER LIMS ICON.

4 AASHT0) SileManager |IMG [= =]

Test Gueue Crtgria Fiter Criens
© ANMyLsbURts 5 SelestaLap ung 007 Levingion Section =] [ =] [Eortns~ | agery | meser
Test Sample 1 Lab Ref | Lob Contral Contract D Test Description Test | Test [ester Test Status® Friory Due D
Campleted Humber Humbear tumber Started
[ oo EesonssRE VI CHAT3CKL BSREITIES COMCRETE PLASTICTESTS 1 M kbakor - Baker, K10 - TostnGueus  Modum

WISLIAL IESPECTION FOR DONCH
VTSLIAL IV ich

! »
H‘,Tlill)dl i X
| |
VISUAL INSPECTION FOR CONCRETE SECTION
Motl Cd: 40905 Sample 10: (F300HLCISN05E
Moterial Name: CLASS A CONC Test Methad: COVISILAL
Prod Supp Cd: COPO10013 Test Mo 1 |
Pund Supp Mame: /T CONGLETON [CENTRAL ME<) @ LEXINGTON * Teslar buiowe
Tomplate Stalus. I S -
VISUAL INSPECTION FOR CONCRETE SECTION
St e e i P ™ . (e =

STEP 59: CONTINUE TO CLOSE OUT WINDOWS WITHIN SITEMANAGER UNTIL YOU GET BACK TO
THE DAILY WORK REPORTS “WORK ITEMS” TAB. NOW CLICK ON THE SELECTS WORK ITEM

BUTTON.
CLOSE WINDOWS UNTIL...

1 AaSH 10 SiteManager
He Bt Servoss Mdow ek
OR0rE DS gl O &-mrA‘

ﬂl}ailr Work Raports [Letects work. lrem]
AR Ini, ¥ Cormachors 0 Conkackn Epm Doy Stat  Wark ltems Ferc Ancounts
Contract 10 (51724 Inspectar  Mds, Hachel & Date: [0V
Proect Nux: | DEGMIEANEA  Line Itm Nbe: | 0160 Item Code: 021 Cotogoy Nbe.| 0001
Item Deac: FPCPAVEMENT. I Unil Price:|  $750000
Supp Desc ;|
Supp Desc 2: [

Dy Reparted (o Date: D00 Oty Authorizod to Date, 000 Unils Typec (570
Qiy Installed to Date: 000 Bid Qe FORE00 Py T Plan Qi ]

| about14° Tk fgmun

Placed Qry: | 404,000 Plan Page Nbe:| 0! Contractor: |FMEE CONTRACTING INC = FRIME =~ B
As Built Oty | 000 Loc Sea Mbe: 1 Location: Tum shout-14 Tk Aoeery P—
Statian Offset Distance Statinn Offset Distonce | =¥
Fome| 21| M| [ 00 pe| 7iy]  wom[ o  mo| (W
Taterial napretion betal o
Material Compaonent Cont Est Mani Oty Gatiaf Reqr Matsl Oty Dt Ml Oty Marrd ks

GG v v voou  ToNG
PLCE A4 00 0o D000 SOUARE YARD
HOOK BOLTS 44000 2000 0000 EACH

WICROTLICA 0.000 0000 0000 BLANK




STEP 60: THE CONTRACTOR HAS INSTALLED CLASS Il CHANNEL LINING ON THE PROJECT, SO WE
NEED TO SCROLL THROUGH THE WORK ITEMS AND FIND THE CLASS Il CHANNEL LINING.
DOUBLE CLICK ON THE CHANNEL LINING CLASS Il ITEM.

M Daily Work Reports
CwR Info. Contractors i Cantractor Equip. i LCraily Staff i Work Items " Force Account:
Contract ID: [091124  Inspector: |Mils, Rachel & Date: [10/20/09
Project Line Item | Category ~
Instld] Number Number Number Category Description Item Code |Description
[F DEN34168109:0150 ([ilnj] FOADWAY 01825 SLAND CURB AND GUTTER
I~ [DED341681050160 {TiT]] |ROADWAY 01831 |SLAND HEADER CURE TYFE 2
I~ [DED341681050170 ood [ROADwWAY 02014 BARRICADE-TYPE Il
[ DE03416810%0180 (T |ROADWAY 02084 LPC PAYEMENT-8 I
(S E D] [oom1 [RO&DwWEY 02159 TEMP DITCH
I~ [pED34168105:0200 oo [ROADWAY 02230 EMBARNKMENT IN PLACE
I~ DED3418810%0210 ] [ROADwEY 02242 IMATER
| DED3416810%0220 (T [ROADWAY 02429 RIGHT-OF AN MONUMENT TYPE 1
I~ DEO3418810%0230 a0t [ROADwEY 02432 IMTHESS POST
F%IM—WWWW
I~ [DEO341881090260 [oom1 [RO&DwWEY 02562 EEE]
I~ [pED34168105:0270 oo [ROADWAY 02600 FABRIC GEQTEXTILE T IV FOR FIFE
I DED3418810%0250 oo [ROADWEY 02650 MANTAIN & CONTROL TRAFFIC
| DED3418810%0290 (T |ROADWAY 02671 FORTABLE CHANGEABLE MESSAGE SIGh
I~ [DED34168105:0300 {TiT]] |ROADWAY 02678 SCARIFYING PAYEMENT
I~ DEO3418810%/0310 (] [ROADwEY 0z701 [TEMP SILT FENCE 3
< »

STEP 61: CLICK THE NEW BUTTON AND ENTER THE INFORMATION FOR THE CHANNEL LINING.
LOCATION, STATIONS, QUANTITY PLACED.

P AASHTO SiteManager

File Edit Services Window Help

DR Info. Contractars " Contactor Equip. Diaily Staff Y Work Items Y Force Accounts
Contract ID: (031124 Inspector:  [Mils, Rachel & Date: [10/20/09
Project Nbr: [ DE034168105924 Line Itm Nbr: [ 0240 Item Code: 02483 Category Nbr: 0001
Item Desc: CHANNEL LINNG CLASS | Unit Price: $35.00000

Supp Dese 1:|

Supp Desc 2: |
Qty Reported to Date: 0.000 Qty Authorized to Date: [0.000 Units Type: | TON
Oty Installed to Date: 000 Bid Qty: [1130.000 Pay To Plan Qty: []

Status: ECINE Aty Paid to Date: ooo Current Contract Bty [1130.000

I”——Luc Seq Nbr [Location Installed [ Placed Qty. _[Plan Page Numbes [Templt Used

Material Inspection Detail
Material Component Cont Est Matrl Oty Satisf Repr Matrl Oty Reprt Matrl Oty Matrl Unit
AGG CHANEL LIMING I 1,130.000 2000000 0000 TONS




¥ AASHTO SiteManager

File Edit Services ‘Window Help

BT DS | &~ @

= Daily Work Reports
D'/ A Infa. i Contractors i Contractor Equip. i Doaily Staff g Work ltems Force Accounts
Contract 1D: 091124 Inspector:  [Mills, Rachel & Date: [10/20/03
Project Nbr: | DE03416810924 Line Itm Mbr: | 0240 Item Code:|12483 Category Nbr: ooa
ltem Desc: CHANREL LINNG CLASS I Unit Price: $35 00000
Supp Desc 1: [
Supp Desc 2: |
Qty Reported to Date: 0.000 Qty Authorized to Date: [0.000 Units Type: | TON
Qty Installed to Date: .oog Bid Qty: [1130.000 Pay To Plan Qty: []
Status: Ix\ctiva Qty Paid to Date: .ong Current Contract Qty: [1130.000
Loc Seq Nbr [Location Installed Placed OQty.  |Plan Page Number |Templt Used
I T I N
Placed Quy: | 246.000 Plan Page Nbr:| 0/ Contractor: |FREE CONTRACTING INC ™ PRIME = x|
As Built Qty: .000Loc Seq Nbr: |1 Location: |2' FLAT BOTTOM SPECIAL DITCH Measured Indicator,
Station Difset Distance Station Offset Distance o
From: 184 0| RT 000 Ta: | 45.000[  RT| ool N
Material Inspection Detail
Material Component ContEstMatrl Oty Satisf Repr Matrl Oty Reprt Matrl Oty Matrl Unit
AGG CHAMEL LINING II 1,130,000 2,000,000 0000 TOMS

STEP 62: CLICK THE OPEN MATERIAL INSPECTION DETAIL WINDOW.
T AASHTO SiteManager
File Edit Services ‘Window Help

ElEE D g O &<,

Opren Material Inspection Detail Window
.z} Daily Work Reports =
D'WH Info. ) Contractars " Contractar Equip. Y Daily Staff Y Work Items Y Force Accounts
Contract ID: 031124 Inspector:  |Mils, Rachel 2 Date: [10/20/03
Project Nbr: [ DED3416510324 Line Itm Nbr: | 0240 Item Code- 02483 Category Nbi: 0001
Item Desc: KHANNEL LIMING CLASS I Unit Price: $35.00000
Supp Desc 1: I
Supp Desc 2: |
Qty Reported to Date: 0.000 Qty Authorized to Date: [0.000 Units Type:| TON
Qty Installed to Date: 000 Bid Qty: [1130.000 Pay To Plan Qty: []
Status: Iaclws Oty Paid to Date: .0oo Current Contract Qty: [1130.000
Loc SEq Mbi [Location Installed Placed Qty. Plan Page Number |T empll Used
Placed Qty: | 245,000 Plan Page Nbr:| 0 Contractor: [FREE CONTRACTING INC  * PRIME ** |
As Built Qty: 000 Loc Seq Mbr: |1 Location: |2' FLAT BOTTOM SPECIAL DITCH Measured Indicator
Station Dffset Distance Station Dffset Distance i ¢
From: 18 4| oo RT 000 To: E| 45000 RT| 000
Material Inspection Detail



STEP 63: CLICK THE CREATE SAMPLE FOR SELECTED MATERIAL.
¥ AASHTO SiteManager

Services Window Help

Eeld £ Fu

E Material Inspectior! (Create Sample for Selected Material
Contract ID: 031124 Inspector:  |Mills, Rachel &, DwWR Date: [10/20/03

Project Mbr: | DE03416810924 Line Itm Nbr: [ 0240  Item Code: [02453 Category Nbr: | oot
Item Dese: CHANNEL LINNG CLASS || Unit Price: | $35.00000
Supp Desc 1: |
Supp Desc 2 |
Aty Reported to Date: ’m Qty Authorized to Date: W Units Type: ’W
Aty Installed to Date: ’— Bid Qty: ’W Pay To Plan Qty: [ |
Status: bofive Oty Paid to Date: | 000 Current Contract Qty: [1130000
Material Component Cont Est Matrl Satisf Repr FReprt Matrl Matrl Unit Conversion Contract DWHR
Aty Matrl Qty Aty Factor S&T  Sample
5 CHAELLINNG | T P N T N - I T

Test Method S ling Rate 5. ling F method Sample Type P50
AGYISAUALVISUAL AGGREGATE 1.0 993353.0 Wl WISUAL INSPECTIONS PACP -PROJECT ACCEPTAMCE

STEP 64: COMPLETE THE BASIC SAMPLE DATA TAB BY USING THE FOLLOWING POLICY:

Sample ID Identifier of the sample record. The Sample ID is manually entered by the
Sampler when logging the sample in SiteManager. The Sample ID is 14
characters in most circumstances but may be up to 18 characters long if there
are special circumstances in the case of a revised sample or a recheck. Every
character of the Sample ID has a specific meaning (i.e. it is “smart” number)
and should follow the naming convention of DDSSSIIYY####XXXX. The
definition of each character is outlined below.

- (DD) The district number of where the sample was taken.
- (SSS) The section number of the Sampler.

- () The 3 letter initials of the Sampler. (Note: Users with only a first and
last name should use “X” as their middle initial. Users with more then three
names should choose which 3 letters they want to use, but should use the
same 3 letters consistently when logging samples).

- (YY) The 2-digit year sample was taken.

- (##HH#) A 4-digit sequential number that starts with 0001 for each Sampler
and then increments sequentially for each sample logged thereafter (i.e.
0001, 0002, 0003, etc.)

- (XXXX) The last four characters of the Sample ID should only be entered to
indicate special circumstances. RV01 would be used to indicate a rewsed
sample (e.g. RVO1 Revised Sample 1% time, RV02 Revised Sample 2
time). RKO1 would be used to indicate a recheck sample (e.g. RKO1
Recheck Sample 1* time, RK02 Recheck Sample 2" tlme)




Status

Identifies the current status of this record. SiteManager automatically assigns
sample status. Once all tests for the sample are completed, the product
group will select the appropriate sample status before the sample is
authorized.

Notes:

- Only PENDING, COMPLETE, INVALID and FAILED will count toward
satisfying the sample requirements for a material.

- Only COMPLETE, FAILED, INVALID, VOID SAMPLE, FAILED AND
REMOVED FROM PROJECT are acceptable statuses for authorizing a
sample

- Now automatic..

Revised by

This field is auto populated on the original sample record with the User ID of
the person who revised the sample record.

Note:
- This is only relevant when a sample record is revised.
- This field is not populated on the revised sample record.

Revising

Used when the current sample has been authorized and a revision is being
made on a sample record.

This field is auto populated with the Sample ID of the original sample record for
revised samples only.

A sample should only be revised if the original material failed, and a new
sample is taken for further testing, or to correct an error/issue on an authorized
sample.

Note:

- If arevised sample record is being revised again, then this field will be
populated with the ‘revising’ Sample ID; not the original Sample ID.

Sample Date

Enter the actual date the sample was physically taken.
Note:
- This field is automatically filled in by the system with today’s date.

Link To

This field is populated by using the look-up function to link the current sample
to another sample that already exists in SiteManager. Link samples for the
following:

- IAS samples should be linked to an Acceptance Sample
- When additional testing needs to be performed for failing samples, the new

sample should be linked to the failing sample

- QC/QA samples will be linked to the Mix Design sample records
- Other situations when applicable.

Link From

This field reflects the opposite relationship as the Linked To field by displaying
the ID of the sample that contains this sample in its Linked To field. This field
is only auto populated for samples that are linked to another sample in
SiteManager.

Log Date

This field is automatically filled in by the system with today’s date.

Sample Type

This field identifies the type of sample taken (e.g. Independent Assurance,
Project Acceptance). Select the appropriate sample type from the pick-list.




Acceptance This field identifies the method by which the sample is being accepted (e.g.

Method Certification, Mix Design Approval). Select the appropriate acceptance
method from the pick-list.

Material Using the look-up function select the material being sampled and tested.

Sampler Using the look-up function select the Sampler from the list. In the case where
the Sampler is not qualified to sample the material or his qualification has not
been updated, contact the DME in his office for further action. The ID of the
Sampler selected will be displayed.

P/S Using the look-up function select the approved P/S for the material being
sampled. In the case where the P/S is not approved or the approval has
expired, the sampler will contact the DME in his office for further action.

Type Based on the P/S, this field is auto populated with the Producer/Supplier type
code (e.g. CMT for Cement, AGGR for Aggregates — General).

City Based on the P/S, this field is auto populated with the city where the
producer/supplier is located according to the Address listed on the Approved
List, Producer/Supplier window.

Prod Nm Using the look-up function, select the appropriate product name (brand of
material) when available.

Mnfctr Using the look-up function, select the appropriate Manufacturer (i.e.
Producer/Supplier) when available.

- For Aggregate materials from Redistribution Yards, the original source of
the material should be selected in the Manufacturer field.

Note:

- If the Brand Name is required on the Material Detail window, then after the
Product Name is populated the Manufacturer field is auto populated.

- If the Brand Name is not required on the Material Detail window, then the
Manufacturer field is a search field that only displays the
Producer/Suppliers that are approved for that material.

Town Population of this field is optional.

Geog Area Using the pick-list, specify the district where the sample was taken.

Intd Use Enter the intended use of the material.

Represented | Per KYTC policy, this field will not be used.

Quantity

Represented | This field is auto populated with the English Unit of measure for the material

Quantity sampled.

Units

Auth By This field is auto populated with the ID of the person who authorized the
sample record.

Auth Date This field is auto populated with the date the sample was authorized.

Note:
- The system will use the current date when the same is authorized.




Lock Type The value for this field determines the access level for updating the sample
record. This field will automatically default to the Office Level securities set up
for the user.

If a sampler from an equivalent other office will be updating the sample record,
choose No Lock (e.g. Inspector from one Residency Crew is assigned to
another Residency Crew and needs to update the sample record, choose No
Lock).

For IAS samples, select Limited Access until comparison sample is authorized.
After comparison sample is authorized, select No Lock.

- Office Level One: Central Office (If a sampler’s office security is set to the
Central Office level, they will be able to update all sample records)

- Office Level Two: District (If a sampler’s office security is set to the District
level, they will be able to update sample records in the same District and all
Resident Offices in that District)

- Office Level Three: Resident (If a sampler’s office security is set to the
Resident level, they will be able to update sample records created from
others in the same Resident Office)

Locked By This field is auto populated with the ID of the person who locked the sample
record.

Lock Date This field is auto populated with the date and time the sample record was
locked.

Lab Control This field provides a means to link samples for review in LIMS. Optional.
Number

Lab This field is a number defined by the lab unit to identify a sample. KYTC will
Reference not use this field.
Number
" Basic Sample Data ~  AddiSampleDala Combest  ©  Oher 7 Tests
L
Smpl ID- [7300RAMOSON0Z Status [FENDING Eal
Revised By: ’— Revising: l— Sample Date: W
Link To: ’— Link From: l— Log Date: W
Smpl Type: /SN BRAERTITHINNE - | Acpt Meth: [VISUAL INSPECTIONS -
Material: 10115 |GG - CHANNEL LINING I
Sampler: \lwa\dnd [W'aldndge, Richard T
P/5: VULCAN MATERIALS COMPANY @ LEXINGTON-RICHMOND RD [8GPO07001
Type: LMST City: [LEXINGTON
Prod Nm: |
Mnifctr: | [
Town: | Geog Area: |DISTRICT 07 B3|
Intd Use: [FL&T BOTTOM SPECIAL DITCH
Repr Qty: | 000 [ TOMS 3| Lab Control Number: [CNO7200R&M0S0002
AuthBy: | Auth Date: [00/00/00 Lab Reference Number: [
Lock Type: | | Locked By: [mils Lock Date: [10/20/2009 1211:06
Central: E District - ,DT— Resident : IE‘DD—




STEP 65: CLICK THE “ADDTL SAMPLE DATA” TAB AND ENTER INFORMATION

Smpl ID This field is auto populated with the Sample ID].

Buy This field identifies if the material sampled fulfills the requirement for the Buy
American USA program. Select the checkbox based on contract specifications;
(check box) otherwise it should be left blank.

Buy Per KYTC policy, this field will not be used.

American

(drop-down

list)

Chemistry To be used by the Chemistry Section only for recording lot numbers.

Lot Num

Witnessed By

Population of this field is optional, except when KYTC witnesses IAS, Liquid
Asphalt, and QC samples.

Smpl Size Population of this field is optional. The Sampler may populate this field to
indicate the sample size particularly for a sample that has more than one unit
(e.g. 2 cans).

Smpl Size - If the Sample Size field is populated, populate the sample unit.

Units

Dist from Per KYTC policy, this field will not be used. This information will be captured in

Grade Material Test Templates.

Dist from Per KYTC policy, this field will not be used. This information will be captured in

Grade — Material Test Templates.

Length

Station Population of this field is required for concrete cylinders, soils, aggregate base,
and cores.

Offset Population of this field is required for the following:
- Concrete pavement cylinders and Aggregate base: indicate left or right of

centerline (e.g. Left)

- Soils and Cores: distance left or right from centerline (e.g. 7' Left)

Reference The location referenced on the plans where the sample was taken. The
population of this field is optional.

Smpld From | Population of this field is required for concrete cylinders structure location and
other locations as needed.

Smpl Origin The population of this field is optional. May enter a description of where the

sample originated.

Control Type

This field should be populated with the Control Type (e.g. Batch Number, Heat
Number, Lot Number) for Reinforcement Steel, Liquid Asphalt, Paint, Cement,
Latex, Herbicide, Pipe, and when applicable based on the Field Sampling &
Testing Manual.

Cntrl Number

This field should be populated when a Control Type is selected in the previous
field.

Seal Number | This field is populated with the roll number for Geotextiles and when applicable
based on the Field Sampling & Testing Manual.

Design Type | Using the pick-list, this field should be populated when a mix design is being
sampled.

Mix ID Per KYTC policy, this field will not be used.

Plant ID Per KYTC policy, this field will not be used.

Comment [v2]: Need to update for LIMS
i (Additional fields).




Plant Name Per KYTC policy, this field will not be used.

Plant Type This field is auto populated with the type of plant (e.g. Aggregate, Concrete
Pipe).

Creator User | This field is auto populated with the ID of the person who created the sample
ID record.

Include Population of this field indicates that standard remarks should be included on

Standard the Lab Report.

Remarks This checkbox should always be populated for Project Acceptance and QC
samples.

Last Modified | This field is auto populated with the ID of the person who last modified the
User ID sample record.

Last Modified | This field is auto populated with the date when the last modification was made
Date to the sample record.

Sample Indicates sample was created from a Daily Work Report.
Created

From DWR

DWR Date Date of the Daily Work Report

DWR Inspector who recorded the Daily Work Report.
Inspector

STEP 66: CLICK THE “CONTRACT” TAB AND CLICK THE SAVE BUTTON.
] AASHTO SiteManager
File Edit Services Window Help

AREE Dol OF vE

¥ Maintain Sample Information
Basic Sample D'ata " Addil Sample Data Contract % Other i Tests

Sample |07300RAMOS0002

Contract ID Project Line Item Code Fed State Cont Est Represented Material Reported Satisfy Rep Line
i Qty Unit Matd Qty W

EErons | __oood




STEP 67: CLICK THE OTHER TAB AND SELECT DESTINATION LAB. THEN SELECT WHICH LAB UNIT
THAT THE MATERIAL WILL BE TESTED AT AND CLICK SAVE.

1 Maintain Sample Information

1 maintain Sample Information

pL07300 |




STEP 68: CLICK THE OPEN ASSIGN TESTS BUTTON.
¥ AASHTO SiteManager
File Edit Services Window Help

STEP 69: CLICK THE MORE BUTTON.
I

| Assign Sample Tests

[7300RAMDS0002  Sample Type [PROJECT ACCEFTANCE

Accept Default Tests I




STEP 70: REVIEW THAT THE ASSIGNED TEST IS A VISUAL AND IT IS ASSIGNED TO THE SECTION
OFFICE.

n Assign Sample Tests

GATE PROPERTIES

2} Assign Sample Tests

Save Tests Cancel




STEP 71: CLICK SAVE TESTS.

1 Assign Sample Tests

STEP 72: CLICK THE “OPEN LIMS” BUTTON.
3 AASHTO SiteManager
File Edit Services ‘Window Help

AR EE e SE O T e

R

5 Maintain Sample Information

ULCAN MATERIALS COMPANY @@ LEXINGTON-RICHMOND RD

st melEdNeTON

| ——

DISTRICT 07 hd
FLAT BOTTOM SPECIAL DITCH
0007 TONS hd CHO7300RAMOI0002

—
[1orz0r2003 121708

E—



STEP 73: DOUBLE CLICK THE RECEIVE SAMPLE IN LAB UNIT ICON. CHECK THAT THE SAMPLE
HAS BEEN RECEIVED AND CLICK THE SAVE BUTTON.

ﬂ Navigation Panel

Wiew-Only Sample Receive Sample in Enter Test Review Tests
Information Lab Unit Results

3% Receive Sample in Lab Unit

Fller Ciesia
Sekect Laiy [[LO7 Lexniton Secton =l | [eowmte B e ITIE|
Sample Beceived Sample I Contract 1D LobiHul | Destnsion | LabContiol LogDate  Materialllame w
Humbes | Receks Date Humbes

{ENOT 300RAMOB000 DS UGG < CHANNEL LINNG I

STEP 74: DOUBLE CLICK THE ENTER TEST RESULTS ICON. MAXIMIZE THE VISUAL AGGREGATE

QUALITY TEMPLATE AND ENTER IF THE MATERIAL WAS IN SPEC OR OUT OF SPEC ON THE DROP
DOWN LIST.

=) Navigation Panel

les]
5 I

Wiew-Only Sample Receive Sample in Enter Test Review Tests
Inforrnation Lab Lnit Resu\ﬁ




Fin Servicns Window H-h : “"
mSES0A | B

e Tl




¥ Test Data

nfpes =l

| £

STEP 75: CLICK THE TEST COMPLETED BOX AND CLICK SAVE.
T Flo Sveos Wik iy

- x

m (=0
ll% || S | === p—1 |




ENTERING OTHER INFORMATION ON A DWR

STEP 76: THERE ARE OTHER PLACES IN THE DWR TO ENTER INFORMATION. THE GENERAL
REMARKS IS A GOOD PLACE TO ENTER INFORMATION ABOUT THE CONTRACT. THERE ARE
OTHER REMARKS AREAS FOR VISITORS, EROSION CONTROL, OTHER OR ACCIDENTS WHERE

CABINET PERSONNEL CAN DOCUMENT IN DETAIL THE IMPORTANT ASPECTS OF THINGS THAT

HAPPENED ON THE PROJECT DURING THE DAY.

1 Daily Work Reports E'EJEJ
 DwRlsfe.  Contiscion CormsctorEaup. | Dab ot Wedklisme  FeceAccounts |
Contract ID- 1124 Inapectos: Wik Fachel &
[ DWR Date: | 107200
Locked: b0 Tempesature ‘Weathes Conditions
Authosized: o~ High| #1 2] AM:[Falb Coudy =
Autharized Date: (00000 Low: | 70 2 P M | Suy =]

No Work Items Installed: |
MNo Contractoes On Site:

Lk}

o Daily Stall On Site: ~ Rezumed Time: | 0000 bl
Remarks:
a—"—— ~ | The Contractor placed JPC pavement wsing a concrete paver. The JPC o

Spell Check
pavement is used for the truck apron as part of the turn shout. AN of the JPC
pavemet was placed luday and the buck spron i« complele.

»  JPL paving slarted al stabon Z3+50 on mamhoe [Ukd Franklorl Fike) and -

STEP 77:
PREVIEW DWR INFORMATION

File Edit Setvices Window Help

ERLEET D=2l

e

X Daily Work Reports
[ DWR Info. ’ Contractors ™ Contractor Equip T Daily Staff Y Work ltems Force Accounts
Contract ID: |091124 Inspector:  |Mills. Rachel &.
DWR Date: | 10/20/09
Locked: No Temperature Weather Conditions
Authorized: No High: 2 ﬁ AM.: | Partly Cloudy |
Authorized Date: [00/00/00 Low: | 70 2 P.M.: |Surny =
Mo Work Items Installed: | Work Suspended: [
Mo Contractors On Site: [ Suspended Time: a0:a0 ﬁ
No Daily Staff Dn Site: v Resumed Time: 00:00 ﬁ

Remarks:

Spell Check
Begin and End Time [

Controlling Operation [




STEP 78: SNAPSHOT OF THE DWR PREVIEW

RPT-ID: RDWRHCON JMMONWEALTH OF KENTUCK DATE: 10/21/2009
USER: milz TRANSPORTATION CABINET PAGE: 10of3
Mill:, Fiachel A,

DAILY WORK REPORT FOR CONTRACT: 031124

DWR Date 10/20/2008] Contract ID 051124 [Autharized: Ho [Locked No [ Paid: Ho
Inspector 1D: maills | Ingpector: Mils, Rachel 4

High Temp: 84 Low Temp: 70 A_M. Condition: Partly Cloudy P.M. Condition: Sunny
Work Suspended Time: 00:00 Work Resumed Time:00:00 | Mo Work Items Inslld: No Contrs Plasantg Mo Staff Present: &

Remarks: Yes Begin andEnd Time  The Contractor wags onsite working from B:30.4M until 5:30 PM. | was onzite for inspection from
7:00 &M until 5:45 PM.
Contraling Operation  Concrete Pavement is the controling operation.

Erosion Control BMPs are in place accaording to the BMP plan and as advised by D. Jasper on 10/12/2008.

General The Contiactor placed JPC pavement using a concrete paver. The JPC pavement iz used for
the tuck apron as part of the tuin about. &l of the JPC pavement was placed today and the
truck apron is complete.

JPC paving started at station 23+50 on mainline [O1d Frankfort Pike] and continued in a radius
of 75 feet progressing MB around the round about finishing at the starting joint. & sample was
taken and cylinders made from Ticket number #ERHE. The results were entered into Sk
LIS, 484 square pards [340 C) of Clags P was delivered onsite for this operation,

The Contractor constiucted a Flat Bottom S pecial Ditch uging CLASS || Channel Lining at RT
ST 18+00 o BT STA 21+45. This was done using a 3 perzon crew with an excavator and
trucks delivering material.

Traffic Control 0Id Frankfort Pike was closed to thiough biaffic within the project limits. &1l traffic control was in
accordance with MUTCD standards and Ky TC standard drawings. Some flagging was
necessary for mobilizing equipment. Al flaggers used were certified for flagging and signs for
flagging were in place.

‘working Day The Contractor will be charged a working day for since mare than 4 hours was espended on
Statement the controlling operation.




Contractor Information

Contractor ID: 02069 Contractor Name: FREE CONTRACTING [NC Hrs Worked:
Mbr of Supervisors: 1 Nbr Of Workers: 18
Supervisor/
Foreman : Name Hrs. Worked
Superintendent 0.000
Variable Labor: Personnel Title Aty Hrs Worked
Flaggers 2 0.000

Iy

Guality Control Technicians 1 0.000
Labarers 12 0.000
Skilled 3 0.000
Equipment: Description Qty Qty Used Hrs. Used
Concrete Pavers 1 1 0.000
Concrete Saws 1 1 0.000

0.000

‘Work Item Information

Item Code: 02034 Description: JPC PAVEMENT-3IN

Supp Desc 1:
Supp Desc 2:

Contractor |D
Project Mbr  Line Item Nbr Catg. Plan Pg Mbr Place Qty Units Contractor Name Measured Instld Qty

DED3416810924 0180 ooo1 0 484.000 SOYD 02069 es .00
Location: Turn about-14' Truck Apron FREE CONTRACTIMG INC
Station Offset Distance Station Dffset Distance
From: 23+ 0.000 CL 0.000 To: 24 & B0.000 CL 0.000
Item Code: 02433 Description: CHAMMEL LINING CLASS I
Supp Desc 1:
Supp Desc 2:

Contractor 1D
Project Nbr  Line Item Nbr Catg. Plan Pg Nbr Place Qty Units  Contractor Name Measured Instld Qty

DEN3416810324 0240 oom il 246000 TOM 02069 Mo oo
Location: 2' FLAT BOTTOM SPECIAL DITCH FREE CONTRACTING INC
Station Difset Distance Station Difset Distance

From: 18+ 0.000 RT 0.aoo To: 21+ 45000 RT 0.000




ENTERING SAMPLE DIRECTLY IN SITEMANAGER

STEP 1: DOUBLE CLICK MATERIALS MANAGEMENT ICON.

o SiteManager Panel

T e T |

STEP 2: DOUBLE CLICK SAMPLING AND TESTING.
5 SiteManager Panel




STEP 3: DOUBLE CICK SAMPLE INFORMATION.
E SiteManager Panel

Remark

STEP 4. ENTER SAMPLE INFORMATION.

ﬂ Maintain Sample Information

Resident: 300 hd




Sample ID

Identifier of the sample record. The Sample ID is manually entered by the
Sampler when logging the sample in SiteManager. The Sample ID is 14
characters in most circumstances but may be up to 18 characters long if there
are special circumstances in the case of a revised sample or a recheck. Every
character of the Sample ID has a specific meaning (i.e. it is “smart” number)
and should follow the naming convention of DDSSSHIYY####XXXX. The
definition of each character is outlined below.

- (DD) The district number of where the sample was taken.
- (SSS) The section number of the Sampler.

- () The 3 letter initials of the Sampler. (Note: Users with only a first and
last name should use “X” as their middle initial. Users with more then three
names should choose which 3 letters they want to use, but should use the
same 3 letters consistently when logging samples).

- (YY) The 2-digit year sample was taken.

- (##H#) A 4-digit sequential number that starts with 0001 for each Sampler
and then increments sequentially for each sample logged thereafter (i.e.
0001, 0002, 0003, etc.)

- (XXXX) The last four characters of the Sample ID should only be entered to
indicate special circumstances. RV01 would be used to indicate a revised
sample (e.g. RVO1 Revised Sample 1% time, RV02 Revised Sample 2™
time). RKO1 would be used to indicate a recheck sample (e.g. RKO1
Recheck Sample 1* time, RK02 Recheck Sample 2™ time).

Status

Identifies the current status of this record. SiteManager automatically assigns

sample status. Once all tests for the sample are completed, the product

group will select the appropriate sample status before the sample is

authorized.

Notes:

- Only PENDING, COMPLETE, INVALID and FAILED will count toward
satisfying the sample requirements for a material.

- Only COMPLETE, FAILED, INVALID, VOID SAMPLE, FAILED AND
REMOVED FROM PROJECT are acceptable statuses for authorizing a
sample

- Now automatic..

Revised by

This field is auto populated on the original sample record with the User ID of
the person who revised the sample record.

Note:
- This is only relevant when a sample record is revised.
- This field is not populated on the revised sample record.




Revising

Used when the current sample has been authorized and a revision is being
made on a sample record.

This field is auto populated with the Sample ID of the original sample record for
revised samples only.

A sample should only be revised if the original material failed, and a new
sample is taken for further testing, or to correct an error/issue on an authorized
sample.

Note:

- If arevised sample record is being revised again, then this field will be
populated with the ‘revising’ Sample ID; not the original Sample ID.

Sample Date

Enter the actual date the sample was physically taken.
Note:
- This field is automatically filled in by the system with today’s date.

Link To

This field is populated by using the look-up function to link the current sample
to another sample that already exists in SiteManager. Link samples for the
following:

- IAS samples should be linked to an Acceptance Sample

- When additional testing needs to be performed for failing samples, the new
sample should be linked to the failing sample

- QC/QA samples will be linked to the Mix Design sample records
- Other situations when applicable.

Link From

This field reflects the opposite relationship as the Linked To field by displaying
the ID of the sample that contains this sample in its Linked To field. This field
is only auto populated for samples that are linked to another sample in
SiteManager.

Log Date

This field is automatically filled in by the system with today’s date.

Sample Type

This field identifies the type of sample taken (e.g. Independent Assurance,
Project Acceptance). Select the appropriate sample type from the pick-list.

Acceptance
Method

This field identifies the method by which the sample is being accepted (e.g.
Certification, Mix Design Approval). Select the appropriate acceptance
method from the pick-list.

Material

Using the look-up function select the material being sampled and tested.

Sampler

Using the look-up function select the Sampler from the list. In the case where
the Sampler is not qualified to sample the material or his qualification has not
been updated, contact the DME in his office for further action. The ID of the
Sampler selected will be displayed.

P/S

Using the look-up function select the approved P/S for the material being
sampled. In the case where the P/S is not approved or the approval has
expired, the sampler will contact the DME in his office for further action.

Type

Based on the P/S, this field is auto populated with the Producer/Supplier type
code (e.g. CMT for Cement, AGGR for Aggregates — General).

City

Based on the P/S, this field is auto populated with the city where the
producer/supplier is located according to the Address listed on the Approved
List, Producer/Supplier window.

Prod Nm

Using the look-up function, select the appropriate product name (brand of
material) when available.




Mnfctr

Using the look-up function, select the appropriate Manufacturer (i.e.
Producer/Supplier) when available.

- For Aggregate materials from Redistribution Yards, the original source of
the material should be selected in the Manufacturer field.
Note:

- If the Brand Name is required on the Material Detail window, then after the
Product Name is populated the Manufacturer field is auto populated.

- If the Brand Name is not required on the Material Detail window, then the
Manufacturer field is a search field that only displays the
Producer/Suppliers that are approved for that material.

Town Population of this field is optional.

Geog Area Using the pick-list, specify the district where the sample was taken.

Intd Use Enter the intended use of the material.

Represented | Per KYTC policy, this field will not be used.

Quantity

Represented | This field is auto populated with the English Unit of measure for the material

Quantity sampled.

Units

Auth By This field is auto populated with the ID of the person who authorized the
sample record.

Auth Date This field is auto populated with the date the sample was authorized.

Note:
- The system will use the current date when the same is authorized.

Lock Type The value for this field determines the access level for updating the sample
record. This field will automatically default to the Office Level securities set up
for the user.

If a sampler from an equivalent other office will be updating the sample record,
choose No Lock (e.g. Inspector from one Residency Crew is assigned to
another Residency Crew and needs to update the sample record, choose No
Lock).

For IAS samples, select Limited Access until comparison sample is authorized.

After comparison sample is authorized, select No Lock.

- Office Level One: Central Office (If a sampler’s office security is set to the
Central Office level, they will be able to update all sample records)

- Office Level Two: District (If a sampler’s office security is set to the District
level, they will be able to update sample records in the same District and all
Resident Offices in that District)

- Office Level Three: Resident (If a sampler’s office security is set to the
Resident level, they will be able to update sample records created from
others in the same Resident Office)

Locked By This field is auto populated with the ID of the person who locked the sample
record.

Lock Date This field is auto populated with the date and time the sample record was
locked.

Lab Control This field provides a means to link samples for review in LIMS. Optional.

Number




Lab This field is a number defined by the lab unit to identify a sample. KYTC will
Reference not use this field.
Number

STEP 5: CLICK SAVE.

T3 AASHTO SiteManager

File Edit Services Window Help

IREY D&

4 Maintain Sample InformaticEua
" Basic Sample Data °~  AdddSampleData © Conbact ¢ Other Tests
Smpl ID: [07300RAM090002 Status: [PENDING Eal
Revised By: l— Revising: [— Sample Date: ’W
Link To: l— Link From: l— Log Date: ’W
Smpl Type: [CERTIFICATION =] Acpt Meth: [CERTIFICATION Eal
Matesial: 40305 [CURING COMPOUND TPE Il
Sampler: ||sturgi1 \Slurgi\l, ir. Aoy E
P/S: [RALUFMAN PRODUCTS @ BALTIMORE, MD [CEM) |coPos00z0
Type: MISC City: [BALTIMORE
Prod Nm: [wHITE Wax CURE J-9&
Mnfctr: [DAYTON SUPERIOR CHEMICALS @ OREGON, IL [CEM) |COPOROOTE
Town: | Geog Area: |DISTRICT 07 |
Intd Use: |[CURIMG COMPOLUND FOR JPC PAVEMENT
Repr Qty: ,7000 m Lab Control Mumber: [W
AuthBy: [ Auth Date: [00/00/00 Lab Reference Number: |
Lock Type: [Resident 300  +| LockedBy: [ Lock Date:|




STEP 6: CLICK THE ADDTL SAMPLE DATA TAB, ENTER THE INFORMATION AND CLICK SAVE.

Smpl ID This field is auto populated with the Sample ID].

Buy This field identifies if the material sampled fulfills the requirement for the Buy
American USA program. Select the checkbox based on contract specifications;
(check box) otherwise it should be left blank.

Buy Per KYTC policy, this field will not be used.

American

(drop-down

list)

Chemistry To be used by the Chemistry Section only for recording lot numbers.

Lot Num

Witnessed By

Population of this field is optional, except when KYTC witnesses IAS, Liquid
Asphalt, and QC samples.

Smpl Size Population of this field is optional. The Sampler may populate this field to
indicate the sample size particularly for a sample that has more than one unit
(e.g. 2 cans).

Smpl Size - If the Sample Size field is populated, populate the sample unit.

Units

Dist from Per KYTC policy, this field will not be used. This information will be captured in

Grade Material Test Templates.

Dist from Per KYTC policy, this field will not be used. This information will be captured in

Grade — Material Test Templates.

Length

Station Population of this field is required for concrete cylinders, soils, aggregate base,
and cores.

Offset Population of this field is required for the following:
- Concrete pavement cylinders and Aggregate base: indicate left or right of

centerline (e.g. Left)

- Soils and Cores: distance left or right from centerline (e.g. 7' Left)

Reference The location referenced on the plans where the sample was taken. The
population of this field is optional.

Smpld From | Population of this field is required for concrete cylinders structure location and
other locations as needed.

Smpl Origin The population of this field is optional. May enter a description of where the

sample originated.

Control Type

This field should be populated with the Control Type (e.g. Batch Number, Heat
Number, Lot Number) for Reinforcement Steel, Liquid Asphalt, Paint, Cement,
Latex, Herbicide, Pipe, and when applicable based on the Field Sampling &
Testing Manual.

Cntrl Number

This field should be populated when a Control Type is selected in the previous
field.

Seal Number | This field is populated with the roll number for Geotextiles and when applicable
based on the Field Sampling & Testing Manual.

Design Type | Using the pick-list, this field should be populated when a mix design is being
sampled.

Mix ID Per KYTC policy, this field will not be used.

| Comment [v3]: Need to update for LIMS

(Additional fields).




Plant ID Per KYTC policy, this field will not be used.

Plant Name Per KYTC policy, this field will not be used.

Plant Type This field is auto populated with the type of plant (e.g. Aggregate, Concrete
Pipe).

Creator User | This field is auto populated with the ID of the person who created the sample
ID record.

Include Population of this field indicates that standard remarks should be included on

Standard the Lab Report.

Remarks This checkbox should always be populated for Project Acceptance and QC
samples.

Last Modified | This field is auto populated with the ID of the person who last modified the
User ID sample record.

Last Modified | This field is auto populated with the date when the last modification was made
Date to the sample record.

Sample Indicates sample was created from a Daily Work Report.
Created

From DWR

DWR Date Date of the Daily Work Report

DWR Inspector who recorded the Daily Work Report.
Inspector

3 AASHTO SiteManager

File Edit Services Window Help

ARET Sl OF 715

£ Maintain Sample Infr tinn
Basic Sample Data Addtl Sample Data Cantract i Other i Tests
Smpl ID: 07300RAM030002  Buy American: | | | |
Chemistry Lot Num: | K030700067 Witnessed By: |
Smpl Size: \ \ j
Dist from Grade: ‘ ‘ ﬂ
Station:| Offset:| Reference:|
Smpld From: \
Smpl Origin: ’7
Control Type:| =] Cntd Number: | Seal Number: |
Design Type: \ ﬂ Mix ID: |
Plant ID: | [ Plant Type:|
Sample Created from DWR |
Creator User ID: [mils Include Standard Remarks: [ DWR Date: [00/00/00
Last Modified User ID: fmils Last Modified Date: 10/20/03  DWR Inspector- |
= KYTC Cust D4/25/07




STEP 7: CLICK THE CONTRACT TAB AND CLICK THE NEW BUTTON.

Contract ID Using the search function, make the necessary contract item associations for
Project Acceptance samples. The Contract ID will be displayed based upon
the record selected.

Project This field is auto populated with the Project Number based on the record
selected.

Line Item This field is auto populated with the Line Item based on the record selected.

Item Code This field is auto populated with the Iltem Code based on the record selected.

Fed State Prj
Nbr

This field is auto populated with the Federal/State number based on the record
selected.

Cont Est This field is auto populated with the Contract Estimated Material Quantity

Matrl Qty based on the record selected.
This is the material quantity expected to be placed over the life of the contract
based on the current bid item quantity to conversion factor relationship
identified in the contract sampling and testing requirements.

Represented | Population of this field is optional.

Qty

Material Unit | This field is auto populated with the Material Unit based on the record
selected.

Reported This field is auto populated with the Reported Material quantity based on the

Matrl Qty record selected.
This total material installed. Calculated: Installed Quantity of Contract Item x
Conversion Factor.

Satisfy Rep This field is auto populated with the Satisfy Reported Material Quantity (total

Matrl Qty material quantity reported on the Contract tab of the Maintain Sample Window)
based on the record selected.
In standalone mode, this data only includes those samples logged on the
current local database, and therefore may not be representative of the entire
item.

Line Item This field is auto populated with the Line Item Description based on the record

Desc selected.

Supplemental
Description 1

This field is auto populated with the Supplemental Description based on the
record selected.

Supplemental
Description 2

This field is auto populated with the Supplemental Description 2 based on the
record selected.

Contract
Description

This field is auto populated with the Contact Description based on record
selected.




T3 AASHTO SiteManager

File Edit Services “Window Help

|

IR 7 OSc @ OF T-
E Maintain Samplfu rmation

STEP 8: ENTER THE CONTRACT ID.

5 Select Contract/Material Information

Please tab out of the field to retrieve the Line ltem select list

Contract Id: 031124




ﬂ Select Contract/Material Information

el Pleasze tab out of the field to retrieve the Line Item zelect list

it | Contract Id: 091124 OLD FRANKFORT PIKE [KY 1681) ;
Project Humber Line Item Humber Item Code Line Item Desc E
DEO3416810924 0110 01024 PERF FIPE HEADWALL T 2-4 [N
DEO3416810924 0120 01028 PERF FIPE HEADWALL T 3-4 [N
DEO3416810924 0140 01761 MANHOLE TYPE B
DEO3416810924 0150 01825 ISL&ND CURE &ND GUTTER

DE03416810924 D160 01891 |SL&MD HEADER CURE TFPE 2
| ) M

DED3416310324 POLE BASE

118 | Cancel |

3 AASHTO SiteManager

File Edit Services Window Help

TR 0&EEd- FrEE
E Maintain Sample Information
Basic Sample Data © Addll Sample Data Conbract i Other i Tests

Sample |07300RAMO30003

Contract ID Project Line Item Code Fed State Cont Est
Item Pri Hbr Matrl Qty

Reported Satisfy Rep Line
Q u Matrl Qty  Matl Qty
[eations | ___oood ___oood




STEP 9: CLICK THE OTHER TAB, SELECT DESTINATION LAB, SELECT THE APPROPRIATE LAB AND
CLICK SAVE.

™ Maintain Sample Information

¥ AASHTO SiteManager

File Edit Services ‘Window Help

EREFT D D”D“ELIDP T
™1 Maintain Sample Information




STEP 10: CLICK THE OPEN ASSIGN TESTS BUTTON AND CLICK MORE.

¥ AASHTO SiteManager
File Edit Services ‘Window Help

E—
=0 T - = El?-_ﬂf
¥ Maintain Sample Information

I Assign Sample Tests

[CERTIFICATION ~ Material Code  [URING CPOUND T

Accept Default Teste I




STEP 11: REVIEW THE TESTS ASSIGNED TO THE SAMPLE.

¥ Assign Sample Tests

CURING COMPOUND

¥ Assign Sample Tests:




STEP 12: CLICK SAVE TESTS.

P Assign Sample Tests

COMPOUND

STEP 13: CLICK THE OPEN LIMS BUTTON.
P AASHTO SiteManager

File Edt Services Window Help

[l TR = |l =ae H

¥ Maintain Sample Information

— ¢ r 1

[agged
— —
I foaos
[CERTRCATION [CERTIRCaTION
s @AMemweomTeer
T I~ 7.
L o

HITE "wi& CURE J-94
I DSTRICT 07 -

CURIMNG COMPOUND FOR JPC PAVEMENT

000 | GALLONS CHO7300RAMOS0003




STEP 14: DOUBLE CLICK THE RECEIVE SAMPLE IN LAB UNIT ICON, FIND THE SAMPLE ID THAT
YOU ARE LOOKING FOR.
ﬂ Navigation Panel

&5 o [

Receive Sample in Enter Test Review Tests
Lab Unit Results

Wiew-Only Sample
Infarmation

3% Receive Sample in Lab Unit

i g | s 5] ] A T

Sample Heceived Sample I Contract ID Lab Hel Destination Lab Control  Loq Date
Humbes Tecebes Date Humbrs
FOM JOURAMUSUI | (V200 CLERNS COMPOUND TYPED (007 - DeSTRICT 07

STEP 15: SELECT THE SAMPLE ID THAT YOU ARE LOOKING FOR, CLICK SAMPLE RECEIVED AND
CLICK SAVE.
= [[&]

5 AASHTO SiteManager LIMS
Fle wirdw el

K
EM Rocai @ npla in Lab Unit
Fiter Criterin.
Select Loy [ 07 Lesirglon Secon | [Contract £ B el ] Aok Resel
Area” B

Contract 1D Lah Red Destination Lah Cantend Loy Date
Number  Beceive Date Number

Sample Received Sample
CLIRING COMPOUND TYFE R DO7 - DNSTRICT OF

O HORAMTNTE




STEP 16: DOUBLE CLICK THE ENTER TEST RESULTS ICON.
£y Navigation Panel

LIMSl
S & o [

YWiew-Only Sample Receive Sample in Enter Test Review Tests
Infarmation Lab Unit Results

I

STEP 17: FIND THE SAMPLE ID THAT YOU ARE LOOKING FOR AND MAXIMIZE THE TEST DATA
WINDOW.

M Enter Tast Rasults

Test Queue Criera Fite Criteia
© MiMyLsbirds (3 SekctsLebea [D-O7 Lesington Socion = B | Appty Fesst
Test Sample I Lab et Lob Contiol Contiact ID Test Description Test  Test reptert Test Status* Priority Due 0
Completed Mumber M Bumiber Started
I~ o730 1 ‘ 1063 CONCRETE FLASTIC TESTS. 1 ¥ loolrs - Boinr, K - TestinGueoe  Mesum
r OB 071 063 WTSLIAL INSPLC TION PO COMCT I 10 -TestnGuess  Medum
[ O700ELCOS0055 N SOEL OO0 0691 303 WISLIAL INSFECTION FOR CONCH [¥  berowe - Crowe, (10 - TestinGusus  Medum
] o] MR 011 2
3
y I »
P4 Test Data H=E
bt | B
CERTIFICATION FOR CONCRETE SECTION
Matl e 40305 Samphe 10 U7300RAMUEINE
Matesial Hame: CURING CPOLIND T I Test Melhod. CUCERTIFY —]
Prod Supp Cd: COPOR0ED Test Mo 1
Prod Supp Hame: FAUFMAN PRODULTS  BALTIMORE, MD [CEM] Toiler: i
Templote Status =
LCERTIFICATION FUR CUNCHETE SECTION
wiaq certifcation provided for the materis/product? | - -




ﬂ Enter Test Results
ﬂ Test Data




STEP 18: ENTER THE INFORMATION FOR THE SAMPLE AND WHETHER OR NOT THE MATERIAL
WAS IN SPEC OR NOT.

kﬂ AASHTO SiteManager. LIMS

File Services ‘Window Help
== E
Eﬁ Enter Test Results

Eﬂ Test Data

n Spec




STEP 19: MINIMIZE THE TEST DATA WINDOW, CLICK TEST COMPLETED AND CLICK SAVE.

£ ARSH 0 SileManager | IMS
M Strvces Window Hel
DSEE0% W
B Enter B Rasults

Test Gueue Criens I'iter Crenia
©EEMyLsbUnts (3 SelctaLabUng (D7 Levington Setion = =] [Cortnna—~1 | Apply Figset
Test Sample K Lab Ref Lab Control  Contract 1D Test Description Test Test jester® Test Status® Priotity Due
Completed Humlsan Mumilre by Started
[T TA0KLBMONSAREVI| | COMCRETE PLASTIC TESTS. 11 |V bbker - Baker WpiD - TestinGueun  Medm
VTSUAL RESFLCTION FOR CONGT ] D -TestnGuese  Wedan

031 124

Prnt =
CERTIFICATION FOR CONCRETE SECTION

Sample 10: 0730RAMOS0003
Matedial Name: CURING CROUND T I Test Method: COCERTEFY

Matl Cd: 40005

Test Mo 1

Prod Supp Cd: COPOSHZ0
F Hame: ROCUCTS @ BALTIMORE, MD [CEM] Toatm: sl

Tamplats Status InSpec -
CERTIFICATION FOR CONCRETE SECTION

Was ceicalion provided ot e malmalpoduct ? e v

HOW TO RUN A SAMPLING CHECKLIST REPORT

STEP 1:

E SiteManager Panel

Main Panel
N &)
Contract Draily Wwiork, Fipeline[+] Contractar Change Accessones(+)
Administration(+]  Reports(+) Paymentz(+] Orders(+]




STEP 2: DOUBLE CLICK PROCESS LIST

E SiteManager Panel

Main Panel T Materials Management{+] ]

g =2 =] dw =]

I aterial Contract Approved Approved Lists  Mix Design[+] Mix Design Sampling and
Information(+] taterials(+) Lists(+] Fieports(+) Reports(+] Testing(+]

=]

Sampling and
Testing
Feports(+]

STEP 3: DOUBLE CLICK SAMPLING CHECKLIST REVISED SUBSET
¥ AASHTO SiteManager

File Services Window Help
IR

ﬂ Process List

Process ID Process Type Process Description
dwrall Custom DwhRALL KyTCUSE ONLY!

FUNDCHEE. | Custom Feport to check funding lines

Sampling Ck
items Custam Material Contract Line Items
DwRS LM Custom D'w/R Summary Report




STEP 4: ACCEPT “NO” VALUE TO OBTAIN CONTRACT SAMPLING & TESTING REQUIREMENTS NOT
INCLUDING INDEPENDENT ASSURANCE SAMPLES (IAS). “YES” VALUE RETURNS ONLY IAS
SAMPLING & TESTING REQUIREMENTS. “ALL” WILL RETURN BOTH THE IAS AND ALL OTHER
SAMPLING & TESTING REQUIREMENTS FOR THE CONTRACT. *99% OF TIME THE “NO” VALUE
WILL BE ACCEPTABLE. CHECK WITH THE DISTRICT MATERIALS ENGINEER IF IAS TESTING IS
BEING DONE.

[ J AASHTO SiteManager

File Services ‘window Help
BT S

Proce

Proces

dunal 3: YES=IAS Dnly; ALL=Both _ Stiing

Submit I Parameters Subset LCancel




STEP 5: CLICK SUBSET
¥ AASHTO SiteManager

File Services

Window Help

ERET S E

P

Proces|

dirall
FUNDCH

itemz
CwRSU

3: YES=IAS Only: ALL=Both [NO

|~

Submit

Parameters

LCancel |

Shing

1%




STEP 6: CLICK IN THE CONTRACT COLUMN TO SORT CONTRACTS IN NUMERICAL ORDER AND
FIND YOUR CONTRACT.

BrefeEx
Proces oo hse 5
dwral 3; YES=IAS On
FUMDCH ‘ Contract Fed S5t/Pr Prj Mbr Vendor Status  Primary Counlevy2 Levd~
MFEMMGT TUNMEL E11302314 ACTY 121 11
tems =T - 1 15- (55) 00226 ACTY 038 12 300
DwWESU FDO4 042 0121 011-012 00237 ACTY 042 01 340
IM-MH 75-7 [115] 165 o117 ACTY 041 06 320
APD 1192 (B8] 00226 ACTY 09 12 300
FD04 048 0421 006011 00226 ACTY 043 11 320

00226 ACTY 048 11 320
00237 ACTY 038 01 340
02288 ACTY 082 04 300
02519 ACTY 114 03 300
£ APD 1192 (69] 02520 ACTY 098 12 300
STP 7320 (7] FSP 037 D060 4-7 00897 CMPL 037 05 380
01116 ACTY 005 03 320
STPM 8764 (10) 02452 ACTY 056 05 340
DFR-STPR 025 [003] 02457 ACTY 062 04 320
APD 806 [16] 02628 ACTY 098 12 340 o
< >

0K Cancel




Proces; b
dwirall 3; YES=IAS Orf
FUNDCH Contract Fed St/Pr Prj Mbr Yendor Status |Primary CounLev2 Levd A
091121 ARRA 5196 [10] 01947 ACTY 037 05 |380
091122 BRZ 1003 [134) 00343 ACTY 057 10 |340
091123 ARRA 1501 (098] 947 ACTY 1158 04 |360
091125 BRZ 0503 [156] 01530 ACTY 03 [300
091126 (084GROID003 HPP 02280 ACTY 07 |360
091127 BRZ 0903 [154) 00343 ACTY 03 |3z0
051128 BRZ 1003 [192) 00343 ACTY 10 |340
091123 MH 268-2 [10] 01947 ACTY 07 |300
051132 FED4 118 0296 001-002 00434 ACTY 118 11 |360
£ 091134 121GRO3D007 FEO4 02360 ACTY 03 10 |300
051135 ARRA 5121 (010) 02342 ACTY 030 04 |360
0512m BRZ 0903 [165) 02280 ACTY 035 03 |300
091202 STP 5057 (012 01910 ACTY 089 02 D |
091204 CPTL 104 8034 02433 ACTY 029 028|360
09130 1M E4-8 (070) 02938 ACTY 0o 09 320 @
< I | 3

Cox |

Cancel |




STEP 8: CLICK SUBMIT.

File Services Window Help

ERET S

Proce

Proces|
sl 3: YES=IAS Only: ALL=Both N0 Stiing
FUNDCH

items |
Diw/RSL

Y
i. i} ]
ag\hmil | Parameters LCancel |
STEP 9: CLICK OK AND THEN CLICK OK IF ANOTHER BOX POPS UP.
4 Droce
Proces
dwiral 3: YES=IAS Only: ALL=Both NO String
FUNDCH

iterns |
DwRSU

Client Job Monitor

~
\ 1 ) Process SmplChkRA submitted,

2 ]

Submit Parameters |




STEP 10: CLICK SERVICES AND CLICK PROCESS STATUS.
=i AASHTO SiteManager

window Help

Prokess Status o
Run Process
rocess List

Process ID Process Type Process Description
WEE TN
FUMDCHEE | Custom Repart to check funding lines
SmplChkR Custam Sampling Checklist Revised Subset
items Custom Material Contract Ling ltems
Dhw/RSUM Custom [D'w/R Summary Report

STEP 11: FIND THE MOST CURRENT PROCESS THAT YOU RAN AND DOUBLE CLICK.
File  Edit Window  Help

ezl R I

ﬂ Process Status
i Regular 7 Scheduled

Process Name Status D ate Queue Start Time End Tin
Submitted Time

STEP 12: DOUBLE CLICK OUTPUT.HTML
Ble =

E Files For Process SmplChkRA

[~ Show system files

010/21,/2003
FPROCLOG. T=T 108310/21/2008 05:07:03
Sys.uml 208610/21/2009 05:06:53




STEP 13: THIS IS A SNAPSHOT OF THE SAMPLING CHECKLIST FOR CONTRACT ID 091124,

Rpt-ID: RMMSMPCL COMMONWEALTH OF KENTUCKY Date: 10/21/2009
User: TRANSPORTATION CABINET
Sampling Checklist

Cnnrrac%[D: 091124 Federal/State Project:
Location:
GRADE & DRAIN
Type of Work: WITH ASPHALT County: FAYETTE Route:
SURFACE
Vendor ID: 02069 Vendor Name: FREE CONTRACTING INC
Project Line | m Code [[tem Description Bid + CO |lInstalled |\ .,
Item Qty Qty
DE03416810924 0010 |00001 DGABASE 1,189.000 |126.400 TON
Material ~ Material Sample  Accept. Test Fre Total Total Samples
Code Name Type Method Method e Req'd Taken  Deficient
- AG% <
10455 BASE AGG - DGA PACP TR SHALE 1/50,000 1 0 1
PACP TR AGCRSQUAL 1/50,000 1 0 1
PACP TR AGK200&T27 1/2,000 1 0 1
PACP TR AGSANDEQUL 1/25,000 1 0 1

SPECIAL INSTRUCTIONS: SMALL QUANTITY FOR AGGREGATE MAY APPLY PLIFOR ALL FAILING SE MIXING PLANTS
APPROVED PRIOR TO INITIAL USE INSPECTED ONCE EVERY TWO YRS

THIS SHOWS THE TESTS AND NUMBER OF TEST REQUIRED TO SATISFY SAMPLING AND TESTING
REQUIREMENTS FOR CONTRACT 091124, LINE ITEM 0010. SAMPLES LOGGED IN THAT MATCH
THESE SAMPLE TYPES, ACCEPTANCE METHODS, AND TEST METHODS WILL COUNT TOWARD
SAMPLING AND TESTING REQUIREMENTS. IF THESE THREE THINGS DO NOT MATCH YOUR
SAMPLE RECORD, THEY WILL NOT COUNT.



VIEWING SUBCONTRACTS AND ASSOCIATED ITEMS IN
SITEMANAGER

STEP 1: DOUBLE CLICK THE CONTRACT ADMINISTRATION ICON

L AASHTO SiteManager

File ‘Window Help

= SiteManager Panel

Main Panel [ Contract Adrministration]+]

Contract
Adrninigtration]+]

STEP 2: DOUBLE CLICK THE CONTRACTOR MANAGEMENT ICON

= AASHTO SiteManager
File ‘Window Help

= SiteManager Panel

tait Patiel Contract Administration|+] Cantractar Managerner

[5
Contractar Fe

STEP 3: DOUBLE CLICK THE SUBCONTRACTS ICON

= RASHTO SiteManager
File ‘Window Help

Main Parnel [ Contract Administration(+] | Contractor




VIEWING SUBCONTRACTS AND ASSOCIATED ITEMS IN
SITEMANAGER

STEP 4: CLICK THE OPEN FOLDER BUTTON ON THE TOOLBAR

File Edit Services ‘Window  Help

(PEE2 DSy E O

ESuhcnntracts
Description [tems Contract ID -

SubCont Nbr: I— Parent Subcont Nbr: I— Supp/Hauler Ind [~
Subcontractor: | Contract DBE Goal Pct: |00
SubCont Type: | DBE Type: I Yerified Payment Amt

Work Type: I Cert Tppe: I— ’VLast: |.oo Total: |00
Approval Date: Im Pct Twrds DBE Goal: |00 Fed Supp/Haul Fund Pct: IW
Amounts  Pct of Total Sub’d  Pct of Total Contract
This SubContiact: [ 00 [ i [ o
This Original Commitment : I—DD | 0 | .00
This Current Commitment: | 0.00 | 0 | 00
- _TEI aggl Emﬁm:n_t: I—EID I—DD
Total Current Commitment: I—EID I—DD
Total Allowable Max [non-zpclty]: I—DD I—DD
Tatal Towards Max [non-zpclty]: I—DD I—DD

STEP 5: PLACE CURSOR IN THE CONTRACT ID COLUMN

RS0

File Edit Services Window Help
el A= = e

D o Y x
—Selection
_S Contract |0 |
Sy Subcontract |
Su
Ap Find : |
— ~Contract ID
Contract|D Yendor ID Fed State Proj Mbr Status County Lvl2 Lvl3 Lvl4
£11302314 FE04 MGT TUNNEL [E T
000555 00226 APD 1192 [BE] ACTW 033 12 300 FROM ZEBULOM |
—_ | |000sz2 00237 FOO4 042 0121 011012 ACTY 04z ol 340 K 121 EXTEND T
000736 ooy IM-MH 75-F [118] 165 ACTY 041 I 320 FROM NORTH OF
000750 00226 APD 119-2 (58] ACTW 033 12 300 FROM ZEBULOM
T¢ | |00O7S3 00226 FOO4 045 0421 O0B-011 ACTY 043 1 320 FROM LENARUE

-




VIEWING SUBCONTRACTS AND ASSOCIATED ITEMS IN

SITEMANAGER

STEP 6: RIGHT CLICK ON THE CONTRACT ID COLUMN TO HIGHLIGHT

1 AASHTO SiteManager

File Edit Services ‘Window Help

=l T A= =

E Subcontracts

Des ESelect Contract ID

x|
— s._l ,
_S Contract ID I
Su Subcontract I
Su
Ap Find : |
— ~ Contract ID
Contrack]D Yendor ID Fed State Proj Mbr Status County Lvl2 Lvl3 Lvl4 Loca ~
B11302314 FEO4 MGT TUNMWEL  ACTY 121 1 MIDDLESEORD.
APD 113-2 [BE) ACTY 038 12 300 FROM ZEBEULOH |
] FOO4 042 0121 011-012 ACTY 042 0 340 Ky 121 EXTEND T
IM-NH 75-7 [115] 165 &CTV 041 0g 320 FROM NORTH OF
AFD 113-2 (B8] ACTY 03& 12 300 FROM ZEEULON
T¢ FOO4 048 0421 O0E-011 &CTY 043 1 320 FROM LENARLE
Tl 1 .
STEP 7: TYPE THE CONTRACT ID NUMBER IN THE FIND BOX
File Edit Services ‘Window Help
=Y R
— Selection
_S @.Contlact 0 |
Su Subcontract I
Su
ap Find: Joanier T
—  Contract ID
Contract 1D Yendor ID Fed State Proj Nbr Status County Lvl2 Lvl 3 Lvl4 Luca;l
031120 01947 JLO2 034 1973 020023 ACTY 034 07 300 TRAFFIC OPERA
i 00349 BRZ 1003 [134] ACTY 037 10 340 REFLACE ERIDG
01947 ARRA 150-1 (096) ACTY 115 04 360 BARDSTOWN-5P
01530 BRZ 0303 [156] ACTY 091 09 300 REFLACE BRIDGI
Te 02280 0B4GROSDO0IHPP  ACTY 084 07 360 RECOMSTRUCT
T | »
oK | Cancel |




VIEWING SUBCONTRACTS AND ASSOCIATED ITEMS IN
SITEMANAGER
STEP 8: DOUBLE CLICK ON THE CONTRACT ID ROW THAT IS HIGHLIGHTED

Ml ansHTO siteManager

File Edit Services ‘Window Help

= A =]

ESuhcuntracts
Des ESelect Contract ID

— Selection
_S Contract 1D I
Su Subcontract I
Su
ap Find: [osnzn
—  Contract ID
Contract ID Yendor ID Fed State Proj Hbr Status County Lvl2 Lvl3 Lvl4 Luceﬂ
I 01947 JLOZ 034 1973 020-023 ACTY 034 o7 300 TRAFFIC OPERAT
m “FIRA 5196 (10) mmm- FRANKFORT LEX
] 00343 BRZ 1003 [194) AETV 340 REPLACE BRIDGI
01947 ARRA 15041 [038) ACTY 115 04 360 BARDSTOWN-5P
1 01530 BRZ 0303 [156) ACTY 0s1 09 300 REPLACE BRIDGI
Te | JILE 02280 084GROSDO03 HFP  ACTY 024 o7 360 RECOMSTRUCT
1 I

b

STEP 9: THIS SCREEN SHOWS THE LIST OF SUBCONTRACTS THAT HAVE BEEN APPROVED

FOR THIS PROJECT.

I%

nr

Mannal I

— Selection
< Contract 1D | oIz
Sy Subcontract |
Su
Ap Find : |
— | Subcontract
Lewvel FParent SubCont Mbr SubCont Nbr Subcontractor Sub hmuunt DBE Type S5Sub Type Hierarchica «
_ SPARTAN COMSTRUCTIONS )
1 0000000z CEDAR WALLEY SEEDING $218,38250  DBE POSE 00000002
00000003 SAF-TI-CO INC $6,532.10 00000003
00000004 CEMTRAL BRIDGE COMPA $172.804.50 00000004
00000004 00000044, BAR-TIE REINFORCING IM1$28,852.00




VIEWING SUBCONTRACTS AND ASSOCIATED ITEMS IN
SITEMANAGER

STEP 10: DOUBLE CLICK ON THE SUBCONTRACT TO FIND OUT THE APPROVAL DATE AND
TO SEE EXACTLY WHICH ITEMS OF WORK THEY HAVE BEEN APPROVED FOR.

=4 AASHTO SiteManager
File Edit Services ‘Window Help

[l s R R N = )

E Subcontracts
— Selection
B Contract 1D | oaniz
Su Subcontract I
Su
Ap Find : |
— [ Subcontract
Level Parent SubCont Nbr  SubCont Nbr Subcontractor Sub Amount DBE Tppe Sub Type Hierarchica «
SPARTAM CONSTRUCTION$272.535.00  |DBE
1 00000002 CEDAR VALLEY SEEDIMG $218,38250  DBE POSE 00000002
— |11 00000003 SAF-TI-CO INC $6.532.10 POSE 00000003
1 00000004 CEMTR&L BRIDGE COMPA $178.804.50 FQsE 00000004
Te 00000004 00000044, BAR-TIE REINFORCING INI$28 852 00 DBE POSE
T | r I_I

STEP 11: THIS WINDOW GIVES THE DESCRIPTION OF THE SUBCONTRACT (AMOUNT,
SUBCONTRACTOR, DBE OR NOT, APPROVAL DATE)

=TAASHTU SiteManager

File Edit Services ‘Window Help

DR DS gl O

ESuhcuntracts
Description Iterns Contract 1D - W
SubCont Nbr: IW Parent Subcont Nbr: I— Supp/Hauler Ind [
Subcontractor: [SPARTAN CONSTRUCTION INC Contract DBE Goal Pet: p50
SubCont Type: |PRE-OUAL SUEB | DBE Type: [DEE ] [¥erified Payment Amt—————————
work Type: [FIPELINE CONGTRUCTION | Cert Type: [CERTIFIED AL [La"“ 100 Total: |00
Approval Date: Im Pct Twrds DBE Goal: [100.00 Fed Supp/Haul Fund Pct: IUU—
Amounts  Pct of Total Sub’d  Pct of Total Contract
This SubContract: | 27253500 | E.02 | 305
This Original Commitment : | .00 | 0 | .00
This Current Commitment: | 27253500 | 488 | 308
" " Total Original Commitment: [ o8 | —m
Total Current Commitment: lm lﬁ
Total Allowable Max [non-spclty): lm lw
Total Towards Max [non-gpclty): Im lﬁ




VIEWING SUBCONTRACTS AND ASSOCIATED ITEMS IN
SITEMANAGER

STEP 12: CLICK ON THE ITEMS TAB

M aasHTO SiteManager
File Edit Services ‘Window Help

=12 = =

ESuhcuntracts

i Description ]

SubCont Nbr: IW / Parent Subcont Nbr: I— Supp/Hauler Ind [~
Subcontractar; [SPARTAN CO RUCTIOM INC Contract DBE Goal Pct: W
SubCont Type: [PRE-QUAL SUB | DBE Type: [DBE =] [¥erified Payment Amt

Work Type: [FIPELINE CONSTRUCTION | Cert Type: [CERTIFIED ALE ['—as‘: .00 Total: |00
Approval Date: Im Pct Twrds DBE Goal: [100.00 Fed Supp/Haul Fund Pct: IUU—

Amounts  Pct of Total Sub’d Pct of Total Contract
Thiz SubContract: | 272.535.00 | B.02 30

This Orniginal Commitment : | .00 | ]

I

This Current Commitment: | 27253500 | 4838 305

Total Orniginal Commitment: I—DD I—DD

Total Current Commitment: m Iﬁ

Total Allowable Max [non-spclty): Im Iﬁ
Total Towards Max [non-spclty): lm Iﬁ
Total Spclty Subcontracted: I—IJEI I—EIEI

Total Subcontracted: I 4529,611.93 B0.74

STEP 13: REVIEW THE ITEMS IN THE ITEMS TAB TO DETERMINE WHICH ITEMS OF WORK
THAT THE SUBCONTRACTOR IS APPROVED TO PERFORM

M1aasHTO siteManager

File Edit Services ‘Window Help

[ A = =]

Desciiption Items Contract ID :  [051121 Subcontract Nbr : 00000007
Project Humber Line Item Item Code Units Type  Specialty Short Description ﬂ
1052 LMEARFOOT [ [SEWER PIPE-BIN
DED3704210921 1730 1052 LINEAR FOOT M SEWER FIPE-8 IM 10FE
DEDZ704210921 1740 01052 LINEAR FOOT M SEWER FIPE-E IM EFEE
DEQ3704210921 1750 o052 LIMEAR FOOT M SEWER PIPE-EIM 8 FEE
DEQ3704210921 176D 01054 LIMEAR FOOT M SEWER PIFE-12IM aTon
. | 3
Pri Mbr: |DEO3704210321 Line Item: |1 720
Supp Descl: [0 TO 6FEET DEPTH
Supp Desc2: |
Quantity Unit Price $ Amount $
Contract Bid: | EO.000 [LINEAR FOOT [ 54,0000 | 3.240.00
Current Contract: | B0.000 [INEAR FOOT | 54.00000 | 324000




HOW TO RUN A DIARY REPORT

Step 1: Double Click the Contract Administration Icon

ESiteManager Panel

8 E
C [8
iy, k Ho

Step 2: Double Click the Process List Icon



E SiteManager Panel

Step 3: Double Click the Diary Report (KYDIARY)



=4 ANSHTU SiteManager

File Services ‘Window Help

=L

EPrncess List

Process ID Process Type Process Description
FAAJITRAESY Custam bajor [tem MANTMEY template
WD Custom Wwiork, Day
kDR Cuztom Diary report
cat Custam Praj. Pay ltemg by Category with Major [b
catonly Custam contid/project/categony
cattext Cusztam category for PDA & Payroll
SubState Custam SubContract Approval = State
ATTACH Cusztam Attachment Report
SubCont Custom SubContract Surmmary
subFed Custam Subcontract Approval Federal
listeont Custom LIST OF COMTRACTS
CHOR Custam Change Order Funding Report
MLSTHWD  |Custom MILESTOME WORE D&Y REPORT
FIMALEST Custom FINAL ESTIMATE DATA SHEET
FCI Cuztam Final Inzpection Report
Farmal Custam Formal Acceptance Repart
FUMDCHEF.  |Custom Repart to check funding lines
CaonStat Custom Contract status
MATITEMS  |Custom BID ITEMS WITH PROJECT LIME MUMBERS

-

Step 4: Click the Subset button or (Enter the specific dates that you want to inquire

about and then click the Subset button)



SHAASHTO SiteManager

File Services Windomw Help

L)

EPrncess Liskt
Confirm Process Submission ﬂ -

Proces o
AT MK

From date [mm/dd/yyyy] I'I 2/31./1900
To date [mm/dd/ppyy] |1 300

String

all-
|

il

o

Shing

catonly
cattest
SubState
ATTACH
| SubCort
subFed

listont
CHOR
MLS TR
FINALES
Eom—
Fomal Tt F Ol A Epranes Fapar

FUMDCHEE.  |Custom Report to check funding lines

4| | 3

Submit Parameters

Step 5: Right Click on the Contract Column and then click Filter

=3 AASHTO SiteManager

File Services Window Help
DR SR

EPrucess Liskt

El:onfirm Process Submission x| h
Proces
MAJITME ESElEEt Subset X
- From date [
Contrac* ! -2 rmen- ng Mbr Yendor Statug |Primary CouriLe¥2 [Ley3 ~
Todate [ [  ZSearch
) i B11302314 ACTY 121 11
|t Filter Search

-_— 00226 ACTY 098 12 |315
catonly l-IZI‘I 2 00237 ACTY 042 m |36
cattext a0 S:rt 5 00117 ACTY 041 0 |31
SubState 0 0 - 00226 ACTY 038 12 |35
ATTACH . o 00226 ACTY 4B TRREL
SubCant MJJU‘I 0480421 010-012 00226 ACTY 048 11 |310
subFed STP 7370 (4) 00237 ACTY 038 om |36
ettt STPR B0-3 (B8] 02288 ACTY 082 04 313
CHOR STPS 7434 (8] 02519 ACTY 114 03 |30
MLETHY L | APD 119-2 (B9 02520 ACTY 038 12 |315

FINALES STP 7320 (7] FSF 037 0060 4-700237 ChPL 037 (LR
= 010764 FD04 005 0065 010013 01116 SCTY 005 03 (319

— STPM 8764 [10] 02452 ACTY 05E 05 |39
Farmal LR E30a] R

DFR-STFR 025 [003) 02457 ACTY 062 04 |37
FUMDCHEK.

Cust
i T -~ 505 (15 02628 ACTY  |098 12 |30 ,I
3

ConStat Cugtom

1
MATITEMS  |Custom ‘ﬁ
1] 4 I Cancel |




Step 6: Click Insert, Select Contract under the Field Colum & then Enter the
Contract Id that you are looking for. Click OK

Confirm Process Submission

e e ﬂ
From date [

To date ( Contract | Fed St/Pr Prj Nbr Yendor Status |Primary CounlLev2 LeinI
MFEM MGT TUMMEL E11302314 ACTY 121 1
mﬁPD 115-2 [EE) 00226 ACTY 038 12 |315
Wmna N4z m>1 m1.m? nnz37 ATy naz m R

FE3Filter Criteria - New Filter
Condition Join Inzert
| Cantract =ll= | 071022 Add
Bemove
Clear
0 I Test
1 Load. ..
Save___
s
| o |
Cuztam ——
= 4 |
Custom Cancel
Help

Step 7: Click OK to the Filter Message




ER—| 7

Filter Message

o i)
|;|1 ||||1 ’7

010204

I

=
=
B
li
—
—
—
s
li
—

Step 8: Click the OK button



[
x|
X|

ESE'EEI: Subset

| date [

Contract Fed 5t/Pr Prj Hbr Yendor Statug |Primary CouriLev? Lev3|Ls
o722 It 75-4[59) 01947 ACTY 034

i date [

|4 | | d
- ITI Cancel |

Step 9: Click the Submit button



[ AASHTO SiteManager
le  Services window Help

ms T S %

[ Process List
— ﬂtnnﬁrm Process Submission p|=

Proces k
AT Rk

From date [mm/dd/yyyy] I'I 2311900 Shing

To date [mm/dd/yyyy] |1 332100 Shing

cat

catonly
Cattest
SubState
ATTACH
SubCont
subFed
listeant
CHOR
Al | B
FINALES
e

Formal |Lu L] |I'Clll'ﬂal ACCEplanCe FeplT |

Submit Parameters

Step 10: Click OK on both Messages

e
File Services ‘Wwindow Help
(e ==
xI|

Proces k
MAJITRE
WD

From date [mm/dd/yyppy] |1 24311300 Sting

To date [mm/dd/yyyy] |1 3312100 Sting

cat

catanly

cathext

SubState
ATTacH x
| SubCant .
subFed 4) Process KYDIARYA submitted,

listcant
CHOR :OK;I

MisThw L 4
SURALE S Submit Parameters | Subzet I Cancel |

FCI
Formal CtTom [FOMTar ACCEpEnee Fepar T
FUNDEHEK.  |Custom |Reart ta check fundina lines |




¢+ Services Window Help
IRL? S &
Etonﬁrm Process Submission X

From date [mm/dd/yyyy] I‘I 2/3141900 String
To date [mm/dd/yyyy] |1 3/31/2100 String

Proces

MAJTME

catonly

cattext
Subtate
ATTACH
SubCont
subFed

liztcont

CHOR x

MLSTHW

FIALES Submit I Parameters Subset |

\!‘) Process KYDIARYE submitted,

FCI
Farmal Tt FOITal SCCEptanice Fepalt il
FUNDCHEE.  |Custom Report to check funding lines ] 3
\!‘) Profile KYDIARYE For process KYDIARY has completed
ConStat Custom Contract status
MATITEMS  |Custom BID ITEMS WITH PROJECT LIME MUMBERS -
[o]4

Step 11: Click the Process Status under the Services Menu

P4 AASHTO SiteManager
File | Services ‘Window Help

Proceszs ID Procesz Type Processz Description
bASJIT bk Cusgtom td ajor Item MAJITMEY template
Cuztom whork, Dray
Cugtom Diary report -
cat Cuztom Proj. Pay ltemz by Categony with b ajor [t
catanly Cugtom contid/project/categony
cattext Cusgtom category for PDA & Payroll
SubState Cuztom SubContract Approwal = Stake
ATTACH Cugtom Attachment Feport
SubCont Cuztom SubContract Summary
zubFed Cugtom Subcontract Approval Federal
lizbcont Custom LIST OF COMTRACTS
CHOR Cuztom Change Order Funding Report
MLSTHWD | Custam MILESTONE WORK D&Y REFORT
FIMALEST Custom FINAL ESTIMATE DATA SHEET
FCI Cugtom Firal Inspection Report
Farmal Cusgtom Faormal Acceptance Feport
FUMDCHEK., | Cuztom Report to check funding lines
CaonStat Custom Contract status
MATITEMS  |Custom BID ITEMS WITH PROJECT LINE MUMBERS




Step 12: Double Click the KYDIARYA report

P4 AASHTO SiteManager

File Edit Services  ‘Window  Help
=1 LN
EPrucess Status

Regular =~ Scheduled
Process Hame Status Date HQueue Start Time End Tinj
Submitted Time
FCID Completed 9/18/2008 11:19 am 11:19 am 11:19 am
CHORA Completed 9/19/2008 12:52 pm 12:52 pm 12:52 pm
CHORE Completed 9/19/2008 12:58 pm 12:58 pm 12:58 pm
CHORC Completed 9/19/2008 01:00 pm 01:00 prn 01:00 prn
CHORD Completed 9/19/2008 01:02 pm 01:02 pm 071:02 pm

Completed 9 10:49 am 10:49 am 10:50 am

Step 13: Double Click the Output.html

P ansHTO siteManager

File Edit Services ‘Window Help
=T
F3Files For Process KYDIARYA

I~ Show system Files

Olutput. htrnl 9193 9/22; 8 3z
OUTPUT.THT 10:45:.07
PROCLOG.T=T 8529/22/2008 10:50:32
Syz.xml 20859/22/2008 10:45:04

Step 14: Print Diary Report for your Review & Enjoy the Reading



=) Diary Summary - Microsoft Internet Explorer

File Edit Wiew | Favorites Tools  Help

Qﬂack - \\_) - \ﬂ @ _7;j | /:j Search ‘w:n\“( Favarites {‘}‘

e JEHE S

Address [{E] C:\Documents and Sattings!ymilsiLocal Settings|Templepyss. him

Google |G- a0t @ B - | seckmarier e biocked

P Check = % Autolink v =] AutoFl [ep Send o 4

RPT-ID: KYDIARY

Date: 09/22/2008

Time: 10:49 am

Contract Time Type: COMPLETION DATE

COMMONWEALTH OF KENTUCKY
TRANSPORTATION CABINET

DIARY WORK ITEM SUMMARY FOR CONTRACT: 071022

FOR DIARY

033112007 Diary Croated By Lancaster, Teresa Tast Madified By Tancaster, Teresa J

DATE: I

ASSOCIATED DAILY WORK REPORTS

Inspector Name Authorized Indicator Authorized Date

“Walker, Keith T 04062007
Remarks: IO
DAILY WORK REPORT
Coniract ID: 071022 DWR Date: 03/31/2007 Authorized: T
Inspecior ID: lowalker Inspector Name: Walker, Keith Paid: T
High Tenp: 72 Low Tenp: 51 AM. Conditions: Cloudy P M. Conditions: Cloudy
Remarks: YES



HOW TO RUN AN ESTIMATE REPORT IN
SITEMANAGER

Step 1. Double Click Contractor Payments Icon

ESiteManager Panel

Step 2: Double Click Process List Icon

ﬂSiteManager Panel

Step 3: Double Click the ESTSUMS5 process ID



FlaasHTO siteManager

File Services ‘wWindow Help
el s L
Process ID Process Type Process Description
M T Y Custom Major lkem MAITMEY template
WD Custom Wiork Day
ESTSLME Cusztom E stimnate Surmmary for Contractar ESTSURME T emplate .
Ky DIARY Custom Dhiary report
cat Custom Proj. Pay Iternz by Categorny with b ajor 1t
catanly Custom contid/project/categomn
cattext Custom category for POA & Payrall
ATTACH Custom Aftachment Repart
SUBPAY Custom Subcontract Papments
ESTCSY Custom E stimate Summany C5% by CantlD
RMLSTHWD | Custom MILESTOME WORE. DAY REPORT
condwr Custom Itern Cluantites from DWH in C5Y format APPROVED
dywrall Custom iR ALL KY'TC USE OMLY!
FIMALEST Custom FINSL ESTIMATE DATA SHEET
FUMDCHEE.  |Custom Repart to check funding lines
MATITEMS | Custom BID ITEMS wITH PROJECT LIME NUMBERS
Step 4: Click Subset

" 1AASHTO SiteManager

File Services ‘Window Help

=) R

S |

ﬂPrucess Lisk

ﬂl:nnflrm Process Submission x|

Proces

AJITHE
Submit Parameters Cancel |

KrDLARY |
cat TTETGm IO ey TTErE Oy Caregony W eaor 10 .
catanly Custom contid/project/categon
cattext Cuztom category for PDA & Payroll
ATTACH Custom Attachment Report
SLBPAY Custom Subcontract Payments
ESTCSY Custom E ztimate Summany CSY by ContlD
MLSTHWD  |Custam MILESTOME WORE DAY REFORT

Step 5: Right Click on the Contract Id column and click filter



=S AASHTO SiteManager

File Services \Window Help

=L

& |

AConfirm Process Submission

Proces | |
MAJITHE ESelect Subset x
5 ubmit | Contr ceqich Est Status Wend |c ~
Filter: Search 0o Zbhigginb  |APRY B
KrDIART 10 ooz 20080315 bhiggint | APRY
cat = T 107 4 = 0oo3 20050311 2005031 6bhigging | &PRY
catonly Custom Sork Qoo 20050311 20080316 sdempsey |APFY
cattext Cuistam Show Filker|Sart 0ot 20080311 20080328 dwhite APRY
ATTACH Cuistom 0o 20050311 20050328 bwarren | APRY
SLBRSY Custom STPR 3000 [472] 0ooz2 20050326 20080328 sdempzey | APRY
ESTCSY Cusztam STPR 5115 (20) 0ooz2 20050325 20050328 |pierce APRY
MLSTNWD  |Custam : 100GR04000 0004 20050325 20080329bhiggine | &PRY
sEEhT Custam STPR 5115 [20] 0oo3 20080408 20080408 Ipierce APRY
dvaral Clstom 121GRO4P115 - FEOT (0007 20080408 20080408 jmosely | APRY
FINALEST Cusstom a0z 20050408 20050411 sdempszey | APRY
nom 20080410 20080411 | APEY
FUMDCHEK. | Custam =g
nom 20080408 20080411 gewverstt | APRY
MaTITEMS  |Custom
aom 20050408 2008041 mpoung | APRY
nons 20080408 20080413 bhigging | APRY 0226 -
4 | | 3 | I

1].4 I Cancel |

Step 6: Click Insert, Click on Contract ID from the field drop down menu, enter the
Contract Id and Click OK



M1 aasHTO SiteManager

File Services Window Help
JJ ™ R 5 5 e |

- ICECECTTE x|
] Field Condition Yalue Join Insert
P| [Contactid =l =1 61059 Add !
I — =
B x
m Bemove
Est Status Vend |«
E Clear
L Test APRY (00111
cal APRY |0o111
cal Load... APRY 00111
cal Save. __ AFRV o011
a1 APRY  |00249
Em APRY (00349
ES I APRY 00349
ML Cancel APRY  |003439
- Help APRY  |01766
™ APRY  [025139
FINALEST Custom I:I4'I I:I'Icl LT AAWEUATT) A0RUEE bhfggfnb APRY 00226
cuc o (BEE o | e s pr o
047 07 4
MATITEMS | Custam il igginb |APRY 00225
0008 20050520 20050523bhigginb  [4PRY 00226
0005 20050408 20050413bhiggink |APRY (00226
I o
(114 I Cancel

Step 7: Click OK



Contract Id

APRY 02513

Filter Message

a4
041014
041014
041014
041014
4]

Step 8:  Select the Estimate Number & Click OK

F5elect Subset

ESTSLIM|

061055 IM-NH 756 (93) 138 |0046 20080917 20080319jcanler  |INAP 02939

=
il i

[oc ] _cowe |




Step 9: Click Submit

File Services Window Help

MMHm S &

x

Pruces

| MAJITHE
Submit Parameters Cancel |

KrDIARY |
cat 1) o) IO Pl TTEmE O Cateaany I a1t !
catonly Cuztom contid/project/categony
cattext Custom category for PDA & Payroll
ATTACH Cupstom Attachment Report
SUBPAY Custom Subcontract Fayments
ESTCSW Cuistom E ztimate Summary CSY by ContlD
MLSTHWD  |Custam MILESTONE WORK DAY REPORT

Step 10: Click OK to both pop up messages

File Services | window  Help
Il ? =
x

Proces
b2 T bAK

D Submit | Ealametersl Subset I Cancel |

Ky DI&RY |

Cat LLIETam I"[Dl_ FAalIrems 7T . Arernr IR AT Tr
catanly Custom contic il
cattext Custom catec -
\_Z!) Process ESTSUMSD submitted.

ATTACH Cuistom Attac
SUBPAY Cuztom Subc

; Ok
ESTCSW Cuztom Eztinn _.Il_l
LS THWD Cugtom MILESTONE WORE. D&Y [FEFURT
candwr Cuztom Item Quantites fram DWH | CS DPS Status Monitor x|
dwrall Custam Dw/FA ALL KYTC USE ORILY!
FINALEST Custam FINAL ESTIMATE DATA $HEE \]t) Frofile ESTSUMSD For process ESTSUMS has completed
FURDCHEF.,  |Custam Repart ta check funding lines
MATITEMS  |Custom BID ITEMS WITH PROJECT LI -}

Step 11: Click process status under the services menu



P aasHTO siteManager
File | Services Window Help

——  RunProcess

Process ID Procezs Type Process Description
MAJITHEY Cuistom tajor tem MAJTMEY template
Wil Cuistom ok, D ay

E stimate Summary for Contractor [SEARENIEIRET emplate _

ExDIARY Custom Diiary report
cat Custom Proj. Fay [tems by Category with b ajor [t
catonly Custom contid/project/categarny
cattest Custom category for PDA & Payroll
ATTACH Custom Attachment Fepoart
SUBPAY Custom Subcaontract Fayments
ESTCSY Cuistom E stimate Summary C5% by ContlD
MLSTHWD  |Custom MILESTOME WORK D&Y REPORT
condwr Custom Itern Guantites from DWE in C5Y format APPROWVED
dwrall Custom Dwh ALL KYTC USE OMLY!

Step 12: Find the process and double click

File Edit Services Window Help
=TT

Regular “ Scheduled
Proceszs HName Status Date Queue Start Time End Tinj]
Submitted Time
FCID Completed 9/18/2008 11:19 am 11:19 am 11:19 am
CHORA Completed 9/13/2008 12:52 pm 12:52 pm 12:52 pm
CHORE Completed 9/19/2008 12:58 pm 12:58 pm 12:58 pm
CHORC Completed 9/13/2008 01:00 pm 01:00 pm 01:00 pm
CHORD Completed 9/19/2008 01:02 pm 01:02 pm 01:02 pm
K DILSR Completed 9/22/2008 10:49 am 10:43 am 10:50 am
K DIARYE Completed 972242008 10:55 am 10:55 am 10:57 am
CHORC Completed 9/22/2008 02:37 pm 02:37 pm 02:37 pm
ESTSUMED Completed 9 o0 338 X 02:39 prn

Step 13: Double Click Output.html



3 aasHTO siteManager

File Edit Services ‘window Help
=1
FFiles For Process ESTSUMSD

[~ Show spstem files

Output. himl !

OUTPUT.TKT 09/22/2008 15:38:46
PROCLOG. TRT 8E239/22/2008 15:39:.02
Sz aml 20859/22/2008 153842

Step 14: Review and Print the Estimate

et Explarer _ =]
Fie Edt | iew Feoibss Taok  Hek | &
O 0 X & (| Soreens @ 3 - DB
anbess [8 el etbirags) D5, hm B E | Liks
Gocgle| Cl» e | B e €y Bckmater ERessbbocked oheck v oblin - () Setines
Estiaate for 061055 Mo 0046 Frint Diare:(52 202008
COMMONWEALTH OF KENTUCKY
TRANSPORTATION CABINET
Comtract T 061055 Estimste: Muriher an46 Eatimata Tepe PROGREZE
District Office LEXINGTON (07314 Stpson, M sihew P, PE.
Conttactor CEHTRAL ROCE IT WALLY & GIERON ADDEEN 2 V0 Code VOUO00LE2T30
POECOC 27T
LEXINGTON, BV, 41544
Fay Pened OR0400E T DL72008
Diate Approred
Frmmary Froy Humber DE1IS0TI0EW
FrojeotHa. TM-NH 756095 132
Primary Couaty SOOTT
Hame of Road LEANGTON-COVINGTON ROAD (-T5)
Descophaon 175 FROM 300TH OF POEEBERRY BOAD 132 500 T ORANT COUNTY LIHE LF 143239
Contract Twrpe GRADE & DRAN WITH A5PHALT SURFACE
Toata Lat 1LATR06 Foral A eesptance
Diate Awarded L LEza0e Date Wark Eegan 11FI5E0E
Trate Comitract Bsecutad [RFceali Crpeny To Traffe
Diate HTE [ssu=d 1 Li=a0s Artusl Completion Date
Custenl Conteact Amouat 31117130843 Total to Drate Prey in Date This Estimate
Otiginal At $40,250,21904 Tatal Earnings £39.894,761.77 430,566,002 28 $308 66042
Fetvenl Cosplele G Stockpilad Maleals §-001 FRE 00 5L 3.93,000.52
Funds Aveilable 411,275 14627 Grass Farnings £19,894 761 76 $30 570 1R BE 421557090
Tatal Changs Crders 1,201, 020.50 Other Adjustencnis L5000 EL50000 .00
TOTAL £39.893 361.76 $39,A7T SR2RG $21557R.00
Contract [8 L1055 Change Order Summary Coveaty BIOTT
Estimate s Project Humber TRA-MEH 755 (@

[ T 13
Conttactor CENTEAL ROCE IW WALLY & GIERCN Period 00042008 TO 0L T/200E



SITEMANAGER GUIDANCE/PROCEDURE ON USE OF

MATERIAL DEFICIENCY REMARK ON DAILY WORK REPORT

The Material Deficiency remark on a Sitemanager Daily Work Report should be used to

document any problems associated with sampling, testing, or delivered materials to be used on

Highway Construction projects. These problems may include, but are not limited to the

following:
1. Project material samples are not taken according to proper sampling frequencies.
2. Project material tests are not performed according to proper testing frequencies.
3. A material is found to be Out of Spec, but is allowed to be incorporated into project.
4. Materials are delivered to the project arrive damaged, without proper documentation,

missing proper identifying markings, etc.

The remark should give a full and detailed explanation of the issue that occurred on site and

should list material name, project line item, and location on project. Any other pertinent

information should also be included so as to accurately document deficiency.

EXAMPLES

Permanent striping placed on project station 100+00 to 150+00. No paint sample was
taken as striping was completed while | was inspecting Asphalt surface placement at
station 307+00. Stripers had left project before | could return to area in question.
Striping passes visual inspection. | was the only inspector on site this date.

Required Nuclear Density test not performed on third lift of soil embankment at station
273+98. | was the only inspector on site this date and fill was being placed at the same
time as Concrete for Pier 1 of bridge at Station 405+07. Density tests before and after
this test had passing density and moisture results and material appeared to have
adequate compaction upon visual inspection.

Concrete Class-A accepted without Entrained air test results. 4.5 CY was received to be
used on sidewalk ramp at station 155+27 RT. Seal on meter broke as test was being
performed and concrete was accepted on a visual basis.

Received notification from Division of Materials that Sample of Geotextile fabric used to
wrap pipe backfill, station 173+00 placed 3/19/2009, had failed physical testing
requirements.



- Shipment of Reinforced concrete pipe from Quality Pipe Company arrived on site
without proper certifications. It was also determined that 3 pieces of 36” pipe were
damaged. Damaged pipe was marked by inspector for removal from site. Supplier to
fax all appropriate paperwork to Section Engineers office before material is used on
project.



	How to do a DWR with Materials Edits Inspector Version
	HOW TO FIND SUBCONTRACTS & ASSOCIATED ITEMS IN SM
	HOW TO RUN A DIARY REPORT
	HOW TO RUN AN ESTIMATE REPORT IN SITEMANAGER
	Material Deficiency Guidance and Procedure

