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INTRODUCTION 

Subject 

 

Design of This Manual 

ORGANIZATION & 

NUMBERING Chapters—The subject matter in the manual is divided into chapters.  The 

chapter title appears in the upper right-hand corner of the first page of a 

subject and in the upper left-hand corner of any subsequent page. 
 

Subjects—Chapters are arranged by subjects. 
 

Subject Number—Each subject is assigned a number, which appears in 

the upper right-hand corner of each page of the subject.  For example, 

Chapter 400 includes subject 404 followed by subject 405. 
 

“CP” Prefix—Preceding each subject number, this prefix stands for the 

manual title Construction Procurement. 
 

Subject Title—The title of a subject appears in the upper right-hand 

corner of the first page of a subject and in the upper left-hand corner of 

any subsequent page. 
 

Date—The latest issuance date of a subject appears at the bottom of 

each page of the subject.  This date agrees with the latest issuance date 

shown for the subject in the Table of Contents (CP-01). 
 

Page Numbering—Each subject has its own page numbering, which 

appears at the bottom of each page. 
 

LOCATING 

INFORMATION Indexes—One index appears at the front of the manual, and one index 

appears at the back: 
 

� Table of Contents (CP-01)—This index at the front lists the titles of 

the manual’s chapters and their subjects, as well as other 

information, in numerical order.  It includes the latest issuance dates 

of all the subjects.  As the manual matures, these dates change. 
 

� List of Exhibits (CP-02)—This index at the back lists the manual’s 

exhibits and includes the latest issuance date of each exhibit.  As the 

exhibits mature, the issuance dates change. 
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QUESTIONS Whom to Contact—For answers to questions about the contents of the 

manual, please contact the Division of Construction Procurement at (502) 

564-3500. 

 

For copies of the manual, please contact: 

 

Organizational Management Branch 

Transportation Cabinet Office Building 

6
th

 Floor West 

200 Mero Street 

Frankfort, KY 40622 
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INTRODUCTION 

Subject 

 

Manual Purpose & Overview 

PURPOSE The Division of Construction Procurement has designed this manual to 

assist the Transportation Cabinet in contracting for highway construction 

projects. This manual shall serve as a uniform guide to Cabinet offices 

and divisions in the interpretation and administration of the statutes, 

regulations, policies, and procedures related to the procurement of 

highway construction contracts. 

 

OVERVIEW CP-103 discusses the procurement authority of the Transportation 

Cabinet and the statutes and regulations governing highway construction 

contracts. 

 

CP-104—CP-107 describe the roles and responsibilities of the Division of 

Construction Procurement and the division’s branches. 

 

CP-200—CP-500 include requirements and procedures for: 

 

� Prequalification  of Contractors 

� Preparation of Proposals 

� Advertisement of the Letting 

� Letting Procedures 

� Engineer’s Estimate 

� Award of Contract 

� Compliance 

 

REFERENCES This manual references the forms used in contracting for highway 

construction and includes them as exhibits.  Other references include 

federal and state statutes and regulations. 

 

MANUAL REVISIONS The Cabinet will revise this manual as necessary to include any changes in 

policies and procedures. 
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Regulatory Requirements 

STATE REGULATORY 

REQUIREMENTS Procurement—The Kentucky Revised Statue (KRS) 45A.050 provides an 

exemption for the Kentucky Transportation Cabinet (KYTC), Department 

of Highways to procure services for the construction and maintenance of 

roads.  The Department of Highways assigns these procurement 

responsibilities to the Division of Construction Procurement.  KRS 176 

provides additional requirements for the advertisement and 

procurement of contracts for the Department of Highways. 
 

Wages and Hours—KRS 337 provides obligations concerning the wages 

and hours of workers on projects procured by the Department. 
 

Prequalification—The Kentucky Administrative Regulation 603 Chapter 

2.015 describes the requirements for prequalification of contractors for 

construction projects. 
 

FEDERAL REGULATORY 

REQUIREMENTS For highway projects funded in part by federal-aid funds, the KYTC is 

regulated by Title 23 of the United States Code (USC) and Code of Federal 

Regulations 23 CFR, 26 CFR, 29 CFR, and 49 CFR. 
 

Contract Administration—The Federal Highway Administration (FHWA) 

and the KYTC have agreed that the processes outlined in this manual and 

as described within the approved stewardship agreement between the 

KYTC and the FHWA will serve as the accepted procedure for the 

contracting for construction projects for federal-aid projects funded 

under 23 USC. KYTC shall involve the FHWA as outlined in that 

agreement. Federal oversight includes all projects involving interstates, 

Appalachian development highways (APD), demonstration funding, or 

major bridges, including river crossings between states. FHWA 

involvement, approval, and documentation requirements will be outlined 

in the stewardship agreement. 

 

��� 

http://www.lrc.ky.gov/KRS/045A00/050.PDF
http://www.lrc.ky.gov/KRS/176-00/CHAPTER.HTM
http://www.lrc.ky.gov/KRS/337-00/CHAPTER.HTM
http://www.lrc.ky.gov/kar/603/002/015.htm
http://www.lrc.ky.gov/kar/603/002/015.htm
http://frwebgate.access.gpo.gov/cgi-bin/usc.cgi?ACTION=BROWSE&title=23usc&PDFS=YES
http://www.ecfr.gov/cgi-bin/text-idx?SID=65393774d728eb2595c9272aac917fe1&tpl=/ecfrbrowse/Title23/23tab_02.tpl
http://www.ecfr.gov/cgi-bin/text-idx?SID=a1eb71bf2796d7147f329b4791e90588&tpl=/ecfrbrowse/Title26/26tab_02.tpl
http://www.ecfr.gov/cgi-bin/text-idx?SID=42b1c7d4c0af1b8a951e8824ca7ada53&tpl=/ecfrbrowse/Title29/29tab_02.tpl
http://www.ecfr.gov/cgi-bin/text-idx?SID=3f3c482f4c30440018354540e63bf691&tpl=/ecfrbrowse/Title49/49tab_02.tpl
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Division of Construction Procurement 

Organization 

OVERVIEW The Division of Construction Procurement is a work unit within the Office 

of Project Delivery and Preservation within the Kentucky Transportation 

Cabinet’s Department of Highways. The division is responsible for: 

 

� Preparing and advertising proposals 
 

� Bid receipt 
 

� Awarding contracts 
 

� Contract execution 
 

� Engineer cost estimation development 
 

� Wage and hour compliance 

 

The division is divided into three engineering branches: 

 

� Prequalification and Compliance Branch (CP-107) 
 

� Advertising, Proposals, and Awards Branch (CP-105) 
 

� Plans, Specifications, and Estimates Branch (CP-106) 

 

An administrative staff reports directly to the director and is responsible 

for providing the necessary administrative support to the division. 
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Advertising, Proposals, & Awards Branch 

Responsibilities 

RESPONSIBILITIES The Advertising, Proposals, and Awards Branch: 

 

� Prepares Authority to Advertise 
 

� Prepares proposal documents for the monthly bid letting 
 

� Maintains proposal addendums & other related documents 
 

� Posts Notices to Contractors to the division’s website at: 
 

http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx  
 

Note:  State Highway Engineer (SHE)-approved Authority to Advertise 

becomes the Notice to Contractors. 
 

� Posts proposals and addendums to proposals on the division’s 

website 
 

� Prepares bidder registration form 
 

� Registers bidders 
 

Note:  Contractors must be registered as a bidder on a project to 

submit a bid on that project and be prequalified to do the project 

work type. 
 

� Maintains the division website (the primary medium used by the 

division to administer lettings) and posts the following information: 
 

� Notice to Contractors 

� Qualifications for Bidders 

� Bidder’s List 

� Bid Quantity Index 

� Electronic Bid Files 
 

� Checks all bids after the letting 

 

http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx
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RESPONSIBILITIES 

(CONT.) 

� Imports all bids into Department’s letting software program 

(Trns*port LAS) 
 

� Checks financial eligibility of low bidders 
 

� Checks DBE goals are met 
 

� Prepares contracts when projects are awarded 
 

� Maintains all contract-related documents (authority to sign proof of 

insurance, etc.) 
 

� Issues a notice to proceed 
 

� Loads contracts into KYTC’s construction software (SiteManager) 
 

� Passes projects to the Division of Construction 
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Plans, Specifications, & Estimates Branch 

Responsibilities 

RESPONSIBILITIES The Plans, Specifications, and Estimates Branch primarily is responsible 

for inputting highway construction projects into the Trns*port system 

software for project administration and producing the engineer’s 

estimate for cost comparisons of bids received at letting.  Duties 

performed while carrying out these responsibilities include: 

 

� Project data entry into the KYTC Trns*port bidding software program 
 

� Checking project documents for applicable notes, permits, provisions, 

etc. 
 

� Assisting in the maintenance of the letting schedule 
 

� Maintaining bid item codes 
 

� Preparing the official engineer’s estimate for all projects let by the 

Division of Construction Procurement 
 

� Reviewing all bids received for projects 
 

� Maintaining a highway construction cost index for Kentucky projects 
 

� Maintaining other software and databases used to produce the 

engineer’s estimate 
 

� Supporting the Awards Committee with information to make 

decisions to award or reject project bids 
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Prequalification & Compliance Branch 

Responsibilities 

BRANCH OVERVIEW The Prequalification and Compliance Branch reviews prequalification 

applications to determine contractor eligibility in terms of work types and 

the maximum dollar amount of work the contractor can accept as a 

prime contractor.  Also, the branch monitors compliance with state and 

federal laws concerning wage and hour and EEO on federal and state 

projects. 

 

PREQUALIFICATION 

DUTIES Prequalification personnel: 

 

� Review and process all TC 14-1 forms, Application for Certificate of 

Eligibility (Exhibit 9002) and make recommendations to the 

Construction Prequalification Committee concerning work items and 

eligibility amount 

 

� Review and evaluate all received TC 14-19 forms, Contractor’s 

Performance Report (Exhibit 9007) and make recommendations to 

the Construction Prequalification Committee 

 

COMPLIANCE 

DUTIES Compliance personnel are responsible for the administration of wage and 

hour laws and EEO laws and regulations as they apply to state and 

federal-aid highway construction projects. Specific duties include but are 

not limited to: 

 

� Conduct wage and hour reviews on state and federal-aid projects 

subject to prevailing wage requirements 

 

� Conduct EEO contract compliance reviews on federal-aid projects 

 

� Review and investigate discrimination complaints and sexual 

harassment complaints on state and federal-aid projects 

 

� Review and investigate wage complaints 
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COMPLIANCE 

DUTIES (CONT.) 

� Furnish contractors and districts required posters for project bulletin 

boards 

 

� Attend preconstruction conferences and advise contractor of wage 

and hour and EEO requirements 

 

� Review and update wage rate changes and assign project wage rates 

 

� Review TC 14-312 forms, Engineer’s Wage & Hour Report (Exhibit 

9009) received from districts 

 

� Assign and monitor trainees on federal-aid construction projects 

 

� Prepare the following: 

 

� Semiannual Labor Compliance Enforcement Reports 

� Trainee Goals and Accomplishment Report 

� Request for Determination of Prevailing Rates for Wages for 

Highway Construction Projects 

� Equal Employment Opportunity Program Report 

� Federal Highway Administration PR 1392 Report 

 

 

��� 



       CP-201 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

07/11  Page 1 of 1 

    CCCCONSTRUCTIONONSTRUCTIONONSTRUCTIONONSTRUCTION    

                                         

                           PPPProcurementrocurementrocurementrocurement 

Chapter 

 

PREQUALIFICATION 

Subject 

 

Statutory & Regulatory Requirements 

STATUTE Pursuant to KRS Chapter 176, Sections 130–220, every person or 

organization who seeks to procure, bid upon, or offer to bid upon any 

contract with the Transportation Cabinet for the construction or 

maintenance of a public road or section thereof shall obtain a Certificate 

of Eligibility (Exhibit 9005). 
 

ADMINISTRATIVE 

REGULATIONS 603 KAR 2:015 states the requirements that the Department of Highways 

follows to prequalify bidders.  The Division of Construction Procurement 

provides publications of these regulations, or they may be downloaded 

at: 
 

http://transportation.ky.gov/Construction-Procurement/Pages/Prequalification.aspx 
 

The Division of Construction Procurement’s Prequalification and 

Compliance Branch shall be responsible for the general administration of 

these statutory and regulatory requirements. 
 

CONSTRUCTION 

PREQUALIFICATION 

COMMITTEE The Commissioner of the Department of Highways shall appoint a 

Construction Prequalification Committee to review the TC 14-1 form, 

Application for Certificate of Eligibility (Exhibit 9002) and make a 

recommendation of eligibility to the State Highway Engineer.  The 

committee shall determine the maximum amount of incomplete work a 

contractor shall be permitted to have under contract at any one time.  

Contractors accepting subcontract work on any project will not have 

incomplete work charged against their certificates of eligibility.  CP-203 

further details Construction Prequalification Committee responsibilities. 
 

FINANCIAL 

STATEMENT An independent public accountant or certified public accountant must 

audit and attest the financial statement of prequalification applicants 

desiring eligibility in excess of $1 million. 
 

��� 

http://www.lrc.ky.gov/KRS/176-00/CHAPTER.HTM
http://www.lrc.ky.gov/kar/603/002/015.htm
http://transportation.ky.gov/Construction-Procurement/Pages/Prequalification.aspx
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Chapter 

 

PREQUALIFICATION 

Subject 

 

Application for Certificate of Eligibility 

INFORMATION FOR 

APPLICATION An applicant (organization or individual) shall submit a completed TC 14-1 

form, Application for Certificate of Eligibility (Exhibit 9002), and 

additional required information to the Division of Construction 

Procurement.  Required information includes, not necessarily limited to: 

 

� Applicant’s organization and its experience 

 

� Types of work for which eligibility is desired 

 

� Plants and equipment available 

 

� Projects completed within recent years 

 

� Balance sheet and financial statement prepared as of the close of the 

last fiscal year 

 

An independent public accountant or certified public accountant must 

audit and attest the financial data submitted by an applicant on a TC 14-1 

form for a certificate of eligibility in excess of $1 million. 

 

The person preparing the statement and a principal officer of the 

organization must sign the financial data submitted by an applicant for a 

certificate of eligibility of $1 million or less. 

 

CLASSIFIED 

RECORDS The Division of Construction Procurement’s Prequalification and 

Compliance Branch shall retain the financial report or audit report of the 

contractor in the personal files of the applicant for the exclusive use of 

the Construction Prequalification Committee.  All such records shall be 

considered confidential information and secured under lock and key 

while in the possession of the Prequalification and Compliance Branch. 
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Application for Certificate of Eligibility CP-202 
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DETERMINATION BY 

PREQUALIFICATION & 

COMPLIANCE 

BRANCH The Prequalification and Compliance Branch shall examine the TC 14-1 

form and will attempt to obtain additional information needed to 

supplement the application.  The branch may verify the applicant’s 

experience record and obtain performance reports from persons and 

organizations familiar with the applicant’s work. 

 

The Prequalification and Compliance Branch shall determine the 

maximum financial capacity of the applicant, as provided by 603 KAR 

2:015 Section 5. 

 

 

��� 

http://www.lrc.ky.gov/kar/603/002/015.htm
http://www.lrc.ky.gov/kar/603/002/015.htm
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 CONSTRUCTION 

                                          

                           Procurement 

Chapter 
 

PREQUALIFICATION 

Subject 

 

Construction Prequalification Committee 

FREQUENCY OF 
MEETINGS  The Construction Prequalification Committee shall meet at least monthly 

to  review TC 14‐1  forms, Application  for Certificate of Eligibility  (Exhibit 
9002), and  to  issue eligible applicants a Certificate of Eligibility  (Exhibit 
9005).   The committee shall meet at other times as necessary to review 
new or  renewal applications and  to hear appeals  for  reconsideration of 
Certificates of Eligibility previously issued. When requested by an applicant 
desiring to bid on a federal‐aid project, the committee shall act upon the 
application within 15 days after its receipt. 

 
 

COMPLETION OF 
CONTRACTOR’S 
PERFORMANCE REPORT  Upon completion of a project, the section engineer shall complete a TC‐14 

form,  Contractor  Performance  Evaluation  (Exhibit  9007),  for  the  prime 
contractor and each subcontractor performing $50,000 or more of work 
on projects administered by that office for active projects.  

 

Subcontractors may  request  a  performance  evaluation  on  subcontracts 
that total less than $50,000.  Subcontractors who request a performance 
evaluation shall notify the section engineer in writing and shall provide a 
copy  to  the  Director  of  Construction  and  the  Director  of  Construction 
Procurement.  
 

Year‐End performance reports are optional.  Section Engineers may submit 
year‐end reports if there is justification (such as poor work performance 
on a multi‐year project). 
 

The  forms  should be  submitted  to  the Prequalification  and Compliance 
Branch  by  the  Division  of  Construction  field  liaison.  The  Division  of 
Construction  field  liaison  ensures  that  all  Contractor  Performance 
Evaluations for a project have been received prior to formal acceptance of 
the project and then delivers the Contractor Performance Evaluations to 
the Division of Construction Procurement.  
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Construction Prequalification Committee  CP‐203 
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COMPLETION OF  
CONTRACTOR’S 
PERFORMANCE REPORT 
(CONT.)  The average  results  for a  contractor  (in  the year prior  to application  for 

renewal of prequalification) will be used to determine the percent factor by 
which to multiply the maximum capacity rating in order to determine the 
eligibility rating.  Contractors may appeal the ratings by completing the TC 
14‐20 form, Appeal Form‐Contractor Performance Evaluation (Exhibit 9001) 
and submitting it to the Chief District Engineer within 10 days. 

 
 
 
DETERMINATION OF 
CAPACITY RATING  Upon  reviewing  the  application,  the  maximum  capacity  rating, 

performance reports, and other pertinent  information, the Construction 
Prequalification  Committee  shall  determine  the  maximum  amount  of 
incomplete work  permitted  the  applicant  at  any  one  time.    The  State 
Highway Engineer shall issue a Certificate of Eligibility in accordance with 
the committee’s determination. 

 
RENEWAL OF 
CERTIFICATES OF 
ELIGIBILITY  Unless suspended or revoked, each Certificate of Eligibility shall terminate 

no later than 120 days after the end of the applicant’s fiscal year.  Of this 
time period, 90 days  are  allotted  to permit  the  applicant  to  file  a new 
application; the remaining 30 days are for the review and the issuance of 
a new Certificate of Eligibility. 

 
REQUEST FOR 
RECONSIDERATION  The Construction Prequalification Committee  shall  review a  request  for 

reconsideration  and  shall  notify  the  applicant  by  first‐class mail  of  its 
determination within 30 days after the receipt of the request, except as 
otherwise provided. 
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Chapter 

 

PREQUALIFICATION 

Subject 

 

Revocation of Certificate of Eligibility 

REVOCATION OF 

CERTIFICATE OF 

ELIGIBILITY Written documentation outlining the evidence of the certificate holder’s 

failure to perform satisfactorily or to adhere to the laws, rules, 

regulations, and specifications applicable to a contract or subcontract 

shall be presented to the Construction Prequalification Committee for 

review and be retained by the committee. 

 

Upon receipt of information or evidence that the holder of a TC 14-2 

form, Certificate of Eligibility (Exhibit 9005) has failed to perform 

satisfactorily or to adhere to applicable laws, rules, regulations, and 

specifications, the Construction Prequalification Committee may suspend 

or revoke the Certificate of Eligibility. 

 

The committee shall review and discuss the documentation.  On the basis 

of the evidence presented, a motion regarding appropriate action shall 

be made, and a vote shall be taken and recorded. 

 

PENALTIES If the committee votes to apply a penalty, its application shall be as 

follows: 

 

� First offense—90 days suspension of bidding privileges 
 

� Second offense—180 days suspension of bidding privileges 
 

� Third offense—1 year suspension of bidding privileges 
 

� Fourth offense—3 years suspension of bidding privileges 

 

Additional penalties may include a reduction in total value of 

uncompleted prime contract work allowed by the Department of 

Highways (eligibility) and may be in conjunction with any other penalties.  

Violations shall be considered active and open violations for 3 years. 
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NOTICE OF 

SUSPENSION The notice shall detail the reasons for the suspension and state the date 

of revocation of the certificate.  The notice will be sent to the certificate 

holder by both certified mail and first-class mail.  The revocation shall 

become final unless the certificate holder submits a written request for a 

hearing within 10 days after receipt of the request. 

 

The penalty shall be effective upon receipt of notice of suspension.  If the 

committee receives from the certificate holder a request for 

reconsideration or administrative hearing, the committee shall defer the 

penalty pending the outcome of the reconsideration or administrative 

hearing. 

 

RECONSIDERATION OR 

ADMINISTRATIVE 

HEARING The certificate holder shall send the request for reconsideration or 

administrative hearing to the Division of Construction Procurement. 

 

The Construction Prequalification Committee shall set a date for an 

informal hearing where the certificate holder may submit information 

and evidence pertinent to the revocation. 

 

Within 10 days after the informal hearing, the Construction 

Prequalification Committee shall advise the certificate holder of its 

findings. Appeals from the action of the committee shall be made 

according to statutory provisions. 

 

 

��� 
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Chapter 

 

PREQUALIFICATION 

Subject 

 

Affirmation of Contractors Eligible to Bid 

POLICY The Prequalification and Compliance Branch of the Division of 

Construction Procurement shall provide employees selling bid proposals 

with current listings of qualified bidders and the types of work upon 

which they are qualified to bid. 
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Chapter 

 

PREQUALIFICATION 

Subject 

 

Listing of Certificate of Eligibility Holders 

POLICY The Prequalification and Compliance Branch of the Division of 

Construction Procurement shall prepare (at least monthly) a list of 

individuals and organizations possessing a TC 14-2 form, Certificate of 

Eligibility (Exhibit 9005).  The listing shall disclose the name and address 

of each certificate holder and its principal officers. 

 

KRS 176.210 permits such lists to be prepared.  However, publication of 

the amounts of eligibility is restricted and considered classified 

information. 

 

The Division of Construction Procurement’s website lists certificate 

holders at: 

 

http://transportation.ky.gov/Construction-Procurement/Documents 

/Prequalified%20Contractors%20List.pdf 

 

��� 

http://www.lrc.ky.gov/KRS/176-00/210.PDF
http://transportation.ky.gov/Construction-Procurement/Documents/Prequalified%20Contractors%20List.pdf
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                           Procurement 

Chapter 
 

PROPOSAL PREPARATION & BIDDING 
PROCESS 

Subject 
 

Preparation of Proposal 

 
TYPES OF PROJECTS The Advertising, Proposals, and Awards Branch (APAB) will input six-year 

plan projects in AASHTOWare as they are scheduled in the monthly letting.  
APAB inputs other projects, such as maintenance projects with plans, as 
they are approved. 

 
APAB will review the bid item codes and bid items for these projects and 
will request bid item codes for new items. 

 

ITEMS THAT MAY 
BE INCLUDED The following items will be included as necessary (as determined by the 

APAB): 
 

 Water Quality Notes 
 Department of Army Permits 
 Right-of-Way Notes 
 Utility Notes 
 Communicating All Promises (CAP) Note 
 Disadvantaged Business Enterprises 
 Trainee Notes (types of work for which eligibility is desired) 

 

APPLICABLE 
DOCUMENTS APAB includes the following when warranted: 
 

 Special Notes 
 Railroad Notes 
 Best Management Practices (BMP) and Notice of Intent (NOI) 
 Special Provisions 
 Standard Drawings 
 Sepias 
 Pavement Selection 
 Paving Alternates 
 Pipe Alternates 
 Material and Description Summaries 
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Chapter 
 

PROPOSAL PREPARATION & BIDDING 
PROCESS 

Subject 
 

Proposal Final Preparations & Posting 

 
PROPOSAL 
PREPARATION After receiving the proposal from the appropriate division, the Division of 

Construction Procurement attaches appropriate notes, wage rates, and 
applicable special provisions and then checks for errors and uniformity. 

 
Prior to advertising for bids, the Division of Construction Procurement will 
ensure all necessary right of way for the project has been obtained.  Right 
of Way Certifications that are Condition 2 or 3 will be documented in 
writing to upper-level management requesting guidance on how to 
proceed. 

 
BID PROPOSALS The Division of Construction Procurement posts bid proposals by letting 

date online at: 
 

http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx 
 
 

 

http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx
http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx
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Section 

 

FEDERALLY FUNDED PROJECTS 

Subject 

 

Projects with FHWA Full Oversight 

SUBMITTAL 

DEADLINES The Division of Highway Design shall submit final plans to the Division of 

Construction Procurement 7 weeks prior to the letting date on projects 

requiring a Plans, Specifications, and Estimates Branch (PS&E) submission 

(CP-301). 

 

DELIVERY TO 

FHWA The PS&E Branch develops a detailed breakdown by types of work, 

structures, funding, and county.  The PS&E package includes: 

 

� Three sets of reduced prints 

� Four copies of the detailed estimate 

� One proposal Communicating All Promises (CAP) Note 

� A letter requesting authorization from FHWA 

 

Five weeks prior to the letting, the PS&E Branch shall submit the PS&E 

package to the applicable FHWA Project Delivery team member assigned 

to the district where the project is located. 
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Section 

 

FEDERALLY FUNDED PROJECTS 

Subject 
 

Disadvantaged Business Enterprise 

(DBE) Goals 

PROJECT DBE GOALS All federally funded projects will have a Disadvantaged Business 

Enterprise (DBE) goal that represents a percentage of the contract 

amount to be completed by a KYTC-certified DBE contractor or supplier.  

The DBE Goal Setting Committee will determine the goals prior to the 

advertisement of the letting.  The recommendations will be presented to 

the State Highway Engineer for approval and then included in the bid 

proposals. 
 

DBE GOAL SETTING 

COMMITTEE Approximately two weeks before advertisement of the letting, the 

Division of Construction Procurement will submit to the DBE Goal Setting 

Committee a report of the bid items and a field estimate of those items 

for all federal projects in a letting.  Each member reviews the report to 

determine a reasonable DBE goal by considering the following: 
 

� Bid items on the project 

� Project size 

� Project type 

� Project location 
 

The committee will meet approximately one week before advertisement 

of the letting to discuss the projects and to make a final determination of 

the recommended goals that will be presented for the State Highway 

Engineer’s approval. 
 

The DBE Goal Setting Committee consists of representatives from the 

Office of Civil Rights and Small Business Development, Division of 

Construction Procurement, and Division of Construction.  All members 

require approval by the State Highway Engineer. 
 

SHE APPROVAL The committee will send a memorandum with a DBE goal for each project 

and an overall goal for the letting to the State Highway Engineer for 

approval.  Approved goals will be incorporated by the Division of 

Construction Procurement in the proposal preparation before 

advertisement of the letting. 



FEDERALLY FUNDED PROJECTS 

Disadvantaged Business Enterprise (DBE) Goals CP-303-2 
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DOCUMENTATION All documents discussed above shall be placed in the letting file. 
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Chapter 
 

PROPOSAL PREPARATION & BIDDING 

PROCESS 

Subject 

 

Changes to Contract Documents 

POLICY After the notice to contractor and proposals have been posted to the 

website and plan sales have begun, the Plans, Specifications, and 

Estimates Branch will review and make all changes to the official 

documents by addendum of the projects designated with a contract ID of 

1# - 1###.  The revised documents will be sent to the Advertising, 

Proposals, and Awards Branch. 

 

The Division of Construction Procurement will provide all purchasers of 

plans and proposals with revised documents and post the addendum 

online at: 

 

http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx 

(then select the letting) 

 

 

��� 

http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx
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Chapter 
 

PROPOSAL PREPARATION & BIDDING 

PROCESS 

Subject 

 

Nonrecurring Bid Items 

POLICY The Plans, Specifications, & Estimates Branch shall maintain the database 

of nonrecurring bid items. Requests for new nonrecurring bid items shall 

be submitted to this branch. 

 

The branch will determine if an existing nonrecurring item can be utilized.  

If not, the item number will be created with the next 5-digit sequential 

number in the series.  The item number will have 2 alpha characters 

followed by five digits.  The first alpha character will be either “E” for 

English units or “N” for neutral units.  The second will be based on where 

the details for the item are located using the following: 

 

� S—Standard Specification (followed by the three-digit spec number) 

� R—Supplemental Specification (followed by the three-digit spec 

number) 

� N—Special Note 

� P—Special Provision (followed by the provision number) 

� C—Contract Note 

� D—Details in plans 

 

For example, “23158ES505 detectable warning” refers to details in 

Standard Specification 505. 

 

 

��� 
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Chapter 
 

PROPOSAL PREPARATION & BIDDING 

PROCESS 

Subject 

 

Advertising Bids & Notification of Changes 

ADVERTISING The Division of Construction Procurement shall advertise for bids to be 

received on construction projects: 

 

� Not less than 21 days prior to opening of bids for federal-aid projects 

 

� Not less than 7 days prior to opening of bids for 100 percent state-

funded projects 

 

� At least one time in one of the leading statewide newspapers 

 

� Online at: 

 

http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx 

 

CHANGES ON PLANS 

OR PROPOSALS The Division of Construction Procurement shall notify all plan holders and 

purchasers of proposals of any changes that are made on plans or 

proposals by posting under the particular letting online at: 

 

http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx 

 

 

��� 

http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx
http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx
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Chapter 
 

PROPOSAL PREPARATION & BIDDING 

PROCESS 

Subject 

 

Procedure for Advertising Projects 

NOTICE TO 

CONTRACTORS The Division of Construction Procurement prepares an authority to 

advertise for the State Highway Engineer’s approval.  Prior to the 

inclusion of a federal project in the authority, the Division of Construction 

Procurement will verify with the Division of Program Management that 

they have an approved federal FPA-1 form, Federal-Aid Program Data 

(Exhibit 9025) for that project. The FPA-1 form is commonly referred to 

as a PR-1. 

 

Upon receipt of an approved official authority to advertise, the Division 

of Construction Procurement produces the Notice to Contractors (Exhibit 

9014).  The notice will include all projects in the letting, instructions for 

bidders to submit a bid, and directions to pertinent information. 

 

INTERNET 

ADVERTISING The Division of Construction Procurement posts a copy of each Notice to 

Contractors online at: 

 

http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx 

(under the particular letting) 
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http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx
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Chapter 
 

PROPOSAL PREPARATION & BIDDING 

PROCESS 

Subject 

 

Payment to Newspapers 

POLICY The publisher shall submit to the Division of Construction Procurement a 

copy of each newspaper advertisement along with one copy of the 

company’s invoice.  The division shall prepare the agency miscellaneous 

quick pay in eMARS and forward the quick pay with copies of the invoices 

and tear sheet to the Division of Accounts. 

 

After receiving all necessary documentation, the Division of Accounts will 

process the payment. 
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Chapter 
 

PROPOSAL PREPARATION & BIDDING 

PROCESS 

Subject 

 

Bidder Registration 

PREPARATION OF 

THE BIDDER 

REGISTRATION FORM The Advertising, Proposals, and Awards (APA) Branch prepares a Bidder 

Registration form (Exhibit 9021) that includes all projects in the letting 

and then posts it online at: 

 

http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx 

 

REGISTERING AS AN 

ELIGIBLE BIDDER The Division of Construction Procurement shall register bidders who 

submit a Bidder Registration form and who are qualified to perform the 

major type of work being advertised, as designated on the Qualifications 

for Bidders (Exhibit 9022) posted for each letting on 

“http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx” 

(by selecting the letting and then “Qualifications for Bidders” under 

“Publications”). 

 

Bidders must be registered for each project on which they intend to 

submit a bid. 

 

Registration forms will be accepted up to 3:00 p.m. prevailing time on the 

day before the letting. 

 

VERIFICATION OF 

REQUESTS TO BE AN 

ELIGIBLE BIDDER Bidders requesting to be registered shall be verified to be prequalified for 

the work types of the project on which they want to bid.  If they are 

prequalified for the work types of the project, then the bidders will be 

denoted as such in the Letting and Award Software (LAS). 

 

LISTING OF 

REGISTERED 

BIDDERS The Division of Construction Procurement will make available to the 

public a listing of all contractors who have registered.  The division 

http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx
http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx
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updates this listing periodically before the division opens the bids. 

LISTING OF 

REGISTERED 

BIDDERS (CONT.) This information will be available: 

 

� In the reception area of the Division of Construction Procurement 

 

� Online at “http://transportation.ky.gov/Construction-Procurement/P 

ages/default.aspx” (by selecting the letting and then selecting 

“Eligible Bidders List”) 

 

� On the Bid Express On-line Bidding Exchange 

 

 

��� 

http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx
http://transportation.ky.gov/Construction-Procurement/Pages/default.aspx
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Chapter 
 

PROPOSAL PREPARATION & BIDDING 

PROCESS 

Subject 

 

Project Bid Item List 

PREPARING 

BID ITEM LIST After officially advertising a project for bids to be received, the Division of 

Construction Procurement uses copies of proposals and roadway plans as 

a basis for preparing the project pay estimate package (Exhibit 9023). 
 

The division applies the following data to pay estimates: 
 

� Project number 
 

� District and county 
 

� Bid Item List (Exhibit 9004) 
 

� Type of construction liquidated damages based on contract amount, 

unless specified 
 

� Road name and subsection descriptions 
 

� Item description and length of project (miles) 
 

� Unit and type code (subsection work type) 
 

� Total quantity and contract amount (total) 
 

� If a project covers more than one county, a breakdown of quantities 

showing total amount of work to be performed in each county 
 

� If a project has more than one project number, a breakdown of 

quantities showing total amount of work to be performed on each 

project number 
 

� If a project includes more than one account number, a breakdown of 

each account number, with each breakdown cross-referenced to the 

project 
 

� Breakdown as to the cost of each structure 20 feet and over in 

roadway length 
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PREPARING BID 

ITEM LIST (CONT.) 

� Breakdown or grouping of specialty items (for example, lighting and 

landscaping) 
 

� The successful contractor’s unit price bid on each item, taken from 

the computer tabulation when bids have been opened and the 

project has been officially awarded 
 

� Successful contractor’s name, address, and vendor number, taken 

from the contractor’s bid packet 
 

� Estimated unit prices extended and totaled to match total contract 

amount 
 

� Application of the account number and encumbrance number upon 

approval of a TC 14-32 form, Encumbrance Form (Exhibit 9008), by 

the Division of Accounts 
 

SUBMITTING 

ENCUMBRANCE 

FORM After a project is awarded, the Division of Construction Procurement 

submits the TC 14-32 form to the Division of Accounts for approval.  

When the confirmation of a contract notice to proceed has been issued 

and the encumbrance form is approved, the effective date of the notice 

to begin work and the specified date of completion are applied. The 

contract is then electronically passed to the SiteManager system in the 

Division of Construction. 
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                           PPPProcurementrocurementrocurementrocurement 

Chapter 
 

PROPOSAL PREPARATION & BIDDING 

PROCESS 

Subject 

 

Engineer’s Estimate 

PROCEDURE The Plans, Specifications, & Estimates Branch (PS&E) will prepare the 

engineer’s estimate (EE) for each highway project in the bid lettings.  

PS&E will obtain all contract documents available to eligible bidders when 

advertised for use in determining unit costs.  The EE represents fair and 

reasonable costs to construct a project with current material, labor, and 

equipment costs including overhead and profit.  Cost-based, historical 

price-based, and/or a hybrid of the two may be used to determine unit 

prices.  The EE on all projects must be completed prior to the letting. 

 

PUBLIC 

ANNOUNCEMENT 

OF EE PS&E will enter the EE in the Proposal and Estimate System (PES) prior to 

the letting.  An engineer’s estimate summary produced by the Letting and 

Award System (LAS) will be delivered to the director of Construction 

Procurement at the letting location after the deadline for bid submittals.  

These EEs will be used for the public announcement as per 23 CFR 

635.113 and KRS 176.080. 

 

 

��� 

http://www.lrc.ky.gov/KRS/176-00/080.PDF
http://edocket.access.gpo.gov/cfr_2010/aprqtr/pdf/23cfr635.113.pdf
http://edocket.access.gpo.gov/cfr_2010/aprqtr/pdf/23cfr635.113.pdf
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 CONSTRUCTION 

                                          

                           Procurement 

Chapter 
 

PROPOSAL PREPARATION & BIDDING 
PROCESS 

Subject 

 

Confidentiality of Engineer’s Estimate 

POLICY  The engineer’s estimate (EE) is confidential information and shall not be released 
to  anyone  prior  to  the  letting  without  written  authorization  from  the  State 
Highway  Engineer  and  the Office of  Legal  Services.    The  EE  shall be  kept  in  a 
secure  location  and  only  accessible  to  the  estimating  staff  in  the  Plans, 
Specifications, &  Estimates  Branch  (PS&E)  and  the Director  of  the Division  of 
Construction Procurement. 

 
After reading the EE at the  letting, the unit prices shall remain confidential and 
shall  not  be  released  to  anyone without written  authorization  from  the  State 
Highway Engineer and the Office of Legal Services. 

 
Any  estimator  requested  to  provide  the  EE  without  the  required  written 
authorization  shall  immediately  notify  the  Director  of  the  Division  of 
Construction  Procurement.    The  director  shall  then  notify  the  appropriate 
management personnel of the unauthorized request. 

 
 

 



       CP-401 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

12/10  Page 1 of 1 

    CCCCONSTRUCTIONONSTRUCTIONONSTRUCTIONONSTRUCTION    

                                         

                           PPPProcurementrocurementrocurementrocurement 

Chapter 

 

BID REVIEW & AWARDING OF CONTRACTS 

Subject 

 

Opening Bids 

POLICY Bids are submitted electronically using the Expedite software and 

retrieved using the Bid Express Retrieval Console (BERC) software.  The 

bids are checked for an electronic bid bond included.  If an electronic bid 

bond is not included, a cashier’s check, certified check, or paper bid bond, 

TC 14-014 form, Proposal or Bid Bond (Exhibit 9024), must be received 

prior to the letting time.  All bids are checked to determine if the bidder 

has omitted any of the following: 

 

� A unit price for any pay item 

 

� An amount for the entire quantity of the same pay item, except when 

a choice of authorized pay items is permitted 

 

� Any required addenda 

 

FAILURE TO SUBMIT 

COMPLIANT BID If the bidder has failed to include a guaranty in an amount at least equal 

to the amount indicated on the proposal form or to properly prepare the 

bid (including the omission of any items detailed above), the bid shall be 

rejected and not read by the Department of Highways. 

 

 

��� 
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 CONSTRUCTION 

                                          

                           Procurement 

Chapter 
 

BID REVIEW & AWARDING OF CONTRACTS

Subject 
 

Information Submitted to 
Awards Committee 

PROCEDURE  The  Plans,  Specifications,  and  Estimates  Branch  (PS&E)  will  provide  a 
printed document containing the project information, total bid, line‐item 
profiles, and unit bids for all projects in the letting for Awards Committee 
members and designated attendees.  This information is confidential and 
shall be disposed of properly or returned to PS&E for proper disposal. 

 
The General Administration and Personnel Manual details Cabinet policy 
concerning confidential information (GAP‐807). 

 
CP‐404 details the Awards Committee membership and requirements. 

 
 

 

http://transportation.ky.gov/Organizational-Resources/Policy%20Manuals%20Library/General%20Administration%20and%20Personnel.pdf#gap807p1


       CP-403 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

12/10  Page 1 of 1 

    CCCCONSTRUCTIONONSTRUCTIONONSTRUCTIONONSTRUCTION    

                                         

                           PPPProcurementrocurementrocurementrocurement 

Chapter 

 

BID REVIEW & AWARDING OF CONTRACTS 

Subject 

 

Review of Bids 

PROCEDURE The Plans, Specifications, and Estimates Branch (PS&E) shall: 

 

� Review and analyze the bids submitted by contractors 

 

Note:  Trns*port BAMS/DSS may be used to assist in this analysis. 

 

� Report potential front-loading, materially-unbalanced, and 

mathematically-unbalanced bids to the Awards Committee 

 

 

��� 
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                           PPPProcurementrocurementrocurementrocurement 

Chapter 

 

BID REVIEW & AWARDING OF CONTRACTS 

Subject 

 

Award & Execution of Contracts 

OVERVIEW Immediately after the bids are opened or retrieved, the bid prices are 

validated. Thereafter, the Division of Construction Procurement makes a 

comparison of bids based on correct summation of quantities at the unit 

prices bid.  When an error exists in an extension, the correct extended 

unit price shall govern. 
 

The Commissioner of the Department of Highways reserves the right to 

accept or reject any or all bids and to waive minor technicalities as may 

be deemed in the best interest of the Commonwealth. 

 

IRREGULAR 

PROPOSALS The department will consider any individual proposal and may reject it 

for any of the following reasons: 
 

� The proposal is on a form other than that furnished by the Cabinet or 

the form is altered or any part thereof is detached 
 

� There are unauthorized additions, conditional or alternate bids, or 

irregularities of any kind that tend to make the proposal incomplete, 

indefinite, or ambiguous as to its meaning 
 

� The bidder adds any provisions reserving the right to accept or reject 

an award or to enter into a contract pursuant to an award 

 

DISQUALIFICATION 

OF BIDDERS Any of the following reasons may be considered sufficient for 

disqualification of a bidder and rejection of the bidder’s proposal or 

proposals: 
 

� More than one proposal for the same work from an individual, firm, 

or corporation 
 

� Evidence of collusion among bidders 
 

Note:  Participants in collusion will receive no recognition as bidders 

for future work until they have been reinstated as qualified bidders. 
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DISQUALIFICATION 

OF BIDDERS (CONT.) 

� Any failure to comply with the provisions of Article 102.07 or Article 

102.08 of the Standard Specifications for Road and Bridge 

Construction 
 

� Insufficient eligibility to accept an award 
 

REJECTED BIDS & 

DISQUALIFIED BIDDERS The Director of the Division of Construction Procurement will maintain a 

list of rejected bids and disqualified bidders for each letting. 
 

REVIEW FOR DEBARRED 

OR SUSPENDED 

CONTRACTORS OR 

INDIVIDUALS Prior to the awards meeting, the Advertising, Proposals, and Awards 

(APA) Branch: 
 

� Reviews the Excluded Parties List System (EPLS) website 

(https://www.epls.gov/epls/search.do) for low bidders on projects 

who have been suspended or debarred by the federal government 
 

� Checks the EPLS for officers of the low bidders’ companies 
 

� Prepares a report of the findings and sends them to the director prior 

to the awards meeting 
 

� Places a copy of the report in the letting files 
 

REVIEW FOR DBE 

PARTICIPATION ON 

FEDERALLY FUNDED 

PROJECTS Prior to the Awards Committee meeting, the director’s office will: 
 

� Send notice to apparent low bidders requesting a Disadvantaged 

Business Enterprise (DBE) plan 
 

� Review submitted DBE plans for conformance 
 

� Forward submitted DBE plans to FHWA 
 

AWARDS 

COMMITTEE The Awards Committee shall meet to review and analyze bids submitted 

to the Division of Construction Procurement.  The committee will make a 

recommendation to award or reject each project in a letting to the 

appointed authority of the Department of Highways. 
 

 

https://www.epls.gov/epls/search.do
http://transportation.ky.gov/Construction/Pages/Kentucky-Standard-Specifications.aspx
http://transportation.ky.gov/Construction/Pages/Kentucky-Standard-Specifications.aspx
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AWARDS 

COMMITTEE (CONT.) The committee members shall include: 
 

� State Highway Engineer (Chair and voting member) 
 

� Deputy State Highway Engineer for the Office of Project Delivery and 

Preservation (voting member) 
 

� Deputy State Highway Engineer for the Office of Project Development 

(voting member) 
 

� Additional voting members at the discretion of the State Highway 

Engineer 
 

� Director of the Division of Construction Procurement, or designee 

(nonvoting member) 
 

� Branch Manager of the Plans, Specifications, and Estimates Branch in 

the Division of Construction Procurement, or designee (nonvoting 

member) 

 

Other attendees may include representatives from the Office for Civil 

Rights and Small Business Development (OCRSBD), the Internal Audits 

Branch in the Division of Audit Services, and the Federal Highway 

Administration (FHWA).  Committee members may request additional 

attendees to attend on a letting- or project-specific basis.  Other 

attendees will be in an advisory role. 
 

Any discussion or material with or about individual unit bid prices is 

confidential. 
 

CERTIFICATE OF 

AUTHORITY FOR 

FOREIGN ENTITIES As per KRS 176.085, all foreign entities shall provide a certificate of 

authority from the Kentucky Secretary of State within 14 days of the bid 

or proposal opening.  Once a certificate is provided initially for a bidder, 

the division will check the Secretary of State’s website, 

“https://app.sos.ky.gov/ftsearch/default.aspx” to verify status is active 

and standing is good for subsequent bids. 
 

AWARDS COMMITTEE 

MEETING The meeting shall be tentatively scheduled for the second Tuesday after 

the letting.  Committee members shall thoroughly review the bids prior 

to the meeting.  Any items of concern should be addressed prior to the 

meeting to permit time to adequately research and allow for a more 

efficient meeting. 

http://www.lrc.ky.gov/KRS/176-00/085.PDF
https://app.sos.ky.gov/ftsearch/default.aspx
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AWARDS COMMITTEE 

MEETING (CONT.) The Plans, Specifications, & Estimates (PSE) Branch shall conduct a post-

letting review to check for materially and mathematically unbalanced 

bids.  The bid tabs will be distributed as soon as possible after the 

contractors’ electronic bids have been validated by the paper copy 

submitted. The PSE Branch distributes the bid tabs to the committee 

members. 
 

The committee should consider the following factors when reviewing the 

bids submitted for a project: 
 

� Comparison of the bids against the engineer’s estimate (EE) 
 

� Number of bids submitted 
 

� Distribution or range of bids received 
 

� Identify the geographic location of the bidders 
 

� Potential savings if the project is re-advertised 
 

� Comparison of bids against other recent bids for the same item 
 

� Urgency of the project 
 

� If a previous let project, number of times let 
 

� Current market conditions 
 

� Unbalancing of bids 
 

� Comparison of unit bids versus EE unit bids 
 

� Funding 
 

� Any other factors deemed important by the Cabinet 
 

Special situations may require additional consideration, such as: 
 

� Safety projects that are to correct extremely hazardous conditions 

where the traveling public may be in danger 
 

� Emergency repair or replacement of damaged facilities 
 

� Projects to open traffic on otherwise completed facilities 
 

� Projects critical to a phased construction schedule, where delay 

would mean substantial impact on the completion date of the facility 
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AWARDS COMMITTEE 

MEETING (CONT.) There may be errors in the engineer’s estimate revealed while reviewing 

the contractors’ bids.  Revisions to the engineer’s estimate after the 

letting shall be made only if there is proper justification.  The revised 

estimate and bid tabs will be provided by the PSE Branch prior to the 

awards meeting. 
 

Committee meeting minutes are kept by the Division of Construction 

Procurement.  After the meeting, the minutes are typed, approved by the 

State Highway Engineer, and filed. 
 

AWARD OF 

CONTRACT Unless the Department of Highways rejects all bids, the contract will be 

recommended for award to the lowest responsible bidder whose 

proposal complies with the requirements of laws, regulations, and 

specifications relating to the project.  Award will normally be made 

within 10 working days after the date of receiving bids unless it is 

deemed best to hold the proposals of the two low bidders for a period 

not to exceed 60 days for final disposition of award.  Exhibit 9015 shows 

a sample award notice. 
 

FHWA FULL-OVERSIGHT 

PROJECTS FHWA full-oversight projects will require concurrence in award or 

rejection of a project.  The APA Branch will send a concurrence letter 

along with certified bid tabs to FHWA.  FHWA will make their 

endorsement on the concurrence letter and return to the APA Branch for 

the files.  Supporting documentation for award will be provided, as 

required by FHWA, by the TEBM of the PSE Branch.  To avoid potential 

delay in the contract award, FHWA should make every effort to attend 

the Awards Committee meeting and provide concurrence at that time. 
 

CANCELLATION 

OF AWARD The Cabinet reserves the right to cancel the award of any contract at any 

time before the signing of the contract by all parties without any liability 

accruing against the Cabinet. 
 

RETURN OF PROPOSAL 

GUARANTIES The proposal guaranties (certified checks or cashier’s checks) of all except 

the two lowest bidders will be returned within 5 days after the proposals 

have been checked, tabulated, and compared. 
 

The proposal guaranty of the lowest bidder will be held. If deemed 

appropriate in the judgment of the Commissioner of the Department of 

Highways, the proposal guaranty of the second-lowest bidder may be 

held until the project is awarded and the contract and bond of the 

successful bidder have been executed and approved. 
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RETURN OF PROPOSAL 

GUARANTIES (CONT.) If no award is made within 60 days, the department shall return all 

proposal guaranties (certified checks or cashier’s checks) to the bidders.  

The department will retain bid bonds as a part of the bidder’s file. 
 

EXECUTION OF 

CONTRACT The bidder to whom the contract is awarded will execute and file with 

the department: 
 

� Signed contract 
 

� Approved performance bond and payment bond 
 

� Satisfactory evidence of required liability insurance and workers’ 

compensation insurance 
 

� Satisfactory evidence of compliance with Article 102.15 of the 

applicable Standard Specifications for Road and Bridge Construction 
 

� Anticipated earning schedule, if applicable 
 

� Three copies of the TC 14-27 form, Authority to Sign (Exhibit 9003), 

and the TC 14-309 form, Trainee Classification Form and Notice of 

Selection of Program (Exhibit 9018), if applicable 
 

The bidder shall submit these documents to the Division of Construction 

Procurement within 15 calendar days after the date of receiving the 

notice of award unless otherwise provided in the proposal or notified in 

writing by the department.  The contract and the bonds will be executed 

on the contract form furnished by the department.  Within 30 calendar 

days after receipt of the above-mentioned documents, the Commissioner 

of the Department of Highways will make final disposition of the 

contract. 
 

Upon receipt of the executed contract documents from the contractor, 

the documents are checked for signatures, witnesses, bonding seal, 

insurance coverage, and power of attorney for bondsman. 
 

Powers of attorney are checked to determine if they have been properly 

executed and filed in the Franklin County Court Clerk’s office.  Two copies 

of the executed contract and a copy of the power of attorney are 

submitted to the Office of Legal Services for approval as to form and 

legality. 
 

CP-405 and CP-406 detail the procedures for the execution of contract 

documents. 

 

http://transportation.ky.gov/Construction/Pages/Kentucky-Standard-Specifications.aspx
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APPROVAL OF 

CONTRACT A contract is not binding until the Commissioner of the Department of 

Highways, or authorized representative, has executed it and the Division 

of Accounts has certified it as to the availability of sufficient funds. 

 

FAILURE TO 

EXECUTE CONTRACT Failure to comply with Article 103.06 of the Standard Specifications for 

Road and Bridge Construction shall be just claim for the annulment of the 

award.  It is understood by the bidder and the Commissioner of the 

Department of Highways that, in the event of the annulment of the 

award, the guaranty deposited with the proposal will be forfeited as 

agreed and liquidated damages sustained. As provided by KRS 176.080, at 

this point the Commissioner of the Department of Highways may elect to 

do any of the following: 

 

� Make award to the next-lowest responsible bidder 

 

� Re-advertise the work 

 

� Have work performed by the Cabinet 

 

 

��� 

http://www.lrc.ky.gov/KRS/176-00/080.PDF
http://transportation.ky.gov/Construction/Pages/Kentucky-Standard-Specifications.aspx
http://transportation.ky.gov/Construction/Pages/Kentucky-Standard-Specifications.aspx
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                           PPPProcurementrocurementrocurementrocurement 

Chapter 

 

BID REVIEW & AWARDING OF CONTRACTS 

Subject 

 

Officially Awarding Contracts 

PROCEDURE When the Awards Committee recommends that a project be awarded, 

the Division of Construction Procurement prepares an Official Order 

(Exhibit 9015) and forwards it to: 

 

� Division of Accounts for certification as to funds available 
 

� Commissioner, Department of Highways, for official action 
 

� Division of Accounts for an Official Order number 

 

The Advertising, Proposals, and Awards (APA) Branch distributes the 

approved Official Order as follows: 

 

� Division of Construction 1 copy 
 

� Division of Program Management 1 copy 
 

� Division of Highway Design 2 copies 
 

� Division of Structural Design 1 copy 
 

� Office of Public Affairs 1 copy 
 

� Deputy State Highway Engineer 

for Project Development 1 copy 
 

� Division of Maintenance 3 copies 
 

� Office of Budget and Fiscal Management 1 copy 
 

� Division of Accounts original document 
 

� Legislative Research Commission 1 copy 
 

� Federal Highway Administration (federal) 1 copy 
 

� Kentucky Association of Highway Contractors 1 copy 
 

� Division of Construction Procurement 5 copies 
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FHWA 

REQUIREMENTS For certain federal-aid projects, the Department of Highways must obtain 

the concurrence of the Federal Highway Administration prior to award by 

the Commissioner of the Department of Highways.  The APA Branch 

sends a letter, accompanied by a noncollusion affidavit (Exhibit 9010), to 

the Federal Highway Administration requesting concurrence. 

 

 

��� 
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Chapter 

 

BID REVIEW & AWARDING OF CONTRACTS 

Subject 

 

Execution of Contract Documents 

PROCEDURE When a project has been officially awarded, the Division of Construction 

Procurement: 

 

� Prepares two contracts and bonds with a letter of transmittal 

 

� Sends the contracts, bonds, and original letter of transmittal to the 

contractor for execution 

 

� Prior to execution, distributes the transmittal letter as follows: 

 

� Chief District Engineer 1 copy 

� Division of Accounts 1 copy 

� Division of Construction Procurement (contract folder) 1 copy 

 

PROCESSING 

CONTRACT 

DOCUMENT After the contractor and the Cabinet have properly executed the contract 

document, the processing of the document is as follows: 

 

1. The Division of Construction Procurement prepares TC 14-32, 

Encumbrance Form (Exhibit 9008), for each project after the project 

authorization from the appropriate office has been received. 

 

2. Two copies of the completed TC 14-32 is forwarded to the Division of 

Accounts for approval of the encumbrance for each account number 

on the contract document. 

 

3. Upon receipt of the project authorization, the Division of 

Construction Procurement issues a notice to begin work (Exhibit 

9013). 

 

4. Upon receipt of the approved encumbrance from the Division of 

Accounts, the Division of Construction Procurement passes the 

project in SiteManager system to the Division of Construction. 
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DISTRIBUTION OF 

CONTRACT DOCUMENT 

AFTER FINAL 

EXECUTION After final execution of the contract document, the Division of 

Construction Procurement distributes copies as follows: 

 

� Contractor 1 copy 

� Division of Construction Procurement Original document 

� Division of Accounts Original document 

� Chief District Engineer 1 copy 

� Bonding companies 1 copy 

� Federal Highway Administration (if federal aid) 1 copy 

� Division of Construction 1 copy 

 

DISTRIBUTION OF 

NOTICE TO BEGIN 

WORK The Division of Construction Procurement distributes copies of the notice 

to begin work as follows: 

 

� Contractor Original document 

� Chief District Engineer 1 copy 

� Bonding company 1 copy 

� Federal Highway Administration (if federal aid) 1 copy 

� Division of Construction 1 copy 

� Division of Materials 1 copy 

� Division of Accounts 1 copy 

� Division of Construction Procurement 1 copy 

� Kentucky Association of Highway Contractors 1 copy 

 

AUTHORITY TO SIGN A TC 14-27, Authority to Sign (Exhibit 9003), will be required to be kept 

on file for every contractor.  The authority will be in effect for all persons 

listed on the form until an officer of the company submits a new TC 14-

27. 

 

 

��� 
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                           PPPProcurementrocurementrocurementrocurement 

Chapter 

 

BID REVIEW & AWARDING OF CONTRACTS 

Subject 

 

Rejection of Project 

PROCEDURE When the Awards Committee recommends that a project be rejected, 

the Advertising, Proposals, and Awards Branch: 
 

1. Prepares an Official Order (Exhibit 9016) and submits it to the 

Commissioner of the Department of Highways for approval 
 

2. Sends the approved Official Order to the Division of Accounts for an 

official order number 
 

3. Notifies the contractor by letter, with a copy of the Official Order 

attached, that the project has been rejected 
 

DISTRIBUTION OF 

OFFICIAL ORDER FOR 

REJECTION OF 

PROJECT The Advertising, Proposals, and Awards Branch distributes the Official 

Order as follows: 

 

� Division of Construction 1 copy 

� Division of Program Management 1 copy 

� Division of Highway Design 2 copies 

� Division of Structural Design 1 copy 

� Office of Public Affairs 1 copy 

� Deputy State Highway Engineer for 

Project Development 1 copy 

� Division of Maintenance 3 copies 

� Office of Budget and Fiscal Management 1 copy 

� Division of Accounts Original document 

� Legislative Research Commission 1 copy 

� Federal Highway Administration (federal aid) 1 copy 

� Kentucky Association of Highway Contractors 1 copy 

� Division of Construction Procurement 5 copies 

 

 

��� 
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Chapter 

 

CONTRACT COMPLIANCE 

Subject 
 

Equal Employment Opportunity 

Compliance 

COMPLIANCE 

PROCEDURES The Kentucky Transportation Cabinet follows the compliance procedures 

outlined in 23 CFR, Part 230, Subpart C, Appendix A.  The Cabinet 

conducts equal employment opportunity (EEO) contract compliance 

reviews in accordance with 23 CFR, Part 230, Subpart D, Appendix A.  This 

includes close cooperation with the Federal Highway Administration 

(FHWA). 
 

EEO 

ENFORCEMENT Compliance personnel in the Division of Construction Procurement 

enforce equal employment opportunity through the Federal Aid Highway 

Act of 1968, (23 U.S.C. 140 [a]) and 23 CFR 230. Bid proposals include 

directives that give sufficient data to assist contractors in meeting their 

equal employment opportunity obligations and keeping their companies 

in compliance with: 
 

� Goals and timetables in each county for the employment of women 

and minorities in construction 
 

� Efforts utilized to reach and maintain goals 
 

� Assurance that employees are free from harassment or discrimination 
 

� Standard Federal EEO Construction Contract Specifications (FHWA 

1273) 
 

EXPLANATION OF 

EEO PROVISIONS At every preconstruction conference, the district EEO aide explains in 

detail the EEO provisions in each federal-aid contract.  This is made a 

matter of official record, as it is in the minutes of the conference.  In the 

absence of the EEO aide, an affirmative action compliance officer from 

the Division of Construction Procurement may attend the 

preconstruction conference. 
 

The Construction Guidance Manual (CST-308-2) further details EEO 

discussion requirements at the preconstruction conference. 

http://edocket.access.gpo.gov/cfr_2010/aprqtr/pdf/23cfr230CAppA.pdf
http://www.access.gpo.gov/nara/cfr/waisidx_10/23cfr230_10.html
http://www.access.gpo.gov/nara/cfr/waisidx_10/23cfr230_10.html
http://frwebgate.access.gpo.gov/cgi-bin/usc.cgi?ACTION=RETRIEVE&FILE=$$xa$$busc23.wais&start=1160456&SIZE=12820&TYPE=PDF
http://www.fhwa.dot.gov/programadmin/contracts/1273.cfm
http://www.fhwa.dot.gov/programadmin/contracts/1273.cfm
http://transportation.ky.gov/Organizational-Resources/Policy%20Manuals%20Library/Construction.pdf#cst308-2p1
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IMPLEMENTATION 

OF HIGHWAY 

CONSTRUCTION 

EEO PROGRAM District EEO aides are responsible for assisting the Division of 

Construction Procurement in implementing the highway construction 

EEO program. 

 

DESIGNATION OF 

EEO AIDE Each Chief District Engineer designates the EEO aide responsible for EEO 

and wage contract requirements.  The EEO aide is responsible to the 

Division of Construction Procurement for the implementation of these 

contract requirements.  Compliance staff of the Division of Construction 

Procurement relates all compliance regulations, changes, deletions, and 

procedures to each EEO aide. 

 

Each EEO aide shall supply all pertinent correspondence, information, 

directives, etc., relative to EEO or wage-and-hour compliance to 

appropriate district personnel.  It is also the responsibility of the EEO aide 

or section engineer to report to the Division of Construction Procurement 

any noncompliance on any project within his or her district.  The 

Construction Guidance Manual (CST-308-1) further details EEO aide 

requirements. 

 

EEO POSTERS The compliance staff of the Division of Construction Procurement 

furnishes the district EEO aides with the EEO posters required to be 

posted in conspicuous locations at the project site before construction 

commences. The EEO aides provide them to the prime contractor and/or 

subcontractor. 

 

EEO 

DOCUMENTATION 

RESPONSIBILITIES The district EEO aide assures that the contractor, prior to the 

commencement of work, is knowledgeable of the frequency and 

adequacy of reports required to meet the documentation responsibilities 

in the EEO documentation guidelines. 

 

COMPLAINTS OF 

DISCRIMINATION When made aware of any complaints of discrimination by any employee 

of a work force (employed by a contractor or subcontractor) who 

believes that he or she has been discriminated against because of race, 

creed, color, sex, disability, age, or national origin, the district EEO aide 

immediately notifies compliance personnel in the Division of 

Construction Procurement. 

http://transportation.ky.gov/Organizational-Resources/Policy%20Manuals%20Library/Construction.pdf#cst308-1p1
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COMPLAINTS OF 

DISCRIMINATION 

(CONT.) The Division of Construction Procurement investigates complaints of 

discrimination and may refer such complaints to other state and federal 

agencies. 
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CONTRACT COMPLIANCE 

Subject 

 

External Training Program 

PLACEMENT OF 

TRAINEES 23 CFR, Part 230.111 details the requirements for the placement of 

trainees on federal-aid construction contracts. 

 

TRAINEE 

DISTRIBUTION Before commencing work, the contractor forwards completed TC 14-309 

form, Trainee Classification Form & Notice of Selection of Program 

(Exhibit 9018), to the Division of Construction Procurement. Compliance 

staff then examines the classifications listed and checks them against the 

classifications listed in the contract.  After considering the type of federal 

funding involved and the number of minorities and females available in 

the labor market areas, compliance staff can assure proper distribution of 

trainees in appropriate classifications. 

 

TRAINEE 

APPROVAL The contractor must forward a completed TC 14-310, Notice of Selection 

of Trainee and Trainee Work History (Exhibit 9012), to the Division of 

Construction Procurement for approval. 

 

 

TRAINEE 

PROGRESS Compliance staff of the Division of Construction Procurement continually 

monitors the progress of all trainees by means of project site interviews 

and reports from contractors and engineers in the field.  The TC 14-311 

form, Weekly Training Report (Exhibit 9020) and the TC 14-310 form are 

utilized by compliance personnel in monitoring compliance with trainee 

special provisions. 

 

 

��� 

http://edocket.access.gpo.gov/cfr_2010/aprqtr/pdf/23cfr230.111.pdf
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CONTRACT COMPLIANCE 

Subject 

 

Disadvantaged Business Enterprise (DBE) 

REQUIREMENTS The Cabinet includes in its bid proposals for all federal-aid projects the 

following requirements: 

 

� A certification requiring the bidder’s signature stating that if the 

bidder desires to subcontract any portion of the work, he or she: 

 

♦ Will take affirmative action to seek out and consider 

disadvantaged business enterprises as potential subcontractors 

 

♦ Has made contact with potential disadvantaged business 

enterprise subcontractors; has affirmatively solicited their 

interest, capacity, and prices; and has documented the result of 

such contacts 

 

Note:  A bidder’s failure to submit this certification shall render its bid 

nonresponsive. 

 

� A provision requiring the contractor to designate a liaison officer who 

will administer his or her disadvantaged business enterprise program 

 

 

The Office for Civil Rights and Small Business Development oversees the 

KYTC DBE Program and provides more information on their website at: 

 

http://transportation.ky.gov/Civil-Rights-and-Small-Business-Develop 

ment/Pages/default.aspx 

 

��� 

http://transportation.ky.gov/Civil-Rights-and-Small-Business-Development/Pages/default.aspx
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Chapter 
 

CONTRACT COMPLIANCE 

Subject 

 

Wage & Hour Compliance 

RESPONSIBILITY  Compliance  personnel  in  the Division  of  Construction  Procurement  are 
responsible for the administration of wage‐and‐hour laws and regulations 
as they apply to highway construction  in Kentucky.   The division obtains 
wage  determinations  from  the  U.S.  Department  of  Labor’s  “Wage 
Determinations OnLine” website and incorporates them into proposals. 

 
Compliance  personnel  ensure  that  contracts  include  appropriate wage 
determinations  and  required  provisions.  This  requires  interpreting 
instructional, policy, and procedure memoranda from the U.S. Department 
of Labor, U.S. Department of Transportation, and Kentucky Department of 
Labor.  Compliance personnel furnish requirements of labor standards to 
Cabinet personnel and to firms doing business with the Cabinet. 

 
LABOR STANDARDS 
PROVISIONS 
COMPLIANCE  The Division of Construction Procurement uses  the U.S. Department of 

Transportation’s  Labor Compliance Manual and  the U.S. Department of 
Labor’s  Operations  Handbook  as  guides  to monitor  labor  practices  of 
federal‐aid highway construction contractors.  Labor standards provisions 
of contracts are required by various acts  (Copeland “Anti‐Kickback” Act, 
Davis‐Bacon Act and related acts, Work Hours and Safety Act of 1962, False 
Information Act, False Claims Act, etc.). 

 
The district EEO aide or compliance officer  (CO) explains  these acts and 
other  applicable  labor  regulations  to  contractors  at  preconstruction 
conferences. 

 
FEDERAL‐ & STATE‐ 
REQUIRED POSTERS 
COMPLIANCE  Compliance  personnel  of  the  Division  of  Construction  Procurement 

provide  the  district  EEO  aide  the  applicable  posters  for  a  construction 
project.  At the preconstruction conference, the district EEO aide furnishes 
the posters to the contractor to display at the project site. 
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FEDERAL‐ & STATE‐ 
REQUIRED POSTERS 
COMPLIANCE (CONT.) 

 Required federal posters: 
 

 Minimum Wage Rate Schedule 
 

 Form FHWA 1495 (wage rate information applicable to federal‐aid 
system projects) 

 

 Form  FHWA  1022  (notice  relating  to  false  statements  and  false 
claims) 

 

 Safety and Health Protection on  the  Job  (compliance  safety and 
health requirements) 

 

 Kentucky Law Requires Equal Opportunity 
 

 TC  14‐314  form,  Contractor  Notice  (Exhibit  9006)  (notice  to 
contractor for equal employment opportunity) 

 

 TC 14‐313 form, Nondiscrimination in Employment (Exhibit 9011) 
 

 Equal Employment Opportunity Is the Law 
 
 

 Required State Posters: 
 

 Minimum Wage Rate Schedule 
 

 Safety and Health Protection on  the  Job  (compliance  safety and 
health requirements) 

 

 Kentucky Law Requires Equal Opportunity 
 

 TC  14‐314  form,  Contractor  Notice  (Exhibit  9006)  (notice  to 
contractor for equal employment opportunity) 

 

 TC 14‐313 form, Nondiscrimination in Employment (Exhibit 9011) 
 
 
 
 

http://www.fhwa.dot.gov/programadmin/contracts/fhwa1495.cfm
http://www.fhwa.dot.gov/programadmin/contracts/fhwa1022.cfm
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WAGE & HOUR 
REQUIREMENTS  Compliance personnel of the Division of Construction Procurement: 
 

 Keep a current file on rules and regulations as they apply to wage‐and‐
hour requirements 

 
 Meet  with  FHWA  representatives  to  effect  concurrence  with 

interpretation 
 

 Work  with  the  U.S.  Department  of  Labor,  FHWA,  and  Kentucky 
Department of Labor in related matters 

 
 Prepare Semiannual Labor Compliance Enforcement Reports (Exhibit 

9017) for submission to the FHWA  (these reports give the number of 
violations and total wage interviews) 

 
DETECTION OF 
VIOLATIONS  When  violations  are  detected  and  corrective  actions  are  not  taken, 

compliance personnel of  the Division of Construction Procurement may 
recommend withholding or delaying pay estimates or suspension of work. 
Compliance personnel are  to determine  the seriousness of violations as 
quickly as possible and effectuate a speedy settlement in order to prevent 
construction delays. 

 
WAGE COMPLAINTS  If  employees  believe  mistakes  in  wages  have  occurred,  they  should 

complete a TC 14‐318 form, Wage Complaint by Employees (Exhibit 9019) 
and submit  it to either the Division of Construction Procurement or the 
Division of Construction. 

 
WAGE & HOUR 
REVIEWS  Compliance  personnel  of  the  Division  of  Construction  Procurement 

conduct in‐depth wage‐and‐hour reviews on federal‐aid projects covered 
by  prevailing  wage  requirements.    The  findings  of  these  reviews  are 
reported on a TC 14‐312  form, Engineer’s Wage & Hour Report  (Exhibit 
9009).    During  these  reviews,  compliance  personnel  also  interview 
employees to determine if the contractor is meeting all labor compliance 
requirements. 

 
A  compliance  representative may  accompany  FHWA  representatives  in 
conducting annual in‐depth wage‐and‐hour inspections. 
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WAGE RATE 
CHANGES  Compliance personnel of the Division of Construction Procurement use the 

“Wage Determinations OnLine” website (http://www.wdol.gov/) to obtain 
modifications  to  the  wage  determinations  and  changes  in  wage 
regulations. 

 
ESTABLISHMENT OF 
WAGE DETERMINATIONS The U.S. Secretary of Labor and  the Wage and Hour Division determine 

prevailing wages and  issue regulations and standards to be observed by 
contracting agencies. 

 
INVESTIGATION 
OF COMPLAINTS  Compliance  personnel  of  the  Division  of  Construction  Procurement 

investigate wage complaints and conduct hearings on violations of  labor 
requirements. 

 
AUDIT OF 
PAYROLLS  Compliance personnel of the Division of Construction Procurement: 
 

 Audit a random number of payrolls monthly on active construction 
projects and specifically monitor for wage discrepancies, clerical 
errors, missing payrolls, failure to follow FHWA 1273 guidelines, and 
other discrepancies 

 

 Receive  and  review  the  Engineer’s Wage‐and‐Hour  Reports,  which 
provide information relating to the wage status of the project 

 

 Keep  a  record  of  investigations  conducted  and wages  collected  on 
federal‐aid and state‐funded projects 

 
LABOR CABINET 
INVESTIGATIONS  Highway construction project payrolls may be used in labor investigations 

conducted by the Kentucky Department of Labor or the U.S. Department 
of Labor.  Some of these cases may involve using the payrolls in court. 

 
SPECIFIC LABOR 
REQUIREMENTS  Compliance  staff of  the Division of Construction Procurement monitors 

specific  labor  requirements  contained  in  Appalachian  Project 
Development  (APD) projects  (for example, 80 percent of the work  force 
must reside in the Appalachian area). 

 
 

 

http://www.wdol.gov/
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Chapter 

 

CONTRACT COMPLIANCE 

Subject 

 

Contract Sanctions for Noncompliance 

OVERVIEW The Transportation Cabinet has several methods of imposing sanctions 

upon a contractor by law, regulations, or specifications. 

 

WITHHOLDING OR 

DELAYING PROGRESS 

PAYMENTS To impose this sanction: 

 

1. The Division of Construction Procurement may recommend to the 

Chief District Engineer (CDE) withholding pay estimates when 

contractors fail to comply with equal employment opportunity (EEO) 

or wage-and-hour contract requirements.  When it is not feasible to 

notify the CDE, the division may notify the Division of Accounts 

directly. 

 

2. The letter of notification of contractual requirements signed by the 

contractor at the preconstruction conference will be the only notice, 

insofar as EEO or labor compliance is concerned, before action of 

withholding pay estimates may be taken. The EEO aide holds record 

of the letter on file before any action of withholding pay estimates is 

made. 

 

3. Compliance personnel of the Division of Construction Procurement 

shall initiate withholding action on payment of a contractor’s 

estimate by submitting a request and the reason in writing to the CDE 

or Division of Accounts, as applicable.  Such a request to withhold or 

release funds shall preferably designate a specific date rather than a 

specific pay estimate to initiate or cancel action. 

 

SUSPENSION 

OF WORK The Division of Construction Procurement may recommend suspension of 

work on projects where efforts to obtain contract compliance by 

withholding progress payments have failed. 

 

 



CONTRACT COMPLIANCE 

Contract Sanctions for Noncompliance CP-505 
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TERMINATION 

OF CONTRACT The State Highway Engineer may terminate contracts where contract 

requirements have not been met and compliance has not been obtained 

by withholding progress payments or suspending work.  Such action shall 

not be taken until the contractor has been afforded an opportunity to 

show cause why the contract should not be terminated. 

 

SUSPENSION 

OF BIDDING The CDE or the Division of Construction Procurement may recommend 

suspension of bidding for a contractor failing to take corrective action. 
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                           Procurement 

Chapter 
 

INDEXES 

Subject 

 

List of Exhibits 

EXHIBIT #  FORM TITLE  MANUAL REFERENCE 
 

 9001  Appeal Form ‐ Contractor Performance Evaluation, TC 14‐20 ........................... 203 
 

 9002  Application for Certificate of Eligibility, TC 14‐1 .................... 104, 107,201,202,203 
 

 9003  Authority to Sign, TC 14‐27 .................................................................. 104, 404,406 
 

 9004  Bid Item List Example .................................................................................. 104, 310 
 

 9021  Bidder Registration Form .................................................................................... 309 
 

 9005  Certificate of Eligibility, TC 14‐2 ............................................. 104, 201,203,204,206 
 

 9006  Contractor Notice, TC 14‐314 ..................................................................... 104, 504 
 

 9007  Contractor Performance Evaluation, TC 14‐19 .................................... 104, 107,203 
 

 9008  Encumbrance Form, TC 14‐32 (Example) ................................................... 310, 406 
 

 9009  Engineer’s Wage & Hour Report, TC 14‐312 ............................................... 107,504 
 

 9010  Noncollusion Certification .......................................................................... 104, 405 
 

 9011  Nondiscrimination in Employment, TC 14‐313 ........................................... 104, 504 
 

 9012  Notice of Selection of Trainee & Trainee Work History, TC 14‐310 ........... 104, 502 
 

 9013  Notice to Begin Work (Example) ................................................................. 104, 406 
 

 9014  Notice to Contractors (Example) ........................................................................ 307 
 

 9015  Official Order for Award of Project (Example) ..................................... 104, 404,405 
 

 9016  Official Order for Rejection of Project (Example) ....................................... 104, 407 
 

 9023  Project Pay Estimate Package (Example) ............................................................ 310 
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EXHIBIT #  FORM TITLE  MANUAL REFERENCE 
 

 9024  Proposal or Bid Bond, TC 14‐14 .......................................................................... 401 
 

 9022  Qualifications for Bidders (Example) .................................................................. 309 
 

 9017  Semiannual Labor Compliance Enforcement Report, FHWA‐1494 ............ 104, 504 
 

 9018  Trainee Classification Form & Notice of Selection of Training Program, 
  TC 14‐309 ..................................................................................................... 404,502 
 

 9019  Wage Complaint by Employee, TC 14‐318 ......................................................... 504 
 

 9020  Weekly Training Report, TC 14‐311 .................................................................... 502 
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