Payment Reporting: Prime Contractor

Follow this guide to view or report subcontractor payments within AASHTOWare CRL.

1. Access contract payment

You will receive an email from KYTC stating a payment has been made to your contract. Click on the
hyperlink within the email to go to your contract payment screen.

Qplayed, dick Pere 1o view 1 In & web

g from Outside the C SR
This Message is Freem an External Sences. [

System Event Prime Contractor Payment Received:
Dear
Your KYTC Estimate 0016, for CID 21CS81 is now available for subcontract payment entry, if applicable.

Please go to hitps: Hurdefense comhval ) dey.dm. infolechfl com*/Contract/d270/ExemalP: I Db 1 SahvDOELIN Mo VW 26 BSWHNGOSw.
wuoNATKrg upyviSwlulkTMwWILIHS FnSuZl iHvPINVIICOuL EcwSrClchmnGs$ to enter payments.

Thanks,
KYTC Division of Constraction

2. Logininto AWP CRL
Enter your Username and Password.

First time logon attempt, click the ‘Update Password’ link. Enter your username and password sent
to you in an email. Enter a new password twice and click Submit. You will need to change your
password every 90 days before it expires.

Username

Fassword
KYTC -

Sell service password supporl. Update Password
For assislance, and password resels, contact Syslem Administrators al KY TC. AW TechSuppori@@ky.gov



Update Password

*Enter your username (for example: jsmith), not an
email address.

[

Old password
New password

Confirm new password

3. Select Role Type
If you have multiple roles, select the KYTC_Prime Contractor Role.

Switch Role ®

| Sub01 Contractor

KYTC_Prime Contractor
« KYTC_Subcontractor

4. Select estimate number

Select the estimate number that your company needs to report a subcontract payment on.

Coniract Payment Overview

w Contract: 210583 - EAST KENTUCKY ROAD (KY 1)

a1y f ertena £  Asuanced moeyiu)

A
Estimate Num Type Amaount Paid End Date -
00g1 FProgress Estmate 100 05-28-2021

5. Click Subcontract Payments

Conltract Payment Summary

UCKY ROAD (KY 1)

rtal Estmate Number Contract Payment Period Stan Date

Items. 0001 05-28-2020

Aol | PR Estimate Typs Contrast Pagment Period End Date
Progress Examate 05.28-2021

Pald Amsount Date Pavment was Made

200 o5-28-2021

Pravious Total Paid Amount
000

Total Paid to Date Amount
300

6. Click Add Subcontract Payment From Prime



Contract Payment Summary

+ Contract 21CS83 - EAST KENTUCKY ROAD (KY 1)

Estmats Num 0001 - Payment End Dt 05-28-2021

General Add From Prme

Iems s 5
0 marked for daleton O changed
Subcontract Payments

0001 05-28-2021 =,
s 03638 oaT01
HUDSON CONSTRUGTION COMPANY SAF-THCO ING

7. Enter Payee Subcontractor
Start typing the name of the vendor.....

Add Subcontractor Payment

~ Contract: 21C883 - EAST KENTUCKY ROAD (KY 1)

Numbes: 0001 Pencd: 05-28-2021 - 05-28-2021

Fayer DBE Firm Indicator
03638 - HUDSON CONSTRUCTION COMPANY No
Fayee® DBE Commitment Indicator
Cil Begin lybing o search or press Entor Ne
Payes Payment Number® Payss Work Complete Indicator
Date Paid*
10-74-2073 &

Payment Type®

Paid Amoumt

8. Enter Payee Payment Number
The Payee Payment Number can be any numbering system or sequence, such as an invoice number.

Add Subcontractor Payment There are unsaved changes, x

w Contract: 21C583 - EAST KENTUCKY ROAD (KY 1)

Number. 0001 Penod, 06-28-2021 - 05-28-2021

Payer DBE Firm Indicatar
03625 - HUDSON CONSTRUCTION COMPANY Mo

DBE Commitment Indicator

No

Payes Work Complets Indicator

10-24-2022 =]

Payment Typs ®

Paid Amount

9. Enter Date Paid



Add Subcontractor Payment Thare are unsaved changes. x

Number 0001 Penod 05-2

05-28-2021

Payer DBE Firm Indicator
03838 - HUDSON CONSTRUCTION COMPANY [
Payse® DBE Commitmant Indlcator
Qoo Ha
SAF.TIEO MC

Payss Work Complate Indicator

Payment Type*®

Paid Amount

10. Enter Payment Type (Progress or Final)

Add Subcontractor F'aymen[ There are unsaved changes. %

Number. 0001 Penod. 05-28-2021 - 05-28-2021

Payer DBE Firm Indicater
03539 - HUDSON CONSTRUCTION COMPANY No

DBE Commitment Indicater
o

Payes Work Complete Indicator
Payee Payment Number®

G L.

10-24-2022

Paymant Type®

Paid Amount

11. Enter Paid Amount

Add Subcontractor Payment There are unsaved changes po

Numbar: 0001 Pariod: 05-28-2021 - 05-28-2021

Payer DBE Firm Indicator
03630 - HUDSON CONSTRUCTION COMPANY Ne
Payes® DBE Commitmant Indicator
Q. ooT No
SAF-THCO INC
Payes Work Complate Indicator
Payee Payment Number®

Diate Paid®

10-24-2022 =)

Paymant Type*®

Progress -

Paid Amount

T

12. Click Save



There are unsaved changes.

Add Subcontractor Payment

Number: 0001 Panod: 05-28-2021 - 05-28-2021

Payer
03636 - HUDSON CONSTRUCTION COMPANY
Payes®

a

Payss Paymant Numbar®

(]

Date Paid®
060 [}
Paymant Typa ®
Progress -
Paid Amount
50.00
Subcontract Payment Summary § Payment -

~ Contract 21C583 - EAST KENTUCKY ROAD (KY 1)

Number. 0001 End Date. 056-28.2021

Genera Payer

Withholding 03630 - HUDSON CONSTRUCTION COMPANY
Endorsements Payee

Lty 00701 - SAF-TI-CO INC

Payes Payment Numbar
0008

Date Paid
06-04.2021
Paymaent Type
Frogress

Paid Amount

50.00

DBE Firm Indicator
No

DBE Cammitment indicator

HNo

Payes Werk Complate Indicater

DBE Firm Indicator
No

DBE Commitment Indicator

Na

Payes Work Complete Indicator

13. Under Actions Row dropdown, click Sign Subcontract Payment.

Subcontract Payment Summary Payment -

Number: 0001 End Date: 05-28-2021

General Payesr

Withiholding 03539 - HUDSON CONSTRUCTION COMPANY
Endarsements Payes

hems 00701 - SAF-TI-CO INC

Payee Payment Number

0009

Date Paid
06042071
Payment Type
Progress

Pald Amount
50.00

Actions x
DEE Firm Indicator There are no actions availabie
No Tasks

Add New Payment Same Payer
Sign Subcontract Payment
Views %

DBE Commitment Indici
HNo

Amachmants (0]

Payee Work Complete i

ks

Attachments and Links

Construc

Materials

14. Review the subcontract payment and click the Right Arrow at bottom of the screen to go to

Verify Page.



Sign Subcontract Payment

w Sign Subcontract Payment 9

Progress: Review Verity Sign
f————1

@ Review:
Commonwealth of Kentucky 10/24/2022
Transportation Cabinet I
Subcontract Payment Report Page 10of 1
Contract
Contract 1D 21Cs83
Description. EAST KENTUCKY ROAD (KY 1) Awarded Contract Amount $8,447 961.00
Current Contract Amount $8,447.961.00
Prime Contractor 03639 HUDSON Awarded Date:
CONSTRUCTION
COMPANY
Federal Project No:  STP 1234 (123) Closed for Civil Rights & Labor Date:
State Project No. Prompt Payment Days: 10
Overall Fed. Funding Percent:  100.00% Retainage Released by Prime: 30
Subcontract Payment
Paying Vendor 03639 HUDSON CONSTRUCTION COMPANY
Payee Payment Number: 0009
Payee ID: oo7o1 Payee Name: SAF-TI-COINC DBE Firm. No DBE Commitment. No
Payment 1D No.
PaymeniDate  08/04/2021 Payment Type Progress
Paid Amount $50.00 Retainage Dollars Held
Retainage Released No  Payee Work Complete Indicator No Payment or Partial Amount Withheld No  Payer Comments. No
Amount Received Payment Received: Date Received Payee Comments: No

Ret. flom 1D

Retanage  Retanage Golars
flom Line #  Ref. em Desciplion Actual Payment  Withheld ooty Reteasod ek

15. Review the verification statement and click the Right Arrow at bottom of the screen to go to
the Signature Page.

Progress:  Review  Verity  Sign
e

@ Verify:
Date. 102472022

I, Prime01 Contractor Signatory
do hereby state

That | paid SAF-TI-CO INC for work, material, labor, and
with 21CS83 EAST KENTUCKY ROAD (KY 1); with payment paid 06/04/2021

This is a text doc for External Payroll 1

16. Add any Signer Comments, if necessary. Click Sign Payment

An email will be sent to the Subcontractor stating that a payment has been made.



Sign Subcontract Payment

w Sign Subcontract Payment

Progress:  Revsw  Venty  Sign
—_——

© Sign:

Signer Camments Signed Date




